
WSDOT Community Planning Portal Tutorials 

Welcome to Community Planning Portal Training Script 2 

Understanding how to adjust the appearance of the Community Planning Portal 

1. This tutorial focuses on filtering data, setting visibility ranges, changing symbols, and adjusting the 

transparency of layers for better use within the Community Planning Portal. 

2. Anyone can adjust the appearance of layers and print maps that reflect these changes, but you must 

have an ArcGIS Online account to save changes to a map. Organizational accounts require a paid 

subscription. Noncommercial public accounts are free. 

3. To access WSDOT’s Community Planning Portal type http://wsdot.maps.arcgis.com into your 

address bar and press enter. You will then be directed to WSDOT’s ArcGIS Online organization page. 

From here, select the Community Planning Portal from the featured content in the middle of the 

page by clicking on the picture. Once this is done, the map will open for your use. (For the best 

performance viewing and creating web maps, Esri recommends that you use the latest version of 

Mozilla Firefox, Google Chrome, Safari, or Internet Explorer as your browser.) 

4. Sometimes you will find that a layer may have more data that you actually need to display in your 

map. Fortunately, there is an easy way that you can filter the data and only view what is necessary. 

a. To begin, let’s type “Shelton, WA” in the search bar located in the upper right-hand corner of 

the screen. 

b. Select the “Show Contents of Map” tab located in the tool bar in the upper left-hand side of the 

screen under the “Details” tab. Once clicked, all available layers within the Community Planning 

Portal will appear. 

c. Select “Access control” as the layer you would like to view within the map. Activate the layer by 

clicking in the checkbox to the left of the title. A map of the Shelton area with multi colored 

state routes will appear. 

d. Let’s now begin to filter the state routes in the area with “Limited Access Fully Controlled” 

access control. 

e. Click on the gray arrow to the right of the “Access Control” layer. To see the data associated 

with this layer, click on “show table.” A table will open and provide you with the associated data 

of the layer at the bottom of the screen. 

f. Again, click on the gray arrow to the right of the “Access Control” title. 

g. Click on “Filter” and the “Filter: Access Control” box will expand and give you options to filtering 

layer data. 

h. Click on the unique check box to apply the data from Access control description. Click on any of 

the first drop down and select “Access Control Description.” Select “is” from the second box and 

finally, select “Limited Access Fully Controlled” in the third box and click “Apply Filter.” 

i. You will notice that the colors of the state routes change to indicate that access control of 

“Limited Access Fully Controlled” is only available for viewing. To turn off the layer, click the 

check box again to the left of the title, “Access Control.” 

j. To hide the table, click on the gray arrow to the right of the “Access Control” title. Once the pop 

up box expands, click on “Hide Table” and you will see it disappear. 

5. Depending on how you view your data, it can be quite confusing to understand. If the visibility range 

for multiple layers is set too high, your map can look cluttered. Adjusting the range of visibility can 

help your map become easier to read and understand.  

http://wsdot.maps.arcgis.com/


a. Activate the layers by selecting “Annual Traffic Report,” “State Route Milepost,” and “Park and 

Ride Lots” as the layers you would like to view within “Show Contents of Map” tab. You should 

now see a map of Washington State with multiple data points scattered about. 

b. To make better sense of the data, click on the gray arrow to the right of the “Annual Traffic 

Report” layer. Once the pop up box has expanded, click on the “Set Visibility Range.” Then, set 

the “In Closer Than” range to 1:80,000. 

c. Once the new parameter is set, you will notice the “Annual Traffic Report” points disappear 

from the map. Now it is easier to see where the park and rides are located around the state. 

d. To further simplify the map and view the hidden “Traffic Counts,” let’s type “Centralia, WA” in 

the search bar located in the upper right-hand corner of the screen. 

6. Now that we like the way our map looks, let’s determine if any construction projects will hinder 

access to the Mellen Street Park and Ride located just south of milepost 82 near I-5.  

a. To view this data, activate the “Capital Projects” layer by clicking the check box to the left of its 

title. Now that the layer is open, you will notice that this location is hard to decipher as the 

orange color blends well with the previously selected “Annual Traffic Report” layer. Adjusting 

the symbology of the “Capital Projects” layer will help this project stand out. 

b. To do this, click on the gray arrow to the right of the “Capital Projects” title. Once the pop up 

box expands, click change symbols and then click the change symbol button. 

c. Within the expanded pop up, open the drop down listing by clicking “Transportation.” Using the 

slide bar to the right of the box, scroll down and select the symbol with two construction cones 

from the listing. 

d. Press the “Apply” button to see how it will look on your map. If satisfied with the appearance, 

press the “Done” button to close the window and then the “Done Changing Symbols” button on 

the bottom left corner of the screen. You will then return to the map. Now you can clearly see 

the capital projects located on your map and identify nearby park and rides that may be 

affected. 

e. To read more about the project, click on the two cones and read the detailed project 

information, then close the pop up. 

7. To put the finishing touches on this map, let’s change the base map and adjust the “City Limits” 

layer.  

a. First, select the Basemap tab within the tool bar in the upper left-hand side of the screen and 

then select “Imagery with Labels.”  You will notice the “City Limits” layer is hard to make out 

against the new basemap. 

b. To adjust the transparency of the “City Limits” layer, select the gray arrow to the right of the 

layer. Once the pop up expands, select transparency and slide the adjustment bar toward 

“opaque” until the city limits appear to your liking. 


