
 
 Introduction 

Congratulations! Your organization has been awarded a public transportation grant for 2015-
2017 through the Washington State Department of Transportation. WSDOT is committed to 
both the success of the funded projects and the effective management of grant funds. Use this 
guide as a reference tool for your organization throughout the life of your project, as it offers 
technical assistance and direction for maintaining compliance with the laws and regulations 
associated with Federal Transit Administration (FTA) and Washington state public 
transportation funding.  

Guidebook Contents 

This guide is not intended to supersede your grant agreement. In the event that any sections 
of this guide are inconsistent with the specific terms and conditions of your grant agreement, 
the agreement is contractually binding and must be followed. Some of the requirements in 
this guide apply only to organizations receiving federal funds; however, consider this 
guidance a model for best practices for all project types. 

 Chapter 1 – Guidelines for All Projects 
 Chapter 2 – Guidelines for Operating, Mobility-Management and Program       
                        Development Projects 

 Chapter 3 – Guidelines for Capital Vehicle and Equipment Projects 

 Chapter 4 – Guidelines for Capital Construction Projects 

 Appendix A – Operating Reimbursement Request Instructions and Forms 

 Appendix B – Quarterly Reporting 

 Appendix C – Narrative Quarterly Reporting 

 Appendix D – Capital and Vehicle Reimbursement Request Form 

 Appendix E – Procurement Documentation 

 Appendix F – Acronyms and Definitions 

 Appendix G – References 

    Appendix H – Capital Construction Reimbursement Request 

Program Covered in the Guidebook 

The Consolidated Grant Program provides both state and federal funding to support public 
transportation services statewide. The following includes funds awarded through the 
program’s competitive process, as well as funds awarded outside the competitive process. 

State Funds 

Rural Mobility Grant Program – Funding to support rural and small urban areas statewide. 
There are two separate rural mobility allocations: 

• Competitive – Priority for competitive funding is given to rural areas. 

• Transit Formula – This is a formula-based grant program for small urban and rural 
public transit systems only.  



Paratransit/Special Needs Grant Program – Funding to sustain and expand services to 
special needs populations.  

• Non-Profit Competitive – Priority for competitive funding is given to private, nonprofit 
organizations to support special needs transportation services.  

• Transit Formula – This is a formula-based grant program for public transit systems to 
provide special needs transportation.  

Federal Funds (allocated annually by FTA) 

• 5339 – Bus and Bus Facilities Formula Program  

• 5310 – Enhanced Mobility of Seniors and Individuals with Disabilities Program 

• 5311 – Rural Area Formula Program 

• 5304 – Statewide Planning Program 

• 5316 – Job Access and Reverse Commute Program 

• 5317 – New Freedom Program 

Surface Transportation Program (STP) Funds – STP funds are awarded to rural public 
transportation providers by the regional transportation planning organizations and then 
transferred to the FTA 5311 program. 

Guide Revisions 

This guide is reviewed and updated every two years with the possibility of interim updates. 
When revisions are made to this document, WSDOT will notify organizations with current 
grants that a new updated version has been posted to the WSDOT website at 
http://www.wsdot.wa.gov/Transit/Grants/Guidebook.htm. 

Contacts 

In order to provide our recipients with the most responsive customer service, the Public 
Transportation Division (PTD) is introducing a new, regionally focused approach to 
managing the Consolidated Grants Program. Each sub-recipient is assigned a community 
liaison (CL) by region who will generally be your primary point of contact throughout the 
life of the grant. There are also subject matter experts, denoted below, who are available to 
provide technical assistance. 

 

Assistance Category Contact Phone Email 

Asset Management and  
Vehicle Maintenance Plans  

Hiep Tran 360-705-7806 tranh@wsdot.wa.gov   

Charter Regulations Tom Hanson 360-705-7939 hansont@wsdot.wa.gov  

Civil Rights 
ADA/ Disadvantaged Business 
Enterprise/ Title VI 

Ryan Warner 360-705-6918 warnerry@wsdot.wa.gov  

Commute Trip Reduction/Transportation 
Demand Management 

Kathy Johnston 360-705-7925 johnstk@wsdot.wa.gov 
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Contracts  David Chenaur  360-705-7839 chenaud@wsdot.wa.gov 

Coordinated Transportation  Don Chartock 360-705-7928 chartod@wsdot.wa.gov  

Drug and Alcohol Program Hiep Tran 360-705-7806 tranh@wsdot.wa.gov  

Grantee Compliance/Policies Nicole Patrick 
Katie Wood 

360-705-6930 
360-705-7718 

patricn@wsdot.wa.gov  
woodk@wsdot.wa.gov   

Indirect Cost and In-Kind Valuation Plans Barb Savary 360-705-7914 savaryb@wsdot.wa.gov 

Intercity Bus Tom Hanson 360-705-7939 hansont@wsdot.wa.gov  

Invoicing/Reimbursement Requests Lori Barnhart  360-705-7874 barnhal@wsdot.wa.gov  

IT Architecture  Ryan Warner 360-705-6918 warnerry@wsdot.wa.gov 

Marketing/Public Relations  Jef Lucero 360-705-7846 luceroj@wsdot.wa.gov 

National Transit Database Janice Helmann 206-464-1284 helmanj@wsdot.wa.gov 

State Regional Mobility Grants Nicole Patrick 360-705-6930 patricn@wsdot.wa.gov  

Rural Transit Assistance Program (RTAP) Linda Howell 509-543-3316  howell@wsdot.wa.gov  

Safety and Security Hiep Tran 360-705-7806 tranh@wsdot.wa.gov  

STP Transfers Barb Savary 360-705-7914 savaryb@wsdot.wa.gov 

Transportation Development Plans  Tom  Hanson 360-705-7939 hansont@wsdot.wa.gov  

Vanpool Operations and Washington 
State Vanpool Investment Program Shamus Misek 360-705-7346 miseks@wsdot.wa.gov 

Veteran’s Transportation Ryan Warner  360-705-6918 warnerry@wsdot.wa.gov 

Vehicle and Equipment Procurements David Chenaur   360-705-7839  chenaud@wsdot.wa.gov  

 

 

Other Resources Available 

WSDOT provides technical assistance to grantees upon request. PTD staff will make every 
effort to assist grantees in the following areas: 

• Vehicle specifications and bid procedures. 

• Drug abuse and alcohol misuse testing policies and procedures. 
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• Archaeological and cultural resources (State of Washington Executive Order 05-05  
compliance). 

• Project development / management, and financial management. 

 

• Compliance with federal and state regulations, policies and procedures. 

For additional information to assist with managing your project, visit the websites listed 
below: 

 

Organization Website 

Washington State Department of Transportation www.wsdot.wa.gov/transit 

Community Transportation Association of America www.ctaa.org 

Community Transportation Association of the 
Northwest 

www.ctanw.org 

Federal Transit Administration www.fta.dot.gov 

Washington State Transit Association www.watransit.com 

Washington State Transit Insurance Pool www.wstip.org 

Washington State Transportation Training Coalition www.wsttc.org 
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