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TO:

Jeff Pelton, HR Director
FROM:
Appointing Authority
SUBJECT:
Request to Hire Retiree – (Name)

Justification for Request:  Identify the justifiable need.
[Please include factors such as:  exceptional expertise or specialized certification needed to complete the work or critical phase of a project; public safety, department-wide hiring freeze, etc.; and, include a brief description of the ramifications to the department’s completion of a critical project should the retiree not be rehired at this time.]

Region/HQ Division:
     
Name of Employee:
     
Retirement Date:
     
Job Class Title:
     
Position Number:
     
Expected Start Date:

Expected End Date:

Benefits Eligible?

cc:
Personnel File


HQ HR PER File 


HR Representative

CONCUR:

_______________________
__________
_____________________
________

Jeff Pelton                    Date                                 Senior Staff                             Date

Human Resources Director
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