PRO500-a: Identify Permits

See also: Environmental Manual — Chapter 500 Effective June 2014

Start procedure: Environmental Manager asks an Environmental Coordinator to complete

documentation and permitting for a funded project.

End procedure: Environmental Coordinator communicates environmental permit

requirements and schedule to design team.

Actor: Action:
Environmental 1. Assigns a project to the Environmental Coordinator for
Manager documentation and permitting.

Environmental
Coordinator

2. Obtain the Environmental Review Summary in the Project
Summary database. Section 3 shows the permits determined
during the initial scoping phase.

3. Coordinate with the Design Team to understand the scope of
the project*, including:
e Project description and advertisement date
e Area of potential effect
e Project footprint
e Funding sources
e List of construction equipment
e Potential for night work.
* = Be sure to use documentation and permitting planning forms,
if developed by your office.

4. Determine potential impacts on sensitive resources within the
project footprint.

e Use the Geographic Information System (GIS) Workbench
to determine the project’s proximity to sensitive resources
such as streams and floodplains and if the project is on
federal land.

e Check on-line resources to determine project’s proximity to
sensitive resources such as floodplains, shorelines, streams,
critical areas, and hazardous materials.

e Coordinate with environmental technical experts to
determine potential project impacts on fish and wildlife,
wetlands, and cultural resources. May need to consult with
other experts, depending on the amount of ground
disturbing activity or if the project requires in-water work.
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e Conduct site visits to identify or verify sensitive resources.

Identify potential environmental permits by studying permit
triggers on the Environmental Permitting webpages. The
General Permit webpage includes information about General
Hydraulic Project Approvals.

Contact resource agency staff to verify required permits. For
projects with in-water work, mitigation, or other complex
environmental issues, consider scheduling an early
coordination meeting with regulatory agencies. These
meetings can help determine required permits and brainstorm
streamlining opportunities.

Revise the Permit section of the Environmental Review
Summary if any permits changed since initial scoping.

Environmental
Manager (or
supervisor)

Review Environmental Coordinator’s permit determinations.

Environmental
Coordinator

10.

11.

Determine permit predecessors and begins to develop
environmental schedule.

Update Liaison project planning tool if project requires Army
Corps of Engineers or Ecology permits, excluding National
Pollutant Discharge Elimination System (NPDES) permits.

Communicates environmental permit requirements and
schedule to design team.
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