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2015-2017 Pre-Apprenticeship Supportive Services (PASS) Grant
APPLICATION
Section 1

Project Owner Information

1A. Project Name *:       Characters: 75

1B. Organization (Full Company Name) *:       Characters: 75

1C. Director *:       Characters: 75

1D. Location Address *:       Characters: 125
1E. Contact Name *:        Characters: 50

1F. Contact Phone (xxx) xxx-xxxx *:       Characters: 14

1G. Contact Email *:       Characters: 50

1H. Please provide a general description of the organization and the services it currently provides.*
Characters: 750
     
1I. Location(s) where the training will take place. Include the training site, the city (cities), AND the county (Counties).*
Characters: 200
     

1J. Will more than one organization be receiving funding under the grant (will services be contracted out)? *
	[image: image1.wmf]Yes

	[image: image2.wmf]No



1K. If the answer is "yes" to question 1J, please list any organization providing services as a subcontractor.
Characters: 8000
     
1L. Please describe the experience of the organization with delivering similar projects. 
Characters: 8000

     
1M. Please describe the expertise of your proposed team and project manager and describe their respective roles.
Characters: 8000

     
1N. Provide up to three examples of the proposed Project Manager’s ability to manage the following within the project:

-Project Schedule

-Scope of work/scope creep

-Budget issues

-Other changes that arise during the life of the project
Characters: 8000
     
1O. Has the organization applied for financial assistance from WSDOT OJT Support Services in the past? *
	[image: image3.wmf]Yes

	[image: image4.wmf]No


If yes, when and for what purpose?
Characters: 2000
     
Section 2

PROJECT OVERVIEW


2A. Project Start Date (MM/DD/YYYY) *:      

2B. Project End Date (MM/DD/YYYY) *:      

2C. Amount of grant funding requested (round to the nearest whole dollar). *:      

2D. Provide a brief description of the purpose of the project. *
Characters: 750
     

GRANT PROJECT INTENT 


Which of the following areas of pre-apprenticeship training/apprenticeship supportive services will the project address? Check all applicable boxes below and add corresponding explanations.


2E. Provide training to females, minorities and other socially and economically disadvantaged individuals to prepare them for entry into the highway construction trades. [image: image5.wmf]

Explain
Characters: 1000
     

2F. Partner with community organizations and utilize resources available to develop ongoing, sustainable programs and services.[image: image6.wmf]

Explain
Characters: 1000
     
2G. Provide new training programs or increase capacity in existing programs. [image: image7.wmf]

Characters: 1000

     
2H. Provide supportive services and job placement assistance after training programs are completed. [image: image8.wmf]

Explain
Characters: 1000

     

2I. Project sponsors and subcontractors must meet required certification and/or recognition requirements.[image: image9.wmf]

Explain
Characters: 1000
     

2J. Outreach - Target areas of high unemployment/underemployment and populations of minorities, females and socially and economically disadvantaged individuals with outreach activities to provide information about opportunities in the Highway Construction related trades.[image: image10.wmf]

Characters: 1000
     
2K. Provide comprehensive recruitment and screening services to those showing interest and aptitude for Highway Construction related trades. [image: image11.wmf]

Characters: 1000
     
2L. Provide supportive services and job placement assistance after training programs are completed. [image: image12.wmf]

Explain
Characters: 1000
     
2M. Please complete and attach the templates titled "Project Outcome Measurements" located in the application packet.

Section 3

SUPPORTIVE SERVICES: MARKETING/RECRUITMENT/JOB PLACEMENT

3A. Anticipated total number of individuals services will be provided for: *:      

3B. What services will be offered under this grant *:
	[image: image13.wmf]Supportive Services (marketing, recruitment, screening and placement, referral for additional services, etc.).

	[image: image14.wmf]Pre-Apprenticeship training and job placement services.

	[image: image15.wmf]Other (describe)      


List any other services the organization wishes to offer under this grant:       

3C. Supportive Services: Provide information on each applicable aspect of the program you are requesting funds for. 

Outreach – How and where will the services and information be made available:      

Recruitment – How will individuals recruited from successful marketing programs be screened and placed:      

Job Placement – How will individuals that complete Pre-Apprenticeship training programs be assisted with job placement (for example direct entry agreements or other methods):      
Supportive Services – What supportive services will the project offer? Describe for each applicable service/category:      
What supportive services will be offered for those in pre-apprenticeship training programs:      
First year apprentice supportive services (must be employed in a highway construction trade):      
Other – What other (if any) services will you provide and how will they enhance and support entry into the Highway Construction trades?      
Section 4

TRAINING SUMMARY

Please provide a response to each of the project elements related to training below. The answers you provide should describe the entire scope of your project. If no training is to be provided, skip this section. 

4A. Project Description - Training
Provide details about the training plan. Address and describe each element.
Describe the specific needs the project will address:      
How have these needs have been identified?      
How does the project leverage other community, state or federal resources?      
Is further needs-assessment is necessary?      
4B. Organization training responsibility (Project owner): 
Characters: 750

     
4C. Identify the training plan and any other deliverables (curriculum development, courses to be offered, length of each training, etc.) that will be provided by each party below.

     


Sub-Contractor and Community Partners

4D. Identify any sub-contractor(s)/Community partners that will be involved in the project delivery: 
Characters: 750

     

4E. If the sub-contractor is delivering a significant amount of the training or supportive services, indicate benefits the sub-contractor will provide to the program and program objectives. Check all boxes that apply.
	[image: image16.wmf]Development of new services, curriculum or resources that can be continued in future projects.

	[image: image17.wmf]Enhancement of existing curriculum that can be used outside the Grant project.

	[image: image18.wmf]Student enhancement opportunities (field trips, internships, job shadowing, mentoring etc.)

	[image: image19.wmf] Creation of assessments, tests, job aids, software, training models, etc. that can be used again.

	[image: image20.wmf]Creation/implementation of a process for supportive services, including job placement and retention services after completion of the Pre-Apprenticeship training. 



Other benefits the subcontractor will provide.
Characters: 750

     

4F. Others: Define the partnerships that will be leveraged with WorkSource, Workforce Development, DSHS and other existing service providers, etc.
Characters: 750 

     
4G.Project Timeline: Please outline the timeline for the project. Include start and end dates and a brief description, if necessary, for the following phases: marketing, recruitment, screening and placement (into training or referral for additional supportive services), job placement, follow up, supportive, trainee evaluation or follow-up, and project evaluation. *
Characters: 4000

     
COURSES (for Pre-Apprenticeship Training Programs)
4H. Enter the course information for each proposed course.

1. Course Title or Type of Training *:       Characters: 75

Training Start Date (MM/DD/YYYY) *:      

Training End Date (MM/DD/YYYY) *:      
Number of Trainees *:      

Brief Description*:      
For each additional course: copy, paste, and complete this information in the text area below.  Paste the text below the existing text: 

Title:      
Start:      
End:      
Trainees:      
Brief Description:      

Title:      
Start:      
End:      
Trainees:      
Brief Description:      
Section 5 
Grant Budget Narrative
All financial activities must be within OFM Guidelines. Program development costs and administrative time for reporting must not exceed a total of 15% of the requested funds. Administrative costs should not exceed more than 10% of the 15% total. See Grant Fiscal Guidelines for more information.

List the total amount in the box then provide any definition or explanation in the remaining box below. If any of the questions are not relevant or you are not providing the service, place N/A in the box as your response.
5A. Complete the Excel spreadsheet titled Grant Budget Detail. Put N/A in any spaces that are not applicable to your particular project. After you complete that spreadsheet, transfer your answers and explanations to the boxes below. 

5B. Describe how funds will be used for Administration. Include all position titles, whether fulltime or part time, percentages of effort/hourly wages, and a brief description of duties as they will relate to this grant activity. 
	Administrative services
	$     


	Percentage of efforts
	%     



Characters: 1500
     

5C. Describe how funds will be used for Instructional/Training – Goods and Services.
	Instructional
Goods and Services
	$     



Characters: 1500
     
5D. Describe how funds will be used for Instructional/Training – Travel.
	Instructional
Travel
	$     


Characters: 1500
     
5E. Describe how funds will be used for Instructional/Training – Contracts/subcontractors. Include subcontractor name, deliverables, and daily or hourly rates. See Pre-Apprenticeship Grant Fiscal Guidelines for examples.
	Instructional/Training 
Contracts/subcontractors
	$     


5F. Describe how funds will be used for Project Development – Instructional/Training.
	Project Development
Instructional/Training- Goods and services
	$     



Characters: 1500

     


5G. Describe how funds will be used for Project Development – Supportive Services/pre-apprenticeship training students.
	Project Development
Supportive Services/pre-apprenticeship training students- Goods and Services
	$     



Characters: 1500
     
5H. Describe how funds will be used for Project Development – Supportive Services for first year apprentices/trainees.
	Project Development – Supportive Services for first year apprentices/trainees
	$     



Characters: 1500
     

5I. Describe how funds will be used for Supportive Services – Subcontractors.
	Subcontractors Supportive Services
	$     



Characters: 1500

     
5J. Describe how funds will be used for Supportive Services - Other.
	Other- Supportive Services
	$     



Characters: 1500

     
Section 6

In-kind Contributions 
List any cash contributions/donations that will be provided to the project.

6A. Describe any in-kind contributions, goods or services provided by the grant applicant:       

6B. Describe any in-kind contributions, goods or services provided by contractors under the grant:        

6C. Describe how in-kind contributions are determined:      
6D. List any other grants that will be supporting this project and the source:      

6E. List any other donations (cash, goods or services) and the source:      
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