
  

1 of 2 

 
Publications Transmittal
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  To: All Local Agency Guidelines Manual holders  
Publication Title Publication Number 
  Local Agency Guidelines – Revision 2006-2 M 36-63 
Originating Organization 
  Washington State Department of Transportation  
                           Highways and Local Programs Division through Engineering Publications 
 
Remarks:  All LAG Manual and CD Holders: 
To download the October 2006 LAG Manual changes in their entirety electronically, go to: 
http://www.wsdot.wa.gov/TA.Operations/LAG/LAGHP.htm
 

Summary of Changes: 
Please Note:  The following list is a brief overview of each revision.  The actual revision should be reviewed in-
depth to become completely knowledgeable of the revision. 
 
Chapter 12 
Revised to reflect the new federal act Safe, Accountable, Flexible, Efficient Transportation Equity Act:  A Legacy 
for Users (SAFETY-LU) 
 
Chapter 25 
Revised to meet the Washington State Department of Transportation (WSDOT) Right of Way Manual  
 
Chapter 44 
Removes references to Division 1-99 specifications. Updates Appendices. 
 
Chapter 62 
Replaces the existing chapter with the new rules for Enhancements, Scenic Byways and Safe Routes.  
 
Chapter 13 
Revised CA agreement language. 
 
Appendix14.62 
Deletes Certification for Federal Aid Contracts (Lobbying form there’s a duplicate in the 1273).   
Also deletes Federal Aid Proposal Notices (2 Pages) Shown in Chapter 44. 
 
Appendix 21.43  
Changes the wording on Prospectus Approval. 
 
Appendix 52.107 
Adds a Change Order Checklist. 
 
Appendix 52.108 
Adds testing for GeoGrids and Manufacturer’s Certificate of Compliance for PG Binder to the LAG Manual 
Exceptions list.  
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32.53	 Railroad/Highway	Grade	Crossing	Protection	Sight	Distance		
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32.54	 Railroad	Project	Data	Form	 32-11	 July	1999
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32.55	 Washington	State	Short	Line	Contact	List	 32-12	 Sept.	2003
32.56	 Sample Letter	—	Type	3	Party	Agreement	 32-13	 July	1999
32.57	 Local	Agency	Railway	Agreement	 32-15	and	16	 Dec.	2000

Chapter	33	 Emergency	Relief	Program	
33.1	 Steps	Following	a	Disaster	 33-1	 Feb.	2002
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33.8	 FEMA	Program	Guidelines	 33-10	 July	1999
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34.4	 Appendices	 34-7	 October	2005
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41.1	 General	Discussion	 41-1	 March	2004
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42.01	 General	 42-1	 April	2005
42.02	 Committee	Membership	 42-2	 October	2005
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42.04	 Local	Agency	Design	Matrix	Definitions	 42-4	 October	2005
42.05	 Design	Level	D	Standards	for	Two	Way	Roads	and	Streets	 42-10	 April	2006
42.06	 Roadway	Geometrics	 42-11	 April	2005
42.07	 3R	Projects	 42-12	 October	2005
42.08	 2R	Projects	 42-12	 October	2005
42.09	 References	 42-13	 April	2005
42.10	 Appendices	 42-14	 April	2005

42.101	 Optional Checklists	for	3R,	2R,	Reconstruction	and	
	 New	Construction	Projects	 42-17	 October	2005
42-102	 Addressing	ADA	Accessible	Facilities	on	Road,	Street	
	 and	Highway	Projects	 42-25	 April	2005
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Chapter	43	 Location	and	Design	Approval	
43.1	 General	Discussion	 43-1	 March	2003
43.2	 Requirements	for	Design	Approval	 43-1	 March	2003
43.3	 Bridge	Design	Approval	 43-1	and	43-2	 March	2003
43.4	 Value	Engineering	 43-3	to	4	 July	1999
43.5	 Additional	Data	Required	for	Special	Projects	 43-4	 July	1999
43.6	 Design	Approval	Notices	 43-4	 July	1999
43.7	 Appendices	 43-4	 July	1999

43.71	 Sample Request	to	Publish	Notice	of	Design	Approval	 43-5	 July	1999
43.72	 Sample FHWA	Project	Notice	of	Approval	of		
	 Location	and	Design	 43-6	 July	1999
43.73	 Sample Format	—	VE	Assessment	Report	 43-7	 July	1999

Chapter 44 Plans, Specifications, and Estimates 
44.1	 General	Discussion	 44-1	 April	2005
44.2	 PS&E	Requirements	 44-1	 April	2006
44.3	 Documents	Requiring	Professional	Stamps	 44-3	 October	2006
44.4	 Contract	Plans	 44-3	 October	2006
44.5	 Specifications	 44-3	 October	2006
44.6	 Estimates	 44-5	 October	2006
44.7	 Appendices	 44-5	 October	2006

44.72	 Sample Proposal	 44-6	to	9	 April	2005
44.73	 Bid	Proposal	Package	 44-10	and	26	 October	2006
44.74	 Sample City	Letter	of	Financial	Responsibility	 44-27	 October	2006
44.75	 Sample County	Letter	of	Financial	Responsibility	 44-28	 October	2006
44.76	 Sample Estimate	and	Grouping	(Metric/English)	 44-29	to	36	 October	2006
44.77	 Permits	 44-37	to	39	 October	2006
44.78	 Local	Agency	Plans	Preparation	Checklist	 44-40	to	43	 October	2006

Chapter	45	 State	Advertising	and	Award	Procedures	
45.1	 General	Discussion	 45-1	 Feb.	2002
45.2	 Submittals	 45-1	 Feb.	2002
45.3	 Procedures	 45-1	and	2	 Feb.	2002

Chapter	46	 Local	Advertising	and	Award	Procedures	
46.1	 General	Discussion	 46-1	 March	2004
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46.4	 Appendices	 46-3	 March	2004

46.41	 Sample Request	for	Concurrence	to	Award	 46-5	 July	1999
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46.42	 Sample Condition	of	Award	Letter	(DBE	Contract	Goals)	 46-7	 Sept.	2003
46.43	 Sample Condition	of	Award	Letter	(DBE	Prime	Contractor)	 44-8	 Sept.	2003
46.44	 Sample Contract	Bond	 44-9	 July	1999

Construction	and	Post-Construction
Chapter 51 WSDOT Administered Projects 

51.1	 General	Discussion	 51-1	 July	1999
51.2	 Preconstruction	Conference	 51-1	 July	1999
51.3	 Changes	and	Extra	Work	 51-1	 July	1999

Chapter 52 Local Administered Projects 
52.1	 General	Discussion	 52-1	 October	2005
52.2	 Preconstruction	Conference	 52-1	 October	2005
52.3	 Quality Control	 52-2	 April	2005
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52.4	 Progress	Payments	 52-2	 April	2005
52.5	 Changes	and	Extra	Work	 52-2	 April	2005
52.6	 Termination	of	Contract	 52-3	 April	2005
52.7	 Compliance	With	Federal	Contract	Provisions	 52-3	 April	2005
52.8	 Physical	Completion	of	Construction	 52-3	 April	2005
52.9	 The	NHS	System	 52-4	 April	2005
52.10	 Appendices	 52-6	 April	2005
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Chapter	12	 FHWA	Funding	Programs

12.1 General Discussion
This chapter describes the distribution of Federal Highway Administration (FHWA) funds administered by the Washington  
State Department of Transportation’s (WSDOT) Headquarters Highways and Local Programs, and presents the basic procedures 
for local agency participation.

FHWA funds may be used to pay project costs for general transportation planning, preliminary engineering, right-of-way 
acquisition, construction, and audit. FHWA funds may only be expended after authorization by WSDOT through FHWA.  
They cannot be used for lobbying efforts.

Donated lands may be used as part of the agencies’ match to the project under certain conditions. See Section 25.08  
for the conditions.

.11	 FHWA	Funding	Programs. With the passage of the Safe, Accountable, Flexible, Efficient Transportation Equity Act:  A 
Legacy for Users (SAFETEA-LU), roadways eligible for FHWA administered funds are:

• the National Highway System (NHS)
• the Interstate System, which is a component of the NHS, and
• non-NHS routes which include all other functionally classified routes (except rural minor collector and local access)

(SAFETEA-LU does not allow Surface Transportation Program (STP) rural dollars to be used on rural minor collectors 
beginning with the FFY 2005 allocations)

The NHS provides an interconnected system of principal arterials and other highways serving major population centers, 
international border crossings, ports, airports, public and intermodal transportation facilities, and other major travel 
destinations to meet national defense needs and to serve interstate and interregional travel.

Routes which must be included on the NHS are principal arterials, interstate highways, highways on the Strategic Highway 
Network (STRAHNET), major STRAHNET connectors, and congressional high priority routes.

For local agencies, a reimbursement-type program is available for financing eligible transportation projects. The following 
are the funding categories (see Section 12.3):

• Surface Transportation Program (STP)
• Transportation Enhancement (STPE)
• NHS
• Emergency Relief Program (ER)
• Bridge Replacement and Rehabilitation (BRR)
• Congestion Mitigation and Air Quality (CMAQ)
• Highway Safety Improvement Program
• Railway Highway Crossing
• Safe Routes to School
• Border Infrastructure

.12	 Planning	Requirements. At the state and federal levels, policies and procedures have been established to provide  
for areawide coordination of transportation programs.

The Metropolitan Planning Organization (MPO) is responsible for developing, in cooperation with the state and transit 
operators, a long-range transportation plan and a transportation improvement program (TIP) consistent with the long-range 
plan. All projects in an MPO area using Title 23 or Federal Transit Administration monies must be included in the TIP in 
order to proceed (refer to Appendix 12.62 for an MPO planning process flow chart).

The planning process requires consideration of: land use, intermodal connectivity, methods to enhance transit, and  
needs identified through new technical management systems.
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MPOs with populations over 200,000 are designated as Transportation Management Areas (TMAs). TMAs have project 
selection authority for regional STP and CMAQ funds in consultation with the state.  Washington MPOs and designated 
county area lead agencies are given project selection authority for regional STP funds. 

12.2 Coordination With Planning Agencies
SAFETEA-LU requires a continuous transportation planning process. That process involves:

• TMA long-range transportation plans
• MPO long-range transportation plans
• a statewide long-range transportation plan
• a Statewide Transportation Improvement Program (STIP)

Development of the STIP includes:
• all TMA transportation improvement programs
• all MPO transportation improvement programs
• all improvement programs for the remainder of the state
• involvement of:

• local agencies
• Regional Transportation Planning Organizations (RTPOs)
• Transportation Management Areas (TMAs)
• Metropolitan Planning Organizations (MPOs)
• WSDOT
• transit agencies
• the Governor’s Office

.21	 Statewide	Transportation	Improvement	Program	(STIP)

SAFETEA-LU places considerable emphasis on transportation planning and programming activities at both the regional 
and state levels.  There is a federal requirement for a statewide planning process and a mandate to plan in consultation 
and coordination with regional planning organizations.  The regional planning approach also calls for new cooperative 
intergovernmental relationships and additional opportunities and mechanisms for public participation.

SAFETEA-LU requires the STIP to contain four-years by July 2007.  The basic required elements of the STIP, which must be 
approved by FHWA and the Federal Transit Administration (FTA) are:

• Identifies all proposed highway and transit projects in the state funded under Title 23 United States Code (USC) and the 
Federal Transit Act, including Federal Lands projects.

• Incorporates the metropolitan transportation improvement programs approved by the TMAs and MPOs.
• In carbon monoxide, ozone, or PM-10 nonattainment areas, includes projects that conform with the State Implementation 

Plan (SIP).
• Maintains consistency with expected available funding.
• Identifies selection priorities developed with appropriate consultation and/or coordination with local jurisdictions, 

metropolitan planning organizations, and Federal Lands agencies.
• Contains all regionally significant transportation projects requiring FHWA or FTA approval, regardless of funding.
• Meets the requirements of 23 USC 135(f), Statewide Planning, coordination with local jurisdictions, and review by 

FHWA.

TMA and MPO TIPs must:
• Be annually updated and approved by the MPO and the Governor.
• List all projects, including pedestrian and bicycle transportation facilities, to be funded by Title 23 or FTA.
• Have reasonable opportunity for public comment prior to approval.
• Include a list of prioritized projects.
• Include a financial plan for implementing the projects that is also consistent with reasonable expectation of available 

funding.
• Have projects consistent with the long-range plan.

Projects funded solely with state or local sources may	also be included in the STIP. For consistency in planning  
and coordination of projects, agencies are encouraged to include all projects with secured funding.
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.22	 Local	Agencies	Outside	MPOs.	

Local agencies outside MPOs are required to comply with the state six-year programming laws, RCW 35.77.010 and 
36.81.121, as well as federal law under SAFETEA-LU, 23 USC, for any projects they wish to finance with federal funds.

Individual project identification is required for locally and federally funded projects; project selection for federally funded 
projects is accomplished through county area lead agencies (see Appendix 12.66).

Public involvement includes the six-year program hearings and the public comment processes for the regions. Reporting 
is accomplished through the submittal of the six-year programs to Region Local Programs and forwarded to WSDOT 
Headquarters Highways and Local Programs.

.23	 TMAs	and	MPOs.	

Local agencies inside MPOs are also required to comply with the state six-year programming laws, RCW 35.77.010 and 
36.81.121, and with federal law for any projects they wish to finance with federal funds.

Project identification is generally accomplished individually for locally and federally funded projects.   Federally funded 
projects are selected by the MPO.  A separate process is used for federally funded statewide competitive projects including, 
bridge, enhancements and safe routes to school, followed by a confirmation by the MPO.

Public involvement includes the six-year program hearings and the MPO public comment processes.  The assembled MPO 
program must be submitted to the Governor’s Office for approval.

Reporting is accomplished through the submittal of the MPO-TIP to WSDOT Headquarters Highways and Local Programs. 

.24	 RTPOs. 

The Growth Management Act (GMA) requires a regional approach to transportation planning.  To facilitate the planning 
process, the Act authorizes the formation of Rural Transportation Planning Organizations (RTPOs).  RTPOs may or may not 
be involved in project selection but have the responsibility for public involvement in the TIP, unless the locals agree to their 
acting as lead agency for project selection. (refer to Appendix 12.64 for RTPO map).

In the preparation of long-range plans and TIPs, SAFETEA-LU requires consideration of the land use impact of 
transportation decisions and requires that transportation decisions be made on a regional basis.  In Washington, the regional 
orientation of the planning process is reinforced by vesting planning and project selection authority not only in TMAs, but 
also in MPOs and in county areas outside MPOs and RTPOs.  

SAFETEA-LU also mandates that long-range plans and TIPs be financially feasible.  The goals and requirements of GMA 
and SAFETEA-LU complement each other and the STP funds help achieve growth management objectives.

.25	 STIP	Processes	and	Responsibilities.	
WSDOT has primary responsibility for implementation of the Washington State STIP.  This cannot be accomplished without 
recognizing the requirements of all transportation providers in developing their various TIPs. 

The following schedule shows the processes and responsibilities required by state and federal law to develop the Washington 
State STIP.  Many of the events on the schedule interact with others and require cooperation and communication between 
government agencies.

The schedule is crucial to managing transportation funding.  Agencies must plan adequate time for discussion and analysis as 
well as time to mail and electronically transmit information.

Local Agency STIP Timelines

Deadline	 Description

March 15 Non-MPO lead agencies notify regional partners and interest groups of funding availability and request project 
submittals.

May 1 Highways and Local Programs notifies local agencies of deadline to adopt and submit their six-year programs.

May 31 Local agencies submit projects to non-MPO lead agencies to conduct project prioritization and selection process 
for the next three years.

June 15 MPOs notify regional partners and interest groups of funding availability and request project submittals.

June 15 Local agencies advertise for internal six-year program hearings.

June	30	 All	cities,	towns	and	transit	must	have	their	six-year	programs	adopted.
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July 15 Local agencies submit six-year programs to Region Local Programs, MPOs, and RTPOs. Region Local  
Programs reviews and submits regional TIP to RTPO and Headquarters Highways and Local Programs.

July 31 Agencies submit project proposals to MPOs.

August 15 RTPOs and WSDOT provide a forum and advertisement for regionwide public workshops, for review of the 
non-MPO proposals.

August 30 MPO assemble regional TIP and prepare analysis for conformity finding. 

Sept. 15 RTPOs and WSDOT regions provide public workshops for review of non-MPO project proposals for regions 
outside of the MPOs. MPOs provide public involvement.

Oct.	1		 WSDOT	Headquarters	Highways	and	Local	Programs	assembles	the	statewide	STIP,	including	all	MPO,	
local,	and	WSDOT	programs.

Nov. 1 WSDOT Headquarters Highways and Local Programs submits Draft STIP to WSDOT Region Local Programs, 
WSDOT Region Program Management, and MPO/RTPO for review and corrections.

Dec. 1 WSDOT Headquarters Highways and Local Programs submits the Final STIP to FHWA, FTA, and EPA for 
beginning the conformity analysis required under the Clean Air Act (when required).

Dec. 31 Highways and Local Programs receives notice of FHWA/FTA approval of the STIP.

Dec. 31 Counties must have annual budgets adopted.

January 1 Highways and Local Programs receives notice of FHWA & FTA approval of the STIP.

January 1 All agencies may continue obligating projects until the new STIP is approved.

12.3 Funding Sources
.31	 Surface	Transportation	Program. STP is a program that may be used by local agencies for any roads (including NHS) 

that are functionally classified except for local access. These roads are now collectively referred to as federal aid highways. 
Bridge, safety, and railroad projects are not restricted to federal aid highways but may be on any public road.

Note: STP	funds,	under	SATETEA-LU,	no	longer	allow	up	to	15	percent	reserved	for	rural	areas	to	be	spent	on	rural	
minor	collectors.

Eligible projects include:
• New construction, reconstruction, seismic retrofit, operational improvements, 2-R and 3-R, including the interstate 

system and bridges.
• Capital costs for transit projects eligible for FTA funding.
• Fringe and corridor parking, carpool, vanpool, bicycle, and pedestrian facilities.
• Highway and transit safety improvements.
• Highway and transit research and technology transfer.
• Capital and operating costs for traffic monitoring, management and control facilities, and programs.
• Surface transportation planning.
• Transportation enhancement activities.
• Certain Clean Air Act transportation control measures (TCMs).
• Development and establishment of management systems.
• Wetlands mitigation (i.e., surface drainage and banking).
• Sodium acetate/formate, or other environmentally acceptable, minimally corrosive anti-icing and de-icing compositions.
• Programs to reduce extreme cold starts.
• Environmental restoration and pollution abatement projects, including retrofit or construction of stormwater treatment 

facilities.
• Natural habitat mitigation, but specifies that if wetland or natural habitat mitigation is within the service area  

of a mitigation bank, preference will be given to use the bank.
• Privately owned vehicles and facilities that are used to provide intercity passenger service by bus.
• Modifications of existing public sidewalks comply with the requirements of the Americans with Disabilities Act (ADA). 

(Effected sidewalks are not required to be on a federal-aid highway right of way to qualify.)
• Infrastructure based intelligent transportation system capital improvements.
• Preventative maintenance activities which extend the service life of the facility (pavements, bridges, and essential 

highway appurtenances) are eligible for federal funding with prior approval by H&LP.  H&LP has determined that thin 
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overlays and bituminous surface treatments (BST) are eligible activities.  As part of determining eligibility for all other 
preventative maintenance activities, the agency will need to provide H&LP information on how the proposed project is part 
of an area-wide or system-wide program for preventative maintenance to extend the service life of the facility. The current 
level of safety and accessibility must be maintained or enhanced as part of the federal project.

• Advanced truck stop electrification systems.

Contact the Region Local Programs Engineer if clarification of eligibility is needed.

The maximum federal share is 86.5 percent.

a.	 STP	—	Regional	Competitive	Program	(STPR/STPU)

STP regional funds allocated to TMA, MPO, RTPO and county lead agencies must be used to improve the transportation 
system based on regional priorities.  Projects will be selected through a competitive process with criteria that is applied 
to all projects and relates to the regional priorities.  All jurisdictions with eligible projects shall compete equally.  STP 
regional funds will not be distributed based on population or any other formula method. 

1. Eligibility — projects must be on federally functional roads classified higher than rural minor collector and local 
access roads.  All transportation modes are eligible.

2. Selection criteria — TMA, MPO, RTPO, or lead agency shall develop criteria that relates to their regional priorities, 
establish application procedures and inform the local agency of the selections.

3. Reporting requirements – TMA, MPO, RTPO or lead agency shall report to WSDOT Headquarters Highways & 
Local Programs the list of projects selected.

b.	 STP	—Transportation	Enhancement	Program		STP(E)

The enhancement program funds projects that allow communities to strengthen the local economy, improve the quality 
of life, enhance the travel experience for people traveling by all modes, and protect the environment.  The enhancement 
program is funded by a 10 percent set-aside of the STP program.  Enhancement projects are currently funded at 100% 
federal for all eligible items.  

All enhancement projects must relate to surface transportation and include at least one of the twelve qualifying activities 
listed below:

• Pedestrian or bicycle facilities.

• Acquisition of scenic easements or scenic historic sites.

• Scenic or historic highway programs (including provision of tourist and welcome center facilities).

• Landscaping and other scenic beautification.

• Historic preservation.

• Rehabilitation and operation of historic transportation buildings, structures, or facilities — including historic 
railroad facilities and canals.

• Preservation of abandoned railway corridors — including conversion for use as bicycle or pedestrian trails.

• Control and removal of outdoor advertising.

• Archaeological planning and research.

• Provision of safety and educational activities for pedestrians and bicyclists.

• Environmental mitigation to address water pollution due to highway runoff or reduce vehicle-caused wildlife 
mortality while maintaining habitat connectivity.  Environmental activities must go beyond what is customarily 
provided in projects.

• Establishment of transportation museums.

• Transportation Workforce development, training, and education.

Application Procedures:

• Application requirements are established by the statewide committee and published with the call for bids.

• All RTPOs sponsor transportation enhancement workshops to inform the public of the program and the process 
for applying for funding.
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• RTPOs establish a schedule for submitting projects.  Agencies contact their RTPO for the schedule 
requirements.

• Each RTPO establishes a selection committee similar to the representation on the statewide committee.

• Each RTPO establishes its own criteria for prioritizing projects and ranks projects within its respective area.

• Prior to RTPO policy board approval, each RTPO forwards the project applications to WSDOT Headquarters 
Highways and Local Programs for review of project eligibility.

• After the policy board approval, each RTPO submits its prioritized projects to WSDOT Headquarters Highways 
and Local Programs.

• The Committee reviews the projects proposals and recommends funding for projects, giving consideration to:

• Local priorities as established by the RTPO

• Quality and diversity of projects

• Statewide distribution of funding

• The Committee submits their recommendations to the Secretary of Transportation for approval.

• Headquarters Highways and Local Programs staff informs applicants of their approved projects.

• Local agencies initiate their projects following the procedures in the LAG manual.

.32	 National	Highway	System. (NHS)

The National Highway System (NHS) was authorized by the Intermodal Surface Transportation Efficiency Act (ISTEA)  
of 1991.

The NHS was developed to provide an interconnected system of principal arterials and other highways to serve major 
population centers, international border crossings, ports, airports, public and intermodal transportation facilities, and other 
major travel destinations to meet national defense needs and to serve interstate and interregional travel.

In Washington the NHS is s composed of 2,610 rural miles and 758 urban miles for a total of 3,368 miles.  Approximately 
118 miles are owned by local agencies.

Routes which serve major ports, airports, international border crossings, public transit and intermodal transportation facilities, 
and routes on the Strategic Highway Network (STRAHNET) system can be minor arterials or collectors.

Any route that provides parallel service to limited access NHS routes may also receive NHS funding even if the parallel route 
is not	included on the NHS. Improving the parallel route, however, must benefit the NHS route.

WSDOT will continue to exchange NHS funds for STP funds for allocation to the responsible selection agencies  
(MPO, RTPO or county lead).  Formula distribution of these funds is not allowed.  

While there is no formal acknowledgment required, it is recognized that an agency with NHS routes is responsible for the 
maintenance and upkeep of those routes, that those routes are deemed to be greater importance than non-NHS routes and that 
when rehabilitation or reconstruction work is accomplished NHS standards apply.

The agencies are expected to consider the relative importance of the route, roadway condition and traffic impact on NHS 
routes as they prepare their six-year programs for their roadway systems.  The local agencies and the responsible selection 
agencies will insure their respective NHS routes are given priority in their programming process.  

Therefore, a certification from the MPOs, RTPOs and county lead agencies stating that the NHS facilities have been given 
priority in their programming process or the NHS facilities are in adequate condition, is required to be included in their TIP 
submittals to WSDOT.

.33	 Highway	Safety	Improvement	Program.	(HSIP)

SAFETEA-LU establishes a new core safety program that is separately funded and is tied to strategic safety planning and 
performance.  

a.	 Strategic	Highway	Safety	Plan

The safety program requires each state to develop and implement a strategic highway safety plan that is approved by the 
Governor.  The plan identifies safety problems and includes strategies to improve them.  As part of the plan, the state is 
required to develop an evaluation process to assess results and use the information for future improvements.  
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b.	 Safety	Program		

Safety projects selected after January 2007 will be consistent with the Strategic Highway Safety Plan and final project 
approval shall be determined by the legislature and Governor’s office.

WSDOT developed two grant programs to address safety in 2005 and 2006:

1. Intersections & Corridors Safety program funds safety projects that eliminate or reduce fatal or injury accidents 
at high accident intersections and within high accident corridors.  Types of projects the Intersection and Corridor 
Safety program may fund are: 

•	 Intersection improvements such as installing signals, advanced detection at signalized intersections, signal 
interconnects, flashing lights, installing roundabouts or adding turn lanes.

•	 Improving roadway geometrics such as increasing lane or shoulder widths, horizontal or vertical curve 
realignment or improving bicycle and pedestrian amenities.

•	 Pavement markings such as no pass stripes, pavement markers, edge stripes, higher-type retro reflective 
marking material, raised pavement markings or recessed pavement markers.

•	 Provide consistent clear zone width along a corridor (minimum width to permit a disabled vehicle to pull 
completely off the roadway).

•	 Provide appropriate recovery area or clear zone that is free of fixed object hazards (such as slope flattening or 
providing breakaway features).

•	 Installing guardrail or rumble strips.

•	 Implementing access management by consolidating or eliminating driveways.

In 2006, the Governor approved 25 projects totaling approximately $10 million of federal safety funds.  These safety 
projects are funded at 100% federal for all eligible items. 

2. Rural County Two-Lane Roadway Pilot Program funds “high-accident-corridor” projects on two lane county 
roads that are functionally classified as a rural arterial (02), minor arterial (06), and major collector (07).  A “high-
accident-corridor” is defined as a section of road one mile or more in length that exceeds the county average for 
collisions and severity on rural two lane arterials, minor arterials and major collectors.  The “high-accident-corridor” 
rate shall be based on number of crashes per million vehicle miles.  Counties submit projects that meet the following 
guidance:

The term “high-accident-corridor project” means a project that:

•	 corrects or improves a hazardous road location or feature; or 

•	 addresses a highway safety problem

“High-accident-corridor” project will typically include one or more of the following:

•	 Installation of rumble strips.

•	 Improvement of highway signage and pavement markings (No pass stripes, pavement markers, edge stripes, 
wider stripes, higher-type retro reflective marking material, raised pavement markings, recessed pavement 
markers, etc.).

•	 Installation of guideposts.

•	 Installation of a traffic control or other warning device at a location with high accident potential such as warning 
signs for curves.

• Installation of guardrails, barriers, and crash attenuators.

• Installation of skid-resistant surface at an intersection or other location with a high frequency of accidents.

• Provide appropriate recovery area or clear zone that is free of fixed object hazards (such as slope flattening or 
providing breakaway features).
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In 2006, the Governor approved $19.5 million of federal safety funds for this program. These safety projects are funded 
at 100% federal for all eligible items.  

c.	 High	Risk	Rural	Roads	Program	(HRRRP)

The high risk rural roads program is a new program that is a set-aside of the HSIP.  The funds are for high risk rural 
road highway safety improvement projects.  

A high risk rural road is defined as any public roadway functionally classified as a rural major or minor collector or a 
rural local road –

• On which the accident rate for fatalities and incapacitating injuries exceeds the statewide average for those 
functional classes of roadway; or

• That will likely have increases in traffic volume that are likely to create an accident rate for fatalities and 
incapacitating injuries that exceeds the statewide average for those functional classes of roadway.

Projects will be consistent with the Strategic Highway Safety Plan and final project approval shall be determined by the 
legislature and Governor’s office.

d.	 Railway-Highway	Grade	Crossing	Program	

The railway-highway crossing program is used to fund projects that reduce the number of fatalities and injuries at 
public highway-rail grade crossings through the elimination of hazards and/or the installation/upgrade of protective 
devices at crossings.  Fifty percent (50%) of the funds identified in this program must be set aside for the installation of 
protective devices at railway-highway crossings.

Types of projects include:

• separation or protection of grades at crossings 

• reconstruction of existing railroad grade crossing structures 

• relocation of highways to eliminate grade crossings 

• relocation of a portion of railway if it meets additional criteria

Federal participation is 90 percent with 10 percent local match.  

Projects will be consistent with the Strategic Highway Safety Plan and final project approval shall be determined by the 
legislature and Governor’s office.

.34	 Safe	Routes	to	School	Program	

Safe Routes to School is a new program created in SAFETEA-LU.  The program funds projects that enable and encourage 
children, including those with disabilities, to walk and bicycle to school; to make walking and bicycling to school safe and 
more appealing; and to facilitate the planning development and implementation of projects that will improve safety and 
reduce traffic, fuel consumption and air pollution in the vicinity of schools.

The program allows not less than 10 percent and not more than 30 percent of the funds for noninfrastructure related 
activities to encourage walking and bicycling to school.  These can include public awareness campaigns and outreach to 
press and community leaders, traffic education and enforcement in the vicinity of schools, student sessions on bicycle and 
pedestrian safety, health and environment and training for volunteers and managers of safe routes to school programs.

Projects may include elements for engineering, education and enforcement.  Projects can be located on any public road, any 
bicycle path, or pedestrian pathway or trail in the vicinity of schools.  Eligible applicants include state, local and regional 
agencies, including non-profit organizations that demonstrate the ability to meet the requirements of the program.  

WSDOT will notify the public of the program and the process for applying for funding.  Applicants are required to evaluate 
the number of children walking and biking to school before and after implementation of the project.

Types of projects include:

•	 Engineering	fixes	–to create safer routes for children bicycling and walking to schools (e.g., like sidewalks, pathways, 
street safety and design improvements).

•	 Education	and	encouragement	curriculums	and	programs – to encourage children to become physically active by 
walking and biking to school.
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•	 Enforcement	programs – to utilize local law enforcement agencies to improve traffic safety around schools with school 
zone, school route law and safety enforcement programs.

•	 Community	health	and	encouragement	initiatives – to link to the long-term community health benefits when parents 
and children can take advantage of safe ways for biking and walking to school.

Projects are funded at 100% federal for all eligible items.  

WSDOT provides a list  of the projects  to the legislature and Governor’s office.  Final project approval is determined by the 
legislature and Governor’s office.

.35	 Highway	Bridge	Program (BR/BH) 

The bridge program provides funding to improve the condition of bridges on public roads that are a minimum of 20 feet in 
length measured along centerline in the state through replacement, rehabilitation and systematic preventive maintenance.

Bridge funding is split between state and local agency owned bridges.  This split is determined by the legislature and 
Governor’s office.  Refer to Chapter 34.51 for types of projects that are eligible.

Bridges replaced or rehabilitated using FHWA bridge funds are not eligible for additional funding for a 10-year period.

Matching Requirements

1. Bridge projects totaling $10 million or less for all phases will be federally funded at 100 percent*

2. Bridge projects totaling more the $10 million for all phases will be federally funded at 80 percent.*

3. A maximum participation amount may be established for: high cost bridges, bridge projects that have had large 
increases or bridges that have had multiple funding increases.

* Bridge approach costs are limited to 15 percent of the original approved amount.

WSDOT will issues a call for projects when funding is available.  The application requirements will be outlined in the call for 
bridge projects.  Refer to Chapter 34.55 for Eligible Bridge Costs and 34.56 and 34.57 for selection process.  

.36	 Congestion	Management	and	Air	Quality	(CMAQ)  

The CMAQ program provides funding for transportation projects and programs that will contribute to attainment of National 
Ambient Air Quality Standards (NAAQS).  CMAQ provides funding for projects and programs in air quality nonattainment 
and maintenance areas for ozone, carbon monoxide (CO) and particulate matter (PM-10, PM-2.5) which reduce 
transportation related emissions.  For more information on Air Quality requirements, please see the WSDOT Environmental 
Procedures Manual at: http://www.wsdot.wa.gov/fasc/EngineeringPublications/Manuals/EPM/425.pdf

The primary intent is for these projects and programs to result in tangible reductions in ozone precursor and CO emissions 
within a timeframe to allow attainment as provided in the Clean Air Assistant Act (CAAA) of 1990.  It is important to note 
that the Clean Air Act requires highest priority be given to the implementation of the transportation portions of applicable 
SIPs and Transportation Control Measures (TCMs) from applicable SIPs.

An	evaluation	and	assessment	of	CMAQ	projects	and	programs	to	determine	the	direct	and	indirect	impact	of	the	
projects	on	air	quality	and	congestion	is	required.	
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Projects that are eligible for CMAQ funds include the following.  Other projects and programs may also be considered for 
funding if the activities are innovative and based on promising technologies and feasible approaches which will improve air 
quality.

• transportation activities in an approved SIP
• transportation control measures (TCMs)
• bicycle and pedestrian facilities and programs
• management systems
• traffic monitoring, management, and control operations
• emission inspection/maintenance programs
• public transit projects
• highway and transit maintenance and reconstruction projects
• planning and air quality monitoring projects
• public/private initiatives
• extreme low-temperature cold start programs
• Magnetic Levitation Transportation Technology Deployment program projects
• establish or operate advanced truck stop electrification systems
• improve transportation management systems and operations that mitigate congestion and improve air quality
• involve the purchase of integrated, interoperable emergency communications equipment
• involve the purchase of diesel retrofits that are for motor vehicles or non-road vehicles and non-road engines used in 

construction projects located in ozone or particulate matter non-attainment or maintenance areas and funded under 23 
USC

• conduct outreach activities that provide assistance to diesel equipment and vehicle owners and operators regarding the 
purchase and installation of diesel retrofits

After a project is selected for funding with CMAQ funds it must be included in a conforming transportation plan and TIP, and 
conform to the requirements of the Clean Air Act.  They must also meet the National Environmental Policy Act (NEPA) and 
be a part of the STIP.

Air quality benefits must be determined and documented to have projects qualify for CMAQ funds.

CMAQ funds cannot supplant existing funds.  If CMAQ eligible work is included within a project that is funded by another 
federal fund source, the CMAQ eligible work must be funded using the federal fund source for the rest of the project.

Project planning activities are eligible only if the project leads directly to construction of a CMAQ project; that is, system 
planning and other non-project specific planning is not eligible.  Developing computerized systems, such as a Geographic 
Information System, are not eligible.  Studies to analyze future transportation needs are eligible only to the extent they are 
needed to develop project specific construction plans.

Travel demand programs are eligible if the air quality benefits are determined and documented.

Sidewalk extensions and wheelchair ramps are eligible if they are incidental to an eligible CMAQ project, but are not eligible 
if they are the only work in the project.

Paving projects for dust control are eligible only in areas where PM-10 nonattainment has been attributed to transportation 
sources.

Purchasing of alternate fuel buses and refueling stations for bus fleets requires transfer of CMAQ funds to FTA and an 
eligibility determination by FTA.

Transit conversion to alternate fuel requires transfer of CMAQ funds to FTA and a determination of eligibility by FTA.

Converting municipal fleet operations to alternate fuel source such as compressed natural gas is eligible in areas that require 
conversion as a measure to mitigate noncompliance in the Clean Air Act.

Personal rapid transit systems require transfer of CMAQ funds to FTA and an eligibility determination by FTA.

The maximum federal share is 86.5 percent.

Pedestrian and bicycle activities are limited to 80 percent federal participation. Some activities on the Interstate System can 
be 90 percent federal participation.
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The CMAQ funds are dedicated to the five Washington State air quality nonattainment or maintenance areas in the 
Central Puget Sound, Vancouver, Spokane, Yakima and Thurston County areas.  Projects are selected and prioritized by 
the Metropolitan Planning Organization (MPOs) for these regions.  The CMAQ project selection process is:

1. The MPO publishes a request for projects with specific criteria.  This is done typically each year.  Project criteria 
will vary between regions.

2. The agency submits candidate projects to the MPO in response to the MPO request.  An estimate of the reduction in 
emissions from the proposed project is required with the project submittal.

3. The MPO prioritizes the submitted projects.  Projects that implement the SIP for air quality will receive highest 
priority.

4. Projects are selected by the MPO based upon the priorities and available funds for inclusion in the TIP and STIP.

For more information, contact the MPO in your region:
• Central Puget Sound Area — Puget Sound Regional Council (PSRC)
• Spokane Area — Spokane Regional Transportation Council (SRTC)
• Vancouver Area — Southwest Washington Regional Transportation Council (SWRTC)
• Yakima Area — Yakima Valley Conference of Governments (YVCOG)
• Thurston County — Thurston Regional Planning Council (TRPC)

The MPO staff informs the local agencies of the project selections.  Local agencies initiate projects following the 
procedures in the LAG Manual.

.37	 Emergency	Relief	(ER)	Program (refer to Chapter 33 for details)

Before emergency funds can be made available:

1. The Governor must declare an emergency.

2. An application for assistance to FHWA must be made by the state.

3. The U.S. Secretary of Transportation must approve the emergency relief funding.  For more details, see Chapter 33.

4. Agency must receive notification project selection by FHWA.

The ER program provides funds for the repair or reconstruction of roadways and bridges on federal aid routes which 
have suffered serious damage as a result of natural disasters such as floods, hurricanes, tidal waves, earthquakes, severe 
storms, landslides, or as a result of catastrophic failures from an external cause.

This fund applies to emergency related repairs on federal aid routes only.  Eligible expenditures are those for preliminary 
engineering, right-of-way, and permanent and emergency construction to restore essential travel, protect remaining 
facilities, and restore facilities to predisaster conditions.

Federal reimbursement is made at the rate of 100 percent of eligible costs for emergency repairs accomplished within 
180 days after the actual occurrence of the disaster.  Repairs performed beyond 180 days of the occurrence will be 
funded at the current program participation ratio for the federal aid program affected.

Generally, permanent restorations or reconstruction will be funded at the current participation ratio regardless of when 
accomplished.

.38	 Coordinated	Border	Infrastructure	program

The Coordinated Border Infrastructure is a new program created in SAFETEA-LU (beginning in FFY 2006) that replaces 
a discretionary program identified in TEA-21.  The program funds projects that improve the safe movement of motor 
vehicles at or across the land border between the US and Canada within 100 miles.

The types of improvements eligible are those that facilitate/expedite cross border motor vehicle and cargo movements 
such as:

• Improvements to existing transportation and supporting infrastructure.

• Construction of highways and related safety and safety enforcement facilities related to international trade.

• Operational improvements, including those related to electronic data interchange and use of telecommunications.

• Modifications to regulatory procedures.

• International coordination of transportation planning, programming and border operation with Canada.
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The maximum federal share is 86.5 percent.

WSDOT, in cooperation with local agencies, identifys projects that are eligible for funding through the program.  Final 
project approval shall be determined by the legislature and Governor’s office.

12.4 FHWA Discretionary Programs
The FHWA administers some discretionary programs through its various offices. These discretionary programs represent special 
funding categories where FHWA solicits for candidates and selects projects for funding based on applications received. Each 
program has its own eligibility and selection criteria that are established by law, by regulation, or administratively. Below is  
a brief description of these programs. 

.41	 National	Corridor	Infrastructure	Improvement	Program	

The purpose of the National Corridor Infrastructure Improvement program is to provide funding for construction of highway 
projects in corridors of national significance to promote economic growth and international or interregional trade.

Types of projects eligible for the funds include:
•	a corridor linking two existing segments of the Interstate System
•	a project facilitating major multi-state or regional mobility, economic growth and development in areas underserved by 

highway infrastructure
•	commercial traffic in corridor has increased since enactment of NSAFTA and where traffic is projected to increase in the 

future
•	international truck-borne commodities movement through the corridor
•	the project will reduce congestion on an existing segment of the Interstate
•	the project will reduce commercial and other travel time through a major freight corridor

All funds from this program were earmarked in the SAFETEA-LU legislation for projects designated in section 1302

.42	 Ferry	Boat	Discretionary	Program

The Ferry Boat Discretionary (FBD) program, provides a special funding category for the construction of ferry boats and 
ferry terminal facilities.

FBD funds are available for improvement to ferry boats, ferry boat terminals and activities where:
• The ferry facility is providing a link on a public road (other than Interstate) or the ferry facility is providing passenger 

only ferry service.
• The ferry and/or ferry terminal to be constructed or improved is either publicly owned, publicly operated, or a public 

authority has majority ownership interest where it is demonstrated that the ferry operation provides substantial public 
benefits.

• The ferry does not operate in international water except for ferries between a State and Canada.

The program is 80 percent federal/20 percent local.  

WSDOT and local agencies submit project proposals to congressional delegates for consideration.

.43	 Public	Lands	Highways	Discretionary	Program

The Public Lands Highway (PLH) Program is to improve access to and within the Federal lands of the nation.

PLH funds are available for transportation planning, research, engineering, and construction of the highways, roads, and 
parkways, or of transit facilities within the Federal public lands and may also include:

• Transportation planning for tourism and recreational travel, including the National Forest Scenic Byways Program, 
Bureau of Land Management Back Country Byways Program, National Trail System Program, and other similar  
Federal programs that benefit recreational development.

• Adjacent vehicular parking areas.
• Interpretive signage.
• Acquisition of necessary scenic easements and scenic or historic sites.
• Provision for pedestrians and bicycles.
• Construction and reconstruction of roadside rest areas, including sanitary and water facilities.
• Other appropriate public road facilities such as visitor centers.
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The federal share of the costs for any project eligible under this program is 100 percent.

WSDOT and local agencies submit project proposals to congressional delegates for consideration.  

.44	 National	Scenic	Byways	Program

The purpose of the program is to recognize and enhance routes that have outstanding scenic, historic, cultural, natural, 
recreational, and archaeological qualities, and support state scenic byway programs.  

Grants and technical assistance are provided to states and Indian tribes to implement projects on highways designated as 
National Scenic Byways (NSB) All American Roads (AAR), America’s Byways, State scenic or Indian tribe byways; and to 
plan, design and develop a State or Indian tribe scenic byway program. 

Washington’s Scenic Byways program is a network of over 3,000 miles of state, local and tribal routes.  These routes were 
designated by the legislature through the Scenic and Recreational Highway Act of 1967, to preserve and enhance the unique 
scenic, historic or recreational qualities found along Washington’s transportation routes.  These byways are supported by local 
community organizations and many have facilities to enhance the byway story for the traveler.  Participation in the program is 
voluntary, and there are no land use regulations which apply to scenic byways other than those found in the Scenic Vistas Act 
relating to billboard control.

Basic eligibility requires that routes must:
• Be accessible to two-wheel drive vehicles.
• Be in a state designated scenic system or a federally owned road.
• Have a corridor management plan completed or in progress at the time of application.
• Have construction projects located on or contiguous to the route’s right-of-way.

Scenic byways funds are available for: 
• Planning, design and development of a statewide scenic byway program.
• Development and implementation of a corridor management plan to maintain the scenic, historic, recreational, cultural, 

natural, and archaeological characteristics of a state designated route while providing for accommodation of increased 
tourism and development of related amenities.

• Safety improvements to a state designated route, National Scenic Byway, or All-American Road to the extent that the 
improvements are necessary to accommodate increased traffic and changes in the types of vehicles using the highway as 
a result of the designation.

• Construction along a state designated route, NSB, or AAR of facilities for the use of pedestrians and bicyclists, rest 
areas, turnouts, highway shoulder improvements, overlooks, and interpretive facilities.  Passing	lanes	are	no	longer	an	
eligible	item.

• Improvements to a state designated route, NSB, or AAR that will enhance access to recreational area, including  
water-related recreation.

• Protection of scenic, historic, recreational, cultural, natural, and archaeological resources in an area adjacent to a state 
designated route, NSB, or AAR.

• Developing and providing tourist information to the public, including interpretive information about the state designated 
route, NSB, or AAR.

• Development and implementation of a scenic routes marketing program.

The program is 80 percent federal/20 percent local.  

Project applications are called for each Federal Fiscal Year (FFY) and coordinated through WSDOT.  WSDOT and a panel 
of experts review and prioritize the applications and forward them to the FHWA Division office.  Indian tribe project 
applications are to be submitted directly to the FHWA Division office in Washington State.  FHWA Division office forwards 
the projects to their National office for final selection.  FHWA notifies the state of the successful candidates. 

The Scenic Byways program is administered through WSDOT Highways & Local Programs.  The State Scenic Byways 
Coordinator is responsible for providing technical assistance to byway organizations by:  reviewing route eligibility for 
inclusion in the state program; explaining the benefits of the NSB program; providing general guidance for applicants in the 
annual call for projects; acting as a liaison between the State and National Scenic Byways programs; and assisting byway 
organizations seeking designation as a NSB. 

.45	 Transportation	and	Community	and	System	Preservation	Program	(TCSP)

The Transportation and Community and System Preservation (TCSP) program is intended to address the relationships 
between transportation and community and system preservation plans and practices and identify private sector-based 
initiatives to improve those relationships.  
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The grants are to plan and implement strategies that improve the efficiency of the transportation system; reduce 
environmental impacts of transportation; reduce the need for costly future public infrastructure investments; ensure efficient 
access to jobs, services and centers of trade; and examine community development patterns and identify strategies to 
encourage private sector development.  Eligibility is broadly defined to include activities eligible for Federal highway and 
transit funding or other activities determined by the USDOT Secretary to be appropriate.  

Priority will be given to projects that:
• have instituted coordinated preservation or development plans that promote cost-effective investment and private sector 

strategies
• have instituted other TCSP policies such as those addressing high-growth areas, urban growth boundaries, “green 

corridors” programs that provide access to major highway corridors for controlled growth areas
• address environmental mitigation, and 
• encourage private sector involvement

The federal share of the costs for any project eligible under this program can be up to 100 percent.

WSDOT and local agencies submit project proposals to congressional delegates for consideration.  

12.5 Transfer of STP, Enhancement, and CMAQ Funds to the Federal Transit Administration 
(FTA)

Funds may be transferred from FHWA to FTA for projects that are eligible under FTA.  If the project is a traditional transit 
project, it should be transferred to FTA.  If the project involves construction of roads or highways, it should stay with FHWA.   
For projects that are not clearly transit or highway, the project sponsor should select the administering federal agency.  This 
selection should be done in informal consultation with the two agencies and the Washington State Department of Transportation. 
Park and ride lots, Transportation Demand Management (TDM) activities, and intermodal facilities might be eligible under both 
agencies’ programs.

This matrix illustrates the FTA transfer options:

Options for Federal Management Grantee

FTA FHWA

Transit Rolling Stock X

Park and Ride Lots X X
Pedestrian Ways X X

Refueling Bus X

Carpool and Vanpool X X
Regional Rideshare X X
Commute Trip Reduction X X

Bikeways X

Intermodal Station X

Bus and Signal Priority X

Transit Maintenance and Operations X

Ferry Terminals X X

Passenger Ferry Vessels X

People Mover X

Auto Ferry Vessels-Metro (Puget Sound) X

Auto Ferry Vessels-Rural X

If the project is to be implemented through FTA, generally the whole project, including all phases, should be transferred. In 
some instances (some transit planning studies and selected projects not clearly defined above), funds to a transit agency may 
be approved though FHWA.  Generally, these projects will have their scope of work and administrative oversight administered 
through WSDOT’s Public Transportation and Rail Division.
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Once FTA has reviewed the application and it is complete and ready for approval, FTA requests the transfer through Headquarters 
Highways and Local Programs.  H & LP will request the transfer of funds from FHWA to FTA.  FHWA action to transfer the 
funds is considered an obligation against the highway obligation ceiling. FTA will subsequently make a grant utilizing the 
transferred funds.

12.6 Appendixes
12.62 MPO Planning Flow Chart

12.63 Map of MPOs and RTPOs
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12.65 MPO/RTPO Directory

12.66 STP Lead Agencies

12.67 Six Year Transportation Program Instructions

12.68 Six Year Transportation Program Worksheet
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Appendix 12.62 MPO Planning Flow Chart

Figure 1-1
Regional Planning and Programming Process

(Simplified Chart for MPOs)
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Appendix	12.65	 MPO/RTPO	Directory

MPO/RTPO Counties Lead Agency
* Benton-Franklin Council  
of Governments (BFCG)

Benton-Franklin Walla 
Walla RTPO (BFWW)

Benton
Franklin
Walla Walla

BFCG 
1622 Terminal Drive 
PO Box 217 
Richland, WA 99352-0217 
Phone:  (509) 943-9185    
Fax:  (509) 943-6756

* Cowlitz-Wahkiakum 
Council of Governments 
(CWCOG)

Southwest Washington 
RTPO (SWRTPO)

Cowlitz
Grays Harbor
Lewis
Pacific
Wahkiakum

Cowlitz-Wahkiakum Council of Governments 
207 4th Avenue N 
Administration Annex 
Kelso, WA 98626-4195 
Phone:  (360) 577-3041    
Fax:  (360) 425-7760

Lewis Clark Valley (LCV) 
MPO

Asotin
Nez Perce

Lewis Clark Valley 
PO Box 759 
Asotin WA 99402 
Phone:  (208) 746-1318    
Fax:  (208) 746-5595

N.E.W. RTPO
(Tri-County)

Ferry
Pend Oreille
Stevens

N.E.W. RTPO 
347 W 2nd, Suite A 
Colville, WA 99114-2300 
Phone:  (509) 684-4571    
Fax:  (509) 684-4788

*Indicates also an MPO.
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MPO/RTPO Counties Lead Agency
Palouse RTPO Asotin

Columbia
Garfield
Whitman

Palouse Economic Development Council 
725 6th St. Ste. 102 
Clarkston, WA 99403 
Phone:  (509) 751-9144

Peninsula RTPO Clallam
Jefferson
Kitsap
Mason

Olympic Region 
MS:  47440 
PO Box 47440 
Tumwater, WA 98504-7440 
Phone:  (360) 357-2600   Fax:  (360) 357-2601

* Puget Sound Regional 
Council (PSRC)

King
Kitsap
Pierce
Snohomish

PSRC 
1011 Western Avenue, Suite 500 
Seattle, WA 98104-1035 
Phone:  (206) 464-7090   Fax:  (206) 587-4825

QUAD-County RTPO
(QUADCO)

Lincoln
Grant
Adams
Kittitas

Adams County (Lead Agency for QUADCO) 
Department of Public Works 
210 W. Alder 
Ritzville, WA 99169 
Phone:  (509) 659-3276   Fax:  (360) 659-3295

*Indicates also an MPO.
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MPO/RTPO Counties Lead Agency
*  Skagit Council of 
Governments

Skagit/Island RTPO

Northwest Region 
MS:  NB 82 
15700 Dayton Avenue North 
PO Box 330310 
Seattle, WA 98133-9710 
Phone:  (206) 440-4000   Fax:  (206) 440-4806

Skagit Skagit Council of Governments 
204 Montgomery Street 
Mt. Vernon, WA 98273-3843 
Phone:  (360) 416-7877   Fax:  (360) 336-6116 
Internet:  scog@sos.net

Island Island County Public Works  
PO Box 5000 
Coupeville, WA 98239 
Phone:  (360) 679-7331    
Fax:  (360) 678-4550 
Internet:  mikem@co.island.wa.us

*  Southwest Washington 
Regional Transportation 
Council (RTC)

Clark
Klickitat
Skamania

RTC 
1300 Franklin Street, Floor 4 
PO Box 1366 
Vancouver, WA 98666-1366 
Phone:  (360) 397-6067   Fax:  (360) 397-6132 info@rtc.wa.gov

*  Spokane Regional 
Transportation Council 
(SRTC)

Spokane SRTC 
221 W First Avenue, Suite 310 
Spokane, WA 99201-3645 
Phone:  (509) 343-6370    
Fax:  (509) 343-6400

*Indicates also an MPO.
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MPO/RTPO Counties Lead Agency
*  Thurston Regional 
Planning Council 
(TRPC)

Thurston TRPC 
2404 Heritage Court SW #B  MS: 0947 
Olympia, WA 98502-6031 
Phone:  (360) 786-5480   Fax:  (360) 754-4413

*  Wenatchee Valley 
Transportation Council 
(WVTC)

North Central RTPO 
(NCRTPO)

Chelan
Douglas
Okanogan

WVTC 
300 South Columbia Street 3rd Floor 
Wenatchee, WA 98801 
Phone:  (509) 663-9059    
Fax:  (509) 663-2022

*  Whatcom Council of 
Governments 
(WCOG)

Whatcom WCOG 
314 East Champion Street 
Bellingham, WA 98225-4502 
Phone:  (360) 676-6974   Fax:  (360) 738-6232

*  Yakima Valley 
Conference of 
Governments 
(YVCOG)

Yakima YVCOG 
6 South Second Street, Suite 605 
Yakima, WA 98901 
Phone:  (509) 574-1550   Fax:  (509) 574-1551

*Indicates also an MPO.
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Appendix 12.66 STP Lead Agencies

Adams County
Asotin County
Benton-Franklin Council of Governments
Chelan County
Clallam Long Range Transportation Planning Office
Columbia County
Cowlitz-Wahkiakum Council of Governments
Douglas County
Ferry County
Franklin County
Garfield County
Grant County
Grays Harbor Council of Governments
Island County
Jefferson County
Kittitas County
Klickitat County
Lewis County
Lincoln County
Mason County
Okanogan County
Pacific Council of Governments
Pend Orielle County
Puget Sound Regional Council
San Juan County
Skagit Council of Governments
Skamania County
Southwest Washington Regional Transportation Council
Spokane Regional Transportation Council
Stevens County
Thurston Regional Planning Council
Wahkiakim County
Walla Walla County
Wenatchee Valley Transportation Council
Whatcom County Council of Governments
Whitman County
Yakima Valley Conference of Governments
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Appendix	12.67	 	 Six	Year	Transportation		
	 Improvement	Program	

Six	Year	Transportation	Improvement	Program		
Instructions	for	Completing	the	Form		

Complete the form for the six year program in accordance with the following instructions. 
Include all transportation-related projects regardless of location or source of funds.  

Heading

Agency Enter name of the sponsoring agency. 
County Number Enter the OFM assigned number (see LAG Appendix 21.44). 
City Number Enter the OFM assigned number (see LAG Appendix 21.45). 
MPO/RTPO Enter the name of the MPO (if located within urbanized area) or 

RTPO (if in the rural area). 
Hearing Date Enter the date of the public hearing. 
Adoption Date Enter the date this program was adopted by council or commission. 
Resolution Number Enter Legislative Authority resolution number if applicable. 
Amendment Date Enter the date this program was amended by council or commission. 

Column	Number	

1. 	 	 Functional	 Classification.   Enter the appropriate 2-digit code denoting the Federal Functional 
Classification. (Note:   The Federal Functional Classification must be approved by FHWA.)  

Description		
00  - No Classification  

Rural	(under	5,000	population)	 Urban	(over	5,000	population)	
01 - Interstate 11 - Interstate 
02 - Principal Arterial 12 - Freeways & Expressways 
06 - Minor Arterials 14 - Other Principal Arterials 
07 - Major Collector 16 - Minor Arterial 
08 - Minor Collector 17 - Collector 
09 - Local Access 19 - Local Access 

2. 	Priority	Numbers.   Enter local agency number identifying agency project priority (optional).

3. 	Project	Identification.   Enter (a) Federal Aid Number if previously assigned; (b) Bridge Number; (c) Project Title; 
(d) Street/Road Name or Number/Federal Route Number; (e) Beginning and Ending Termini (Mile Post or Street/Road 
Names); and (f) Describe the Work to be Completed.  

4. 	Improvement	Type	Codes.   Enter the appropriate federal code number(s).  
Description	

01 - New construction on  07 
new alignment  08

02 - Relocation  09
03 - Reconstruction  10
04 - Major Widening  11 
05 - Minor Widening  12 
06 - Other Enhancements  13 

- Resurfacing 
- New Bridge Construction - 
- Bridge Replacement 
- Bridge Rehabilitation 
- Minor Bridge Rehabilitation - - 
Safety/TrafficOperation/TSM 
Environmentally Related 

14 - Bridge Program Special 
21 - Transit Capital Project 
22 - Transit Operational Project 
23 - Transit Planning 
24 - Transit Training/Admin 
31 - Non Capital Improvement 
32 - Non Motor Vehicle Project  

5. 	Funding	Status.   Enter the funding status for the entire   project which describes the current status.  

S		 -	Project is	‘selected’	by the appropriate selection body &	funding	is	secured.	P	-	
Project is subject to selection by an agency other than the lead and is listed  
 for planning purposes and	funding	has	not been	determined.

6. 	Total	Length. Enter project length to the nearest hundredth mile (or code “00” if not applicable).  

7. 	Utility	Code(s).   Enter the appropriate code letter(s) for the utilities that would need to be 
relocated or are impacted by the construction project.  

C - Cable TV S - Sewer (other than agency-owned) 
G - Gas T - Telephone 
O - Other W - Water 
P - Power 
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Six	Year	Transportation	Improvement	Program		
Instructions	for	Completing	the	Form		

8. 	Project	Phase.   Select the appropriate phase code of the project.  

PE - Preliminary Engineering, including Design (or Planning) 
RW - Right of Way or land acquisition 
CN - Construction only (or transit planning or equipment purchase) 
ALL - All Phases from Preliminary Engineering through Construction 

(Use only	in	Years	4,	5,	&	6)	

9. 	 Phase	 Start	 Date.  Enter the month/day/year (in MM/DD/YY format) that the selected 
phase of the project is actually expected to start.  

10. 	Federal	Fund	Sources.   Enter the Federal Fund Source code from the table below.  
FTA	Discretionary	for	Capital	Expenditures	

IRR  - Indian Reservation Roads 
CBI - Coordinated Border Infrastructure 
BIA  - Bureau of Indian Affairs 
BR  - Bridge Replacement or Rehabilitation 
CDBG  - Community Development 

Block Grant (HUD) 
CMAQ  - Congestion Mitigation Air Quality 
Discretionary   - Ferry Boat Discretionary, Public Lands 

Highway, Scenic Byways, HPP, DEMO, 
etc.

DOD  - Department of Defense 
IC  - Interstate Construction 
IM  - Interstate Maintenance 
NHS  - National Highway System 
3037  - FTA Job Access/Reverse Commute 
FMSIB      - Freight Mobility Strategic Investment         
                 Board 

5307  - FTA Urban Areas 
5309 (Bus)   - FTA Bus 
5309 (FG)  - FTA Fixed Guideways 
5309 (NS)  - FTA New Starts 
5310  - FTA Elderly/Disabled 
5311  - FTA Rural Areas 
5316  - FTA JARC  
5317  - FTA New Freedom Program 
REV  - Rural Economic Vitality Program 
SRTS  - Safe Routes To Schools 
STP(C)  - STP Statewide Competitive Program 
STP(E)  - STP Transportation Enhancements 
STP(S) - Highway Safety Improvement Program (TEA-21  
                         Safety and Railroad) 
STP(R)  - STP Rural Regionally Selected 
STP(U)  - STP Urban Regionally Selected 
STP  - STP (WSDOT	Use	Only)
STP(L) - STP Legislative Earmarks 

11. 	Federal	Cost.   Enter the total federal cost (in	thousands) of the phase regardless of when the funds will be spent. 

12. 	State	Fund	Code.  Enter the appropriate code for any of the listed funds to be used on this project. 
CAPP  - County Arterial Preservation Program 
CHAA  - Route Transfer Program 

(formerly City Hardship Assistance Program) 
TPP  - Urban Corridor Program 

(formerly Transportation Partnerships Program) 
AIP  - Urban Arterial Program 

(formerly Arterial Improvement Program) 
SMP  - Sidewalk Program 

(formerly Pedestrian Safety and Mobility Program) 

PWTF  - Public Works Trust Fund 
RAP  - Rural Arterial Program 
SCP             - Small City Arterial Program 
                       (formerly Small City Program) 
SCPP  - Small City Preservation Program 
FMSIB - Freight Mobility Strategic Invest. Board 
WSDOT  - WSDOT funds 
OTHER  - Any other unlisted state fund codes  

13. 	State	Funds.   Enter all funds from the State Agencies (in	thousands) of the phase regardless of when the funds 
will be spent.  

14. 	Local	Funds.   Enter all the funds from Local Agencies (in	thousands) of the phase regardless of when the funds will 
be spent.  

15. 	Total	Funds.   Enter the sum of columns 10, 12, and 14.   (This will auto-total in the STIP software program.)  

16-19. Expenditure	Schedule	-	(1st,	2nd,	3rd,	4th	thru	6th	years).   Enter the estimated expenditures (in
thousands) of dollars by year. (For	Local	Agency	use.)		

20. 	 Environmental	 Data	 Type.  Enter the type of environmental documentation that will be required for this 
project.   Environmental determination must be completed before the Right-of-Way/Construction phase(s) can be 
obligated. (This is required	for	Federally	funded	projects.)  

EIS - Environmental Impact Statement 
EA - Environmental Assessment 
CE - Categorical Exclusion 

21. 	R/W	Certification.    If Right of Way acquisition is required, enter R/W Certification Date, if   known. (This 
is required for	Federally	funded	projects .)  
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Certification	Acceptance	Qualification	Agreement

AGENCY ____________________________________________________________  AGENCY NO. _____________________

The agency agrees to comply with the following requirements when developing all Federal Highway Administration 
(FHWA) projects under ___________________________ CA status.

1.	 Adherence	to	the	Local Agency Guidelines	and	all	policies	and	procedures	promulgated	by	the	Washington	State	Department	
of	Transportation	(WSDOT)	which	accomplish	the	policies	and	objectives	set	forth	in	Title	23,	U.S.	Code,	Highways,	and	the	
regulations	issued	pursuant	thereto.

2.	 The	overall	approval	authorities	and	conditions	will	be	as	follows:

a.	 The	project	prospectus	will	be	reviewed	and	approved	by	the	following	official.

__________________________________________________
Position	Title	Only

b.	 The	local	agency	agreement	will	be	reviewed	and	approved	by	the	following	official	or	officials.

__________________________________________________
Position	Title	Only

c.	 The	designs	and	environmental	documents	will	be	reviewed	and	approved	by	the	following	state	of	Washington		
registered	Professional	Civil	Engineer.

__________________________________________________
Position	Title	Only

d.	 The	hearing’s	findings	(if	required)	will	be	reviewed	and	approved	by	the	following	official	or	officials.

__________________________________________________
Position	Title	or	Titles	Only

e.	 The	contract	plans,	specifications	and	estimate	of	cost	will	be	reviewed	and	approved	by	the	following	state		
of	Washington	registered	Professional	Engineer.

__________________________________________________
Position	Title	or	Titles	Only

f.	 Agreements	will	be	signed	by	the	following	responsible	local	official:

(1)	 Railroad	 	 _______________________________________________
	 	 	 Position	Title	Only

(2)	 Utility	 _______________________________________________
Position	Title	Only

(3)	 Consultant	 _______________________________________________
Position	Title	Only

(4)	 Technical	Services _______________________________________________
Position	Title	Only

g.	 The	award	of	contract	will	be	signed	by	the	following	responsible	local	official.

_________________________________________________
Position	Title	Only

h.	 All	projects	will be	constructed	in	conformance	with	the	Washington	State	Department	of	Transportation/American		
Public	Works	Association	(WSDOT/APWA)	current	Standard Specifications for Road, Bridge, and Municipal  
Construction	and	such	specifications	that	modify	these	specifications	as	appropriate.	Multimodal	enhancement		
projects	shall	be	constructed	in	conformance	with	applicable	state	and	local	codes.
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i.	 The	contract	administration	will	be	supervised	by	the	following	state	of	Washington	registered	Professional	Civil	Engineer.

 ________________________________________________	
Position	Title	Only

j.	 Construction	administration	and	material	sampling	and	testing	will	be	accomplished	in	accordance	with	the	  
Local Agency Guidelines.

3.	 The	agency	agrees	that	they	have	the	means	to	provide	adequate	expertise	and	will	have	support	staff	available	to	perform	the	
functions	being	subdelegated.		The	support	staff	may	include	consultant	or	state	services.

4.	 The	agency	agrees	that	the	signature	on	each	project	prospectus	and	local	agency	agreement	will	be	consistent	with	section	2	
above.

5.	 All	projects	under	Certification	Acceptance	shall	be	available	for	review	by	the	FHWA	and	the	state	at	any	time	and	all	project	
documents	shall	be	retained	and	available	for	inspection	during	the	plan	development	and	construction	stages	and	for	a	three	
year	period	following	acceptance	of	the	project	by	WSDOT.

6.	 Approval	of	the	local	agency	certification	by	the	Director	of	Highways	and	Local	Programs	may	be	rescinded	at	any	time	
upon	local	agency	request	or	if,	in	the	opinion	of	the	Director	of	Highways	and	Local	Programs,	it	is	necessary	to	do	so.	The	
rescission	may	be	applied	to	all	or	part	of	the	programs	or	projects	approved	in	the	local	agency	certification.

	 _______________________________________________	 	 ____________________________	
 Mayor or Chairman   Date

  WASHINGTON STATE DEPARTMENT  
  OF TRANSPORTATION

Approved By:	 _______________________________________________	 	 ____________________________	
 Director, Highways and Local Programs                Date
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Plans, Specifications, and Estimates	
(Chapters 24, 26, 27, and 44)

Date 
Initials or N/A

_____	 __________	 Review	commitment	and	correspondence	file

  When applicable, secure the following permits or interagency coordination:
__________ Airport roadway clearance from FAA
__________ Coastal zone management compliance from DOE
__________ For cultural, archeological, or historic sites SHPO contacted
__________ Obtain concurrence letters for environmental determination
__________ Request updated ESA species lists every six months
__________	 When	waters	modified	or	controlled,	USFWS	and	State	Department	of	

Fisheries and Wildlife consulted
	 __________ When stream is affected, permit from DOE

__________ For timber supporting land, permit from DNR
__________ When construction might reduce water quality, contact DOE
__________	 For	quarries	of	2	acres	(0.81	ha)	and	10,000	tons	(9	091	metric	tons)	or	

more DNR contacted
	 __________ Waters/wetlands — Army Corps of Engineers contacted

__________	 For navigable waterways, permit from Coast Guard obtained
	 __________	 If	wetlands	are	affected,	U.S.	Fish	and	Wildlife	Service	or	National	Marine	

Fisheries Services contacted
	 __________ Utility agreement obtained

__________ Railway agreement(s) obtained
__________ On	all	federal	aid	projects,	any	revision	to	Division	1	or	Division	1-99	of	the	

Standard	Specifications	requires	prior	written	approval	from	Highways	and	
Local Programs

_____	 __________	 PS&E completed:
__________ Vicinity map
__________ Summary of quantities
__________ Pit, quarry, stockpile, and waste sites
__________ Reclamation plans
__________ Roadway sections
__________	 Plans/profiles

	 __________ Utility
__________ Structure notes
__________ Signing
__________ Illumination
__________ Bridge plans
__________	 Traffic	control
__________ Standard plans
__________ Sheets numbered and dated
__________ Each sheet signed and stamped by Professional Engineer
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__________ Bridge plans, design calculations, and soil report to Region Highways and 
Local Programs Engineer (State Ad and Award only)

	 __________ Form FHWA-1273 and latest amendment included
__________ Log of test borings
__________ Training requirements
__________ EEO requirement clauses
__________ For steel, included Buy America requirement
__________	 Traffic	control	special	provisions
__________ Specialty items
__________ General special provisions and amendments arranged in order 

and indexed
__________ Project proposal
__________ Noncollusion Declaration
__________ Contract
__________	 DBE	Utilization	Certification
__________ Engineer’s estimate complete
__________ Documentation for each item in engineer’s estimate
__________	 Justification	for	nonparticipating	items
__________	 Detailed	documentation	for	lump	sum	items	available	in	project	files
__________ Estimate to Region Highways and Local Programs Engineer
__________ Training goal set by the Director of Highways and Local Programs
__________ DBE goal set by the Director of Highways and Local Programs
__________ Approval of local agency supplied materials
__________ Sources approved by approving authority
__________ Approval of stockpiling by the Director of Highways and Local Programs 

(when payment is requested for material when stockpiling aggregates, 
etc.,	for	use	on	a	future	federal	aid	project)

__________ Distribution of preliminary plans as determined by local agency

_____	 __________	 Field review of PS&E (State Ad and Award only)

_____	 __________	 For tied bids, letter from approving authority

_____	 __________	 For	State	Ad	and	Award,	financial	responsibility	letter	with	PS&E	documents	sent	to	Region	
Highways and Local Programs Engineer

_____	 __________	 PS&E approved by approving authority

_____	 __________	 Plans,	contract	specifications	and	estimate	stamped,	signed,	and	dated,	and	on	file	in	the	
local	agency	office

_____	 __________	 State and federal wage rates added to ad plans

_____	 __________	 PS&E sent to Region Highways and Local Programs Engineer
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Date	 Form	is	filled	out.

Local	Agency	Project	Number	 Limited	to	eight	(8)	alpha/numeric	characters	that	your	agency	identifies.

Federal	Employer	Tax	ID	Number	 Required.	Indicate	the	agency’s	tax	identification	number.

Agency Required. This is your agency’s name.

Federal Program Title Enter the program number or title from the following list:

20.205 Highway Planning and Construction 
20.209 Public Land Highways 
Most local agency projects are 20.205.

Project Title Write the project’s title, as shown in TIP/STIP.

Project Latitude and Longitude Enter the project start and end latitude and longitude in the format below: 
Latitude N XX-XX-XX.XX   Longitude W XXX-XX-XX.XX

Project Termini Indicate the beginning and ending limits of the section to be improved. For 
railway/highway grade crossing projects, show the name of the railroad 
involved. For intersection projects write the name of the crossroad.

From: To: Indicate MP to MP or KP to KP.

Length of Project Project’s length in miles or kilometers.

Award	Type Mark the appropriate type.

Federal	Agency Indicate where the federal funds are coming from FHWA, etc.

City	Number	 For	a	city	project,	write	the	city	number	from	Appendix	21.45.

County	Number	 Write	your	county	number	from	Appendix	21.44.

County	Name Write the county the project is in.

WSDOT	Region	 Locate	your	WSDOT	region	number	from	Appendix	21.44	or	21.45.

Congressional District Indicate the number of the congressional district or districts in which this 
project is located.

Legislative District Indicate legislative district(s).

Urban Area Number For projects inside urban areas, locate the appropriate urban area number from 
Appendix	21.46.

TMA/MPO/RTPO For projects inside urban areas (population greater than 50,000), give the code 
which represents the MPO for your area.

Code MPO

BFCG Benton-Franklin Council of Governments 
RTC Regional Transportation Council  
PSRC Puget Sound Regional Council 
SRTC Spokane Regional Transportation Council 
YVCOG Yakima Valley Conference of Governments 
TRPC Thurston Regional Planning Council 
WCOG Whatcom Council of Governments 
CWCOG Cowlitz-Wahkiakum Council of Governments 
SCOG Skagit Council of Governments 
SWRTC Southwest Washington Regional Transportation Council 
WVTC Wenatchee Valley Transportation Council

Total Estimated Cost Required for each phase of the project; estimate to the nearest hundred dollars.

Local	Agency	Funding Required for each phase of the project; estimate to the nearest hundred dollars.

Federal Funds Required for each phase of the project; estimate to the nearest hundred dollars.

Phase Start	Date	 Enter	the	month	and	year	which	expenditure	for	the	phase	will	begin.
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Description	of	Existing	Facility	 In	one	or	two	paragraphs,	give	a	detailed	description	of	the	existing	facility	
including but not limited to: (1) type, pavement, lane and shoulder width, 
horizontal	and	vertical	alignment;	and	(2)	condition	of	existing	surfacing	and	
roadway within project limits, and on adjacent sections at each end of the 
project.	Note	any	substandard	existing	alignment	and	grade	or	other	project	
deficiencies.

Description	of	Proposed	Work Check whether the project is new construction, 3-R or 2-R as described in 
Chapter	42.	Explain	the	nature	of	the	improvement	proposed	such	as	widening	
of	existing	roadway	for	additional	lanes	or	left-turn	channelization;	or	to	
provide signalization to an intersection. Give the purpose of the improvement, 
such as upgrade facility to current standards, or to remedy a hazardous 
situation, or reduce congestion. Indicate the major work involved, such as 
grading, surfacing, bridge construction, drainage, etc. Give a contact person  
for the project in case there are questions.

Project Prospectus Approval The project prospectus will be reviewed and approved by the agency.  If 
the	agency	has	CA	status	the	designated	authority	per	the	agreement	on	file	
will sign the form.  If the agency does not have CA status the Region Local 
Program Engineer will review and approve the prospectus.

The agency shall submit a revised project prospectus when the project termini, 
scope,	right	of	way,	or	description	of	proposed	work	is	revised	or	modified

Geometric Design Data Refer to design report data and/or Chapter 42.

Accidents Enter the required accident information in the appropriate blanks according to  
the	following	definitions.

There are three categories of accidents differentiated by increasing degrees 
of severity — property damage, injury, and fatal. An accident, irrespective of 
the number of vehicles involved or the number of persons killed or injured, is 
entered	as	one	accident	and	defined	as	follows:

a. Property Damage Accident: If there is damage to one or more vehicles or 
property, with no injuries and no fatalities, this equals one property  
damage accident.

b. Injury Accident: If one or more persons are injured, regardless of property 
damage, this equals one injury accident.

c. Fatal Accident: If one or more persons are killed regardless of property 
damage, this equals one fatal accident.

	 Examples:

1. Vehicle leaves roadway and hits utility pole, but driver is not hurt.

  Category: Property Damage Acc.

2. Vehicle slows on roadway, is hit from behind and pushed into vehicle 
ahead. Two persons are injured.

  Category: Injury Accident (two persons injured)

3. Two vehicles collide at intersection and involve two other vehicles. 
Two people are killed, three occupants are injured, and one pedestrian 
is injured.

  Category: Fatal Accident  (two fatalities, four injuries)

	 If	the	above	examples	were	all	of	the	accidents	for	a	location	during	a	
year,	the	total	annual	accident	experience	would	indicate:

   1 Property damage 
  1 Injury accident 
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Chapter	25	 Right-of-Way	Procedures

25.01	 General	Discussion
The Real Estate Services Website is located at:  http://www.wsdot.wa.gov/realestate/

Since 49CFR24 Uniform Relocation Assistance and Real Property Acquisition Act does not allow the certification of right-of-way 
to be subdelegated, the Washington State Department of Transportation (WSDOT) has overall responsibility to the Federal  
Highway Administration (FHWA) for the acquisition of right-of-way on all FHWA funded transportation projects in the state.

For a current project to be eligible for federal funding on any phase of the project, (P.E., R/W or construction) the  
project’s right-of-way must be acquired in accordance with the requirements of this manual. (Right-of-way acquired prior 
to July 1, 1971, is exempt.)

To assure fair and equitable treatment of displaced persons (“displacees”), and encourage and expedite acquisitions by  
negotiations, the acquisition process is regulated by Chapter 8.26 RCW and WAC 468-100.

WSDOT may, by written agreement, use the services of land acquisition organizations of counties, municipalities, or other state 
or local governmental agencies for acquiring rights-of-way for FHWA projects. Any such organization may be used only if it is 
adequately staffed, equipped, and organized to provide such services, and if its practices and procedures are in substantial  
conformity with WSDOT accepted procedures. 

It is the responsibility of WSDOT to fully inform political subdivisions of their responsibilities in connection with federally  
assisted transportation projects. It is essential that local agencies and WSDOT communicate freely and work closely together 
during the entire acquisition process to expedite projects and to assure that all federal and state requirements are met. Guidance is 
provided in the WSDOT Right of Way Manual (M 26-01).

The Local Agency Right of Way Coordinator (LA Coordinator) should be contacted immediately when it is determined that the 
local agency project requires the use of WSDOT’s right of way. The LA Coordinator will advise the local agency of the process 
and timeline needed to acquire sufficient legal rights to construct and operate on WSDOT property (See section 25.12 Property 
Management for more information)

Responsibilities for non-project related (program) approval actions (FHWA (F), State (S), or Local CA Agency (L)) are shown 
below.

        Project related approval actions. 
Action Non-NHS      Action Non-NHS

a. Non-highway Use and Occupancy of    a. Use of Fee Negotiators  S/L 
Right-of-Way S/L  b. Interest on Right-of-Entry  S/L

b. Air Space Agreements S/L  c. Hardship and Protective Buying F
c. Disposal of Right-of-Way No Longer Needed S/L  d. Use of Fee Attorneys   S/L
d. Temporary Use of Right-of-Way S/L  e. Appraisal Fees   S/L
e. Disposal of Access Control and Relinquishment    f. Land Service Facilities  S/L

of Right-of-Way S/L  g Right-of-Way Certificates  S/L

.011 WSDOT Services. WSDOT is committed to an ongoing program which will provide effective assistance and guidance to 
local acquiring agencies. To this end, WSDOT will designate a Local Agency Right-of-Way Coordinator (LA Coordinator) in 
each region to provide information and establish appropriate state staff contacts; provide training and educational  
opportunities for local agencies through workshops and acquisition course offerings; and provide mutually acceptable  
technical and advisory services as necessary to accomplish the acquisition program.

WSDOT will consult and advise the local agency concerning real property acquisition activities to ensure that right-of-way is 
acquired in accordance with provisions of state and federal laws and FHWA directives.

At the earliest possible date, the local agency should advise the Region LA Coordinator of the need for WSDOT assistance. If 
WSDOT is asked to perform the appraisal, negotiation, or relocation functions, the local agency should obtain the estimated 
cost of such assistance from the Region LA Coordinator and include it in the Local Agency Agreement. The Coordinator will 
arrange for the preparation of an agreement if WSDOT has the personnel available to acquire the necessary right-of-way  
(Appendix 25.155). WSDOT will furnish the local agency with an estimate of the cost of WSDOT’s services.

When WSDOT provides these services, WSDOT will prepare all necessary documentation and certification.
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.012 Consultant Services. When the local agency does not have adequate staff to perform appraisal, negotiation or relocation 
functions, it may contract for these services and obtain federal participation in the costs.

The local agency should contact the Region Local Programs Engineer for assistance in preparing any contract for services to 
assure FHWA participation in the contract. FHWA has determined the consultant agreements for right-of-way services must 
meet the consultant contracting requirements as described in Chapter 31 “Using Consultants.” See Chapter 31 Appendixes for 
sample consultant agreements for appraisal and negotiation.

25.02	 Right-of-Way	Acquisition	Procedures
Before requesting authority to acquire right-of-way, the local agency must have secured approval of acquisition procedures  
(Appendix 25.142). Acquisition procedures are submitted to the Region Local Programs Engineer for review prior to final 
execution by the local agency. Highways and Local Programs forwards the procedures through the Region LA Coordinator for 
approval. The local agency will be approved to acquire right-of-way based upon the submitted procedures. The level at which an 
agency will be approved will be dependent upon the agency’s staff qualifications. An agency with minimal staff may be approved 
to acquire a single project with direct supervision by the Region LA Coordinator. Highways and Local Programs notifies the local 
agency of the approval, with a copy to the Region LA Coordinator. Periodic reviews of procedures will be conducted on agencies 
acquiring right-of-way on federal aid projects. Procedures should include the following:

a. Agreement to conform with state and federal laws and FHWA regulations. The agency should agree to follow the state’s  
Local Agency Guidelines Manual (M 36-63) and Right-of-Way Manual or the agency’s own manual if they have a WSDOT 
approved right-of-way manual.

b. A listing of the positions performing the separate functions of program administration, appraisal, appraisal review,  
acquisition, relocation, and property management.

c. A listing of current staff filling the above positions and a brief statement of their qualifications. (See minimum qualifications 
for appraisal, appraisal review, and aquisition in this chapter)

d. A policy for handling administrative settlements including the approving authority(s) and process.

e. Appraisal waiver process (see Section 25.051)

.021 No Right-of-Way Acquisition. Local agencies, after determining that new right-of-way will not be required for the current 
project, need only check the appropriate box on the project prospectus (see Chapter 21). If it is later determined that right-
of-way is required, a Right-of-Way Project Funding Estimate (Appendix 25.143) or a True Cost Estimate (Appendix 25.144) 
must be prepared and the Region Local Programs Engineer and the Region LA Coordinator notified.

.022 Acquiring Right-of-Way. Acquisition of right-of-way may be performed by the following entities:

• By WSDOT on a local agency’s behalf. In this case, an agreement for assistance between WSDOT and the local agency 
will be prepared and approved. (Appendix 25.155)

• By a local agency that is adequately staffed, equipped, and organized to discharge its right-of-way responsibilities and 
has right-of-way procedures approved by WSDOT. Staff may consist of qualified contract personnel and/or licensed 
private firms (see RCW 18.85.010) in addition to or in lieu of regular employees of the agency.

• By another local agency that meets the requirements above.

25.03	 Voluntary	Acquisition
A unique process called “Voluntary Acquisition”, under 49 CFR 24.101(a)(2), different from “Donation”, may on rare occasion be 
appropriate for acquisition of property, but only under the following circumstances.

• If the properties are not acquired, the project will not proceed:

• Condemnation will not be used for any reason on the entire project:

• All parcels will be under the same restrictions, and must be acquired through this process.
If these circumstances appear to apply to a project, the Voluntary Acquisition process may apply, but must be coordinated through 
the LA Coordinator with HQ Real Estate Services.
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25.04	 Funds	for	Right-of-Way
.041 Acquisition with Federal Funds. Authorization of federal funds for right-of-way requires compliance with Chapter 14 of 

this manual, FHWA approval of environmental documents, and the submittal of the following documents to the Region Local 
Programs Engineer.

• Local Agency Agreement Supplement:

• Estimate of probable project costs and expenses broken down by parcel. The True Cost Estimate (Appendix 25.144) can 
be used when all parcels are to be appraised or donated. The Right-of-Way Project Funding Estimate must be used if the 
agency wishes to make use of the appraisal waiver process (see Section 25.051):

• Right-of-Way plan:

• WSDOT Approved Relocation Plan (if relocation is required — contact the LA Coordinator for assistance).

The right-of-way plans should at least show the following information and meet the requirements of WAC 332-130:

• Survey line or centerline for the alignment;

• The old and new right-of-way limits with sufficient ties to the survey line to allow for legal descriptions of the areas to be 
acquired;

• Show all rights to be acquired, for example, easements and permits;

• Show the ownership boundaries of the parcels with rights to be acquired;

• Show the parcel identification number;

• Show the area of the parcel to be acquired; and

• Show the area of the remainder.

All plan sheets shall carry the seal and signature of a registered Professional Engineer or Professional Land Surveyor in  
accordance with RCW 18.43.070 and RCW 58.09. If the plan makes a land boundary determination, it should be approved by 
a PLS.

Once FHWA approval has been obtained, the Assistant Secretary for Highways and Local Programs will notify the local 
agency of authorization to acquire right-of-way. No acquisition costs are eligible prior to this authorization.

.042 Acquisition With Local Agency Funds. If federal funds are to be used in any part of the project, federal guidelines for 
acquisition of the right-of-way must be followed. For projects that involve local agency funds only for right-of-way  
acquisition, the Local Agency must have the following documents prior to starting the acquisition process:

• Right-of-way plan; (See section .041 for minimum requirements)

• WSDOT approved Relocation plan (if relocation is required).  The local agency need not wait for written  
authorization to acquire right-of-way.

A copy of the right-of-way plan must be made available at the time of certification. It is advisable, but not required, to submit 
a copy to the LA Coordinator through the Region Local Programs Engineer for review. This review will help minimize  
potential problems which surface during the certification process.

.043 Acquisition in Advance of NEPA Clearance. There are four circumstances under which right-of-way can be acquired in 
advance of NEPA clearance.  In each case federal guidelines must be followed in the acquisition process.

a. An agency may use its own funds to purchase R/W prior to NEPA clearance and may apply the purchase price (or if donated, 
the fair market value) toward their share of project costs, as long as they meet the requirements of 23 CFR 710.501(b). They 
cannot be reimbursed for these project costs, however.

b. An agency may use its own funds to purchase R/W prior to NEPA clearance and be reimbursed. HOWEVER, they must 
meet the very stringent requirements of 23 U.S.C. 108 (c)(2)(c & d), as explained in 23 CFR 710.501(c). This option (which 
requires the Governor’s and EPA’s  
sign-offs) will be seldom used.

c. An agency may purchase R/W prior to NEPA clearance under the protective buying and hardship acquisition provisions, as 
per 23 CFR 710.503, and be reimbursed. Note, however, that while these purchases are in advance of  formal NEPA clearance 
of the project, individual clearance via a Categorical Exclusion is required. Consequently, although the project has not yet 
been cleared, the individual parcels have been cleared.
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d. An agency may purchase R/W prior to NEPA clearance under the corridor preservation provisions of 23 CFR 630.106 (3) 
& (4) and be reimbursed. This process is similar to the process for protective buying (see C above). Generally, this is only 
done for parcels which will not require any displacement. Note, however, that as with hardship and protective buying, these 
purchases are in advance of formal NEPA clearance of the project and individual clearance via a Categorical Exclusion is 
required.

25.05	 Appraisal
The requirements pertaining to appraisal of property to be acquired are given in Chapter 4 of the WSDOT Right of Way Manual. 
If desired, a listing of WSDOT approved fee appraisers and appraisal reviewers is available from the Region LA  
Coordinator.

The appraiser shall be an experienced, qualified appraiser. At a minimum, an appraiser should have a college degree or four years 
of active experience in the real estate field leading to a basic knowledge of real property valuation, or any combination of such 
experience and college study to provide a total of four years beyond high school graduation. An appraiser who is qualified under 
WSDOT criteria will be considered qualified for FHWA projects.

The appraiser shall prepare an Appraisal Report which is a written document containing at least the following:

a. The purpose of the appraisal which includes a statement of the estimated value and the rights or interests being appraised.

b. Identification of the property and its ownership.

c. A statement of appropriate contingent and limiting conditions if any.

d. An adequate description of the neighborhood, the property, the portion of the property or interest therein being acquired, and 
the remainder(s) if any.

e. Identified photographs of the property including all principal above-ground improvements or unusual features affecting the 
value of the property.

f. A listing of the buildings, structures, fixtures, and other improvements which the appraiser considered part of the real  
property to be acquired.

g. The estimate of just compensation for the acquisition. In the case of a partial acquisition, allocate the estimate of just  
compensation for the property to be acquired and for damages to remaining property in either the report or a separate  
statement.

h. The data and analyses (or reference to same) to explain, substantiate, and document the estimate of just compensation.

i. The date to which the estimate of just compensation applies.

j. The certification, signature, and date of signature of the appraiser.

k. Other descriptive material (maps, charts, plans, photographs).

l. The federal aid project number and parcel identification.

m. Report of appraiser contact with owner.

Sample appraisal report forms can be found in Appendix 25.145.

.051 Appraisal Waiver. In certain cases, an appraisal can be waived. To qualify the just compensation, based on the Right-of-Way 
Project Funding Estimate or its equivalent, must be $25,000 or less per parcel. The acquisition must be uncomplicated and 
the only damages will be minor cost to cure items.

In such instances where the appraisal is waived, just compensation should be based on comparable sales. All data used to 
arrive at just compensation must be included in the project file. When the waiver is used, it is important that the local agency 
determines that the offer being made is fair and equitable. The owner must be informed that an appraisal was not done. If the 
owner wants an appraisal, the local agency is required to have an appraisal completed per guidelines of this section. See  
Appendix 25.146 for a sample appraisal waiver procedure.

.052 Appraisal Review. The requirements pertaining to appraisal review of the property to be acquired is given in Chapter 5 of 
the WSDOT Right of Way Manual.

The reviewing appraiser should be knowledgeable of the property values in the project area. The depth of review should be in 
direct relationship to the difficulty of the particular appraisal. The reviewing appraiser must be either a WSDOT Review  
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Appraiser, on the approved list of review appraisers maintained by WSDOT or a permanent employee of the acquiring agency 
who is authorized by their approved right-of-way procedures to review appraisals. To qualify as an agency review appraiser, 
an individual must at a minimum be a Certified General Appraiser with the Washington State Department of Licensing and 
have successfully completed at least one approved appraisal review training class.

The reviewing appraiser should field inspect the property appraised as well as the comparable sales which the appraiser(s) 
considered in arriving at the fair market value of the whole property and of the remainder(s), if any. If a field inspection is not 
made, the file shall contain the reason(s) why it was not made.

The reviewing appraiser shall examine the Appraisal Reports to determine that they:

a. Are complete in accordance with the Local Agency Guidelines and contain the criteria required by the WSDOT Right of 
Way Manual, Chapter 4, Appendix 4-1 (Appraisal Guide).

b. Follow accepted appraisal principles and techniques in the valuation of real property in accordance with existing state 
law.

c. Include consideration of compensable items, damage, and benefits, but do not include compensation for items  
noncompensable under state law.

Prior to finalizing the estimate of just compensation, the reviewing appraiser shall obtain corrections or revisions of Appraisal 
Reports which do not substantially meet the requirements set forth in the Local Agency Guidelines. These shall be  
documented and retained in the parcel file.

The reviewing appraiser may supplement an Appraisal Report with corrections of minor mathematical errors as long as such 
errors do not affect the final value conclusion. The reviewer may also supplement the appraisal file where the following  
factual data have been omitted:

a. Project and/or parcel number.

b. Parties to transaction, date of purchase, and deed-book reference to sale of subject property and comparables.

c. Statement that there was no sale of subject property in the past five years.

d. Location, zoning, or present use of subject property or comparables.

The reviewing appraiser shall initial and date corrections and/or factual data supplements to the Appraisal Report. The 
reviewing appraiser may conclude a value other than that concluded in the appraisal only if the conclusion is supported by 
relevant market data and analysis in the review document.

The reviewing appraiser shall place in the parcel file a signed and dated statement (Appendix 25.147) setting forth:

a. An estimate of just compensation including, where appropriate, the allocation of compensation for the property acquired 
and for damages to remaining property.

b. A listing of the buildings, structures, fixtures, and other improvements on the land which were considered part of the 
property to be acquired.

c. A statement that the reviewing appraiser has no direct or indirect present or future interest in such property  
or in any monetary benefit from its acquisition.

d. A statement that the estimate has been reached independently, without collaboration or direction, and is based on  
appraisals and other factual data.

It is the responsibility of the agency to set Just Compensation. This can be accomplished by adding a line to the bottom of the 
review appraiser’s certificate as shown in Appendix 25.147.

25.06	 Title
The agency will acquire evidence of the condition of title for all properties from which rights are to be acquired. It is suggested 
that a title report be ordered from a title company and the title to the property acquired cleared so that a policy of title insurance 
can be issued showing title vested in the agency subject only to those exceptions which can reasonably be accepted. If a title  
company is not used to provide this information, the acquisition file must include sufficient documentation to validate the  
signatories on the instruments and show that the interest acquired is free from unreasonable encumbrances.

In general, the elements necessary to acquire the needed interest are:

a. Acquisition instruments signed by all parties with an interest in the fee title.



General	Project	Development	
Chapter	25	 	Right	of	Way	Procedures

25-6	 Local	Agency	Guidelines	 M	36-63
October	2006

b. Releases from mortgages and deeds of trust as the agency determines to be reasonable.

c. Releases of encumbrances, such as easements, which adversely impact the rights being acquired.

d. Releases of priority liens, such as materialman’s liens, judgments, state tax liens, and federal tax liens.

25.07	 Negotiations
Various requirements in negotiating an acquisition of property are found in Section 3-4.1C of the WSDOT Right of Way Manual.

If a local agency uses a consultant fee negotiator, the negotiator must meet the applicable state licensing requirements (verify with 
the Department of Licensing).

For local agency staff to be approved to acquire property without direct supervision by the LA Coordinator, they must have either 
an Associate Degree in real estate or a Bachelor Degree or equivalent experience. In addition, they must have two years full time 
experience in real estate acquisition, sales leasing, appraisal, title, escrow or property management. One year of experience must 
be in eminent domain acquisition. Additional experience in eminent domain acquisition can replace education on a year for year 
basis. 

Local agencies using staff to negotiate who do not have the necessary qualifications must work closely with the LA Coordinator 
as explained in the Procedures Approval letter. At a minimum, all offers must be reviewed by the LA coordinator before  
presenting them to the property owner.

A diary must be maintained for each parcel wherein each individual involved in a negotiation, a relocation or a property  
management function shall enter and initial a suitable description of each contact and other information concerning that function.  
Each entry shall clearly show the month, day, year of the contract; the name of the individual who made such a contact; and the 
name(s) of the individual(s) contacted.  Upon request, the Region LA Coordinator will provide explanations and/or counseling as 
to what are considered adequate records.

A separation of functions maintains the integrity of the acquiring agency’s transactions. Thus, the appraisal, appraisal review, and 
negotiations for a parcel are performed by three different persons. Recognizing the fact that the use of two separate individuals as 
appraiser and negotiator on a low-value taking can be both difficult and expensive, the use of a single qualified individual to both 
appraise and negotiate a parcel is permitted where the value of the acquisition is $10,000 or less. It should be noted that the  
appraisal shall be reviewed prior to negotiations, and the review appraiser shall be neither the appraiser nor the negotiator.

Before initiating negotiations for real property, the agency shall establish the just compensation which shall not be less than the 
approved appraisal of the property and shall make a written offer to acquire in that amount. Appraisals are not required if the  
owner has indicated a willingness to donate the right-of-way after being informed of their right to receive just compensation.

A donation may be accepted only after the owner has waived in writing their right to just compensation (See appendix 25.148). 
This applies to individuals, businesses, corporations, and other private entities. Donations from government agencies are exempt 
from these requirements.

Right-of-way obtained through normal zoning, subdivision or building permit procedures requiring the donation or dedication of 
strips of land may be incorporated into a federal aid project without jeopardizing participation in other project costs.

The agency must notify the property owner of the availability of a statutory evaluation allowance not to exceed $750 to help 
defray the owner’s expenses actually incurred in evaluating the agency’s offer. 

When negotiations are complete, the negotiator shall keep in the project file a signed statement for each parcel that:

a. The written agreement embodies all considerations agreed to by the negotiator and the property owner.

b. The negotiator understands that the acquired property is for use in connection with a federal aid transportation project.

c. The negotiator has no direct or indirect interest in the property or in any monetary benefit from its acquisition, at present or in 
the future.

d. The agreement has been reached without any type of coercion.

.071 Negotiations by Mail. If no relocation is involved, the local agency may conduct right-of-way negotiations as follows:

a. Mail to the owner the fair-offer letter, a summary statement (explains nature of acquisition, conditions affecting  
remainder after construction, and other pertinent details which would have been explained in a face-to-face meeting with 
owner), the document of acquisition (deed, easement, or other document required for signature), property plat or sketch 
showing take and effects on remainder, and a copy of an acquisition brochure.
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b. Within about two weeks, make a follow-up phone call (documented in file). Answer questions or, if owner requests it, 
make an appointment for personal contact.

c. Follow normal procedures for further negotiations.

.072  Acquisition of contaminated properties. The agency should take reasonable care to determine if properties needed for a 
project are contaminated. In the case where properties being acquired by the agency will become part of a state highway the 
agency must involve WSDOT in the acquisition process as early as possible to insure that the property will be in an  
acceptable condition for WSDOT to accept the transfer of ownership.

25.08	 Donated	Property
Donations of right of way can be accepted only after the owner has been notified of their rights to receive just compensation. A 
signed donation statement must be included in each parcel file (Appendix 25.148) Section 323 of 23 U.S.C. provides for using the 
value of donated lands as part of the match against an agency’s contribution to the project. Certain conditions need be met.

• The credit may only be applied to a federal aid project if Federal Financial assistance was not used in any form to acquire the 
land. Credit to the matching share may not exceed the matching share of costs for that project and excess costs may not be 
utilized on other projects;

• The donation must be related to the project requiring the donated land;

• Donations of privately owned real estate made after April 2, 1987, and subsequent to NEPA clearance, are eligible for credit 
purposes;

• Donations of publicly owned real estate after June 8, 1998, are eligible for credit purposes.

For sample donation letters see Appendix 25.148.

25.09	 Administrative	Settlements
The Uniform Act requires that “The head of a federal agency shall make every reasonable effort to expeditiously acquire real 
property by negotiation.” Negotiation implies an honest effort by the acquiring agency to resolve differences with property  
owners. Additionally, the legislative history of the Uniform Act indicates that offers can be flexible, and there is no  
requirement that they reflect a “take it or leave it position.” Negotiations should recognize the inexact nature of the process by 
which just compensation is determined. Further, the law requires an attempt by agencies to expedite the acquisition of real  
property by agreements with owners and to avoid litigation and relieve congestion in the courts.

In addition to the mandates of the Uniform Act, there are significant cost savings which can be realized through an increased use 
of administrative and legal settlements. Cost savings are in the areas of salaries, witness fees, travel, per diem, court costs, etc.

FHWA and WSDOT encourage local agencies to carefully consider and maximize use of administrative settlements in appropriate 
situations.

An administrative settlement or stipulated settlement is a negotiated settlement of a right-of-way acquisition case in which the 
agency has administratively approved payment in excess of fair market value as shown on the agency’s approved determination 
of value.  Since relocation benefits by regulation cannot be waived, care should be taken not to include "relocation" in a blanket 
settlement as the agency may still be required to pay additional benefits as part of the relocation program.

a. Any administrative settlement which exceeds the fair market value must be documented and thoroughly justified in order to 
be eligible for federal aid funds. The rationale for the settlement shall be set forth in writing. The extent of written  
explanation is a matter of judgment and should be consistent with the circumstances and the amount of money involved. 
If the local agency has any doubt as to eligibility, it should obtain prior approval from WSDOT through the Region LA  
Coordinator.

b. The local agency shall document the following and make it available for review by WSDOT if it is not already part of the 
agency’s approved procedures:

1. Identify the responsible official who has the authority to approve administrative settlements, and

2. Describe the procedure for handling administrative settlements.

c. The designated local agency representative may approve an administrative settlement when it is determined that such action 
is in the public interest. In arriving at a determination to approve an administrative settlement, the designated official must 
give full consideration to all pertinent information.  The list below is a sample of items to be considered, it should not be used 
as a template.  The settlement justification must include the circumstances of each individual parcel that convince the agency 
that an administrative settlement is in the agencies' as well as the public's best interest.
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1. All available appraisals, including the owner’s, and the probable range of testimony in a condemnation trial.

2. The ability of the agency to acquire the property, or possession, through the condemnation process to meet the  
construction schedule.

3. The negotiator’s recorded information, including parcel details and the owner’s rationale for increased compensation.

4. Recent court awards in cases involving similar acquisition and appraisal problems.

5. The likelihood of obtaining an impartial jury in local jurisdiction, opinion of legal counsel where appropriate.

6. The estimate of trial cost weighed against other factors.

25.10	 Relocation
The regulations governing relocation assistance are covered in Title 49, Code of Federal Regulations, Part 24.

The majority of local agencies will find that it is not economically feasible to maintain staff to perform the relocation function. 
Those agencies that have trained staff and are approved by WSDOT through the procedures process to provide relocation  
services may do so. All other agencies should contact their Region LA Coordinator for help in having WSDOT contract to provide 
relocation services or for advice on contracting with private consultants. WSDOT does not maintain a list of qualified relocation 
consultants.

If a project includes relocation, a WSDOT approved relocation plan must be submitted prior to right-of-way funding  
authorization. You may contact WSDOT for sample relocation plans or refer to the WSDOT Right of Way Manual, Chapter 12 for 
guidance.Contact the Region LA Coordinator for assistance in preparing relocation plans and carrying out relocation activities.

25.11	 Right-of-Way	Certification
After right-of-way acquisition has been completed and about one month before the federal aid project is to be advertised for  
contract, the right-of-way certification must be submitted to the Region Local Programs Engineer.

The Certification provides the following assurances.

a. Right of Way sufficient to construct, operate and maintain the facility has been acquired

b. Right of Way has been acquired in accordance with Uniform Act requirements

c. Relocation Assistance has been completed in accordance with the Uniform Act

There are two categories of certifications that state sufficient rights have been acquired and the project is ready to be  
advertised and constructed. 

#1 All Right-of-Way Acquired. Legal possession has been obtained but trial or appeal of cases may be pending. All occupants 
have vacated the right-of-way and the agency has the right to remove any remaining improvements (Appendix 25.149).

#2 Right to Occupy All Right-of-Way Acquired. Trial or appeal of some parcels may be pending and some parcels may have 
right of entry or possession and use only. All occupants have vacated the right-of-way and the agency has the right to remove 
any remaining improvements (Appendix 25.150).

In very unusual circumstances, and with prior approval of the LA Coordinator and FHWA, a third category of certification 
states that some right of way remains to be acquired.

#3 All Right-of-Way Not Acquired.  Acquisition of a few remaining parcels is not complete. All occupants of residences have 
had replacement housing made available to them in accordance with 49 CFR 24.204. The agency must adequately explain 
why construction of the project before acquisition is complete, is in the public good. The agency will ensure that occupants of 
residences, businesses, farms or nonprofit organizations who have not yet moved from the right-of-way are protected against 
unnecessary inconvenience or coercive action. All unacquired parcels will be identified and a realistic date given for  
completion of acquisition and relocation. An explanation of why the properties are not acquired and how they will be  
acquired by the given date is also required. Appropriate notification will be provided in the bid proposals identifying all  
locations where acquisition is not complete (See Appendix 25.151).

Certifications with exception must be followed by a certification without exception when possession of all parcels is 
obtained.

The Highways and Local Programs Engineer will submit the certification request to the Regional Real Estate Services Manager 
for the federally mandated certification review. The Region LA Coordinator will visit the local agency to review the acquisition 
files for the project and determine if the right-of-way was acquired according to the guidelines. For a copy of the coordinators’ 
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worksheets and a Federal Aid Requirement Checklist showing the general areas reviewed by the coordinator, see Appendixes 
25.152 and 25.153.

If the coordinator determines that the project is ready for certification, they will have the Real Estate Services Manager sign the 
certification form and return it to Highways and Local Programs for inclusion in the package to be transmitted to Headquarters 
Highways and Local Programs for final processing. The coordinator will also provide the agency and Regional Highways and  
Local Programs with a letter detailing the findings of the review and any deficiencies that may have been noted. 

If the coordinator determines that the project cannot be certified, a letter will be provided to the agency and the Regional  
Highways and Local Programs office detailing the deficiencies encountered and the corrective action required before certification 
can be completed.

25.12	 Property	Management
If using FHWA funding, the acquiring agency shall establish property management policies and procedures that will assure  
control and administration of excess lands and improvements acquired for right-of-way purposes. These procedures shall  
establish:

a. Property records showing:

1. An inventory of all improvements acquired as a part of the right-of-way;

2. An accounting of excess properties acquired with FHWA funding;

3. An accounting of the property management expenses and the rental payments received; and

4. An accounting of the disposition of improvements and the recovery payments received.

b. Methods for accomplishing the clearing of right-of-way when such clearance is performed separately from the control for the 
physical construction of the project.

c. The methods for managing the rodent control program.

d. The methods for employing private firms or public agencies for the management of real property.

e. The methods for accomplishing the disposition of improvements through resale, salvage, owner retention, or other means.

If the agency permits an owner or tenant to occupy the real property acquired on a rental basis for a short term or for a period  
subject to termination by the agency on short notice, the amount of rent required shall not exceed the fair rental value of the  
property to a short-term occupier.

Property management activities shall be handled in a manner consistent with the public interest and designed to reflect the  
maximum long-range public benefit.

The agency is responsible for the preservation of the improvements and for reasonable safety measures when it has acquired  
ownership and possession of the property.

Should rights-of-way acquired with FHWA funds become excess, they may be disposed of only after Highways & Local  
Programs approval. If the disposal is to a private party, the agency must determine fair market value (either through the appraisal 
process or by public sale), and either credit FHWA for its share of the net proceeds of the sale or use the Federal share of the net 
proceeds for activities eligible for funding under Title 23 of the United States Code for transportation purposes. A disposal may be 
made to a governmental agency for a public use without charge, and no credit to FHWA is required.

Uneconomic remnants acquired by the agency with federal funds but not incorporated into the right-of-way may be disposed of 
without FHWA approval, but a credit to FHWA is required in the same manner as described earlier in this section.

Disposition of property outside of right-of-way and valued at $1,000 or less is allowed without credit to federal funds. FHWA will 
not participate in the local agency costs of the disposal.

Federal regulations provide for the use of airspace for non-highway purposes above, at, or below the highway’s established  
gradeline, lying within the approved right-of-way limits. The airspace may be put to various public and private uses, such as 
parks, play areas, parking, trails etc., as long as it is a proper operation and does not impose a safety hazard on the traveling  
public.

Where an acquiring agency has acquired sufficient legal right, title, and interest in the right-of-way of a highway on a federal 
aid system to permit the use of certain airspace, the right to temporary or permanent occupancy or use of such airspace may be 
granted by the state subject to prior FHWA approval.If the use of airspace is contemplated, the Region LA Coordinator should be 
contacted for more detailed policies and procedures that must be considered.
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25.13	Document Retention
The acquiring agency shall maintain all records of its right-of-way actions for at least three years after payment of the final 
voucher to demonstrate compliance with 49 CFR Part 24.

25.14	 Appendices
25.142 Right-of-Way Procedures

25.143 Right-of-Way Project Funding Estimate Sample

25.144 True Cost Estimate Sample

25.145 Appraisal Report Forms (Sample)

25.146 Appraisal Waiver Procedure (Sample)

25.147 Review Appraiser Form (Sample)

25.148 Donation Statements (Sample)

25.149 Certification #1 (Sample) — All Right-of-Way Acquired

25.150 Certification #2 (Sample) — Right to Occupy All Right-of-Way Acquired

25.151 Certification #3 (Sample) — All Right-of-Way Not Acquired

25.152 Coordinators Worksheets (Sample)

25.153 Federal Aid Requirement Checklist

25.154 Process Flow Chart

25.155 Governmental Agreement For Aid
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AGENCY_________________________________________ 

The ___________________  (“AGENCY”), desiring to acquire Real Property in accordance with the state Uniform Relocation 
Assistance and Real Property Acquisition Act (Ch. 8.26 RCW) and state regulations (Ch. 468-100 WAC) and applicable federal 
regulations hereby adopts the following procedures to implement the above statutes and Washington Administrative Code.  The 
__________________ (“Department”) of the AGENCY is responsible for the real property acquisition and relocation activities on 
projects administered by the AGENCY.  To fulfill the above requirements the _________________ (“Department”) will acquire 
right-of-way in accordance with the policies set forth in the Washington State Department of Transportation Right of Way Manual 
and Local Agency Guidelines manual (M 36-63).  The AGENCY has the following expertise and personnel capabilities to  
accomplish these functions:  

1. Include the following as they relate to the AGENCY’s request.

a. List the functions below for which the agency has qualified staff and the responsible position.  Attach a list of the  
individuals on the AGENCY staff who currently fill those positions and a brief summary of their qualifications.  This list 
will need to be updated whenever staffing changes occur.  An AGENCY will be approved to acquire based upon staff 
qualifications.

(1) PROGRAM ADMINISTRATION

Agency Position

(2) APPRAISAL

Agency Position

(3) APPRAISAL REVIEW

Agency Position

(4) ACQUISITION

Agency Position

(5) RELOCATION

Agency Position

(6) PROPERTY MANAGEMENT

Agency Position

b. Any functions for which the Agency does not have staff will be contracted for with WSDOT, another local agency with 
approved procedures or an outside contractor.  An AGENCY that proposes to use outside contractors for any of the above 
functions will need to work closely with the WSDOT Local Agency Coordinator and Highways and Local Programs to 
ensure all requirements are met.  When the AGENCY proposes to have a staff person negotiate who is not experienced 
in negotiation for FHWA funded projects the Coordinator must be given a reasonable opportunity to review all offers and 
supporting data before they are presented to the property owners.
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c. An AGENCY wishing to take advantage of an Appraisal Waiver process on properties valued up to $25,000 or less 
should make their proposed waiver process a part of these procedures.  The process outlined in LAG manual Appendix 
25.146 has already been approved.  The AGENCY may submit a process different than that shown and it will be  
reviewed and approved if it provides sufficient information to determine value.

d. Attach a copy of the Agency’s administrative settlement policy showing the approving authority(s) and the process  
involved in making administrative settlements.

2. All projects shall be available for review by the FHWA and the state at any time and all project documents shall be retained 
and available for inspection during the plan development, right-of-way and construction stages and for a three year period 
following acceptance of the projects by WSDOT.

3. Approval of the AGENCY’s procedures by WSDOT may be rescinded at any time the Agency is found to no longer have 
qualified staff or is found to be in non-compliance with the regulations.  The rescission may be applied to all or part of the 
functions approved.

            

_________________________________________________	 _______________________	
Mayor	or	Chairman	 Date

WASHINGTON	STATE	DEPARTMENT	
OF	TRANSPORTATION

Approved	By:	 ________________________________________________	 _______________________	
Real	Estate	Services	 Date
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Right-of-Way	Project
Appendix	25.143	 Funding	Estimate	Sample

Project Funding Estimate - Instructions Page A

A A Project Funding Estimate (PFE) is prepared for every project were Right of Way will 
be acquired.

B. As a minimum, the PFE contains the following information.

 1. A parcel-by-parcel list of right of way costs reported on the Right of Way  
Estimate (work sheet page B).

 2. A total project right of way cost summary reported on the Right of Way Project 
Cost Breakdown and Summary on page C.

 3. A project data package including sales, sales map, neighborhood and project 
description, scope of sales search and, if applicable, damage studies, cost to cure 
documentation, and Assumptions and Limiting Conditions.  Note:  The PFE  
Parcel Worksheet is not a part of the data package. 

Procedures

The Agent assigned to do the PFE completes the estimate as follows:

A. Inspect the project and becomes familiar with the engineering features of the plan.

B. View individual parcels to determine the effects of acquisition.

C.	 Prepares	a	Neighborhood	and	Project	Description	which	defines	existing	uses,	zoning,	
trends,	transportation	and	utilities,	economic	influences,	a	synopsis	of	the	project	and	
its effect on parcels, and any changes in the aforementioned likely to be caused by the 
project. 

D.	 Gathers	sufficient	comparable	land	sales	and	listings	for	the	various	types	of	parcels	
and remainders within the project.  All sales shall be inspected, photos taken and  
written up on Market Data (WSDOT Form RES - 210) sheets.  (If the sales are to be 
used	exclusively	on	parcels	where	the	Agency	has	determined	to	waive	the	appraisal,	
the	sales	need	not	be	confirmed.		In	all	other	cases,	a	reasonable	effort	shall	be	made	to	
confirm	all	sales.		Unconfirmed	sales	will	contain	an	explanation	of	the	confirmation	
effort along with names and phone numbers of uncontracted parties.)

E. Prepares project and sales vicinity map. 
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Project Funding Estimate - Instructions Page A (continued)

F. Prepares PFE Parcel Worksheet for each parcel on the project. 

G. Includes any applicable damage studies. 

H.  Includes cost-to-cure documentation for estimates and/or bids. 

I.  Includes applicable Assumptions and Limiting Conditions if data Package will be  
referred to in the preparation of Abbreviated Appraisals. 
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S A M P L E
NEIGHBORHOOD DESCRIPTION

FOR PROJECT:  YAKIMA COUNTY: SUNSET HILL ROAD WIDENING No. 311

Date:  October 21, 1986

The project vicinity is rural Yakima County lying about 25 miles (40 km) westerly of Yakima city limits in an 
area commonly called Sunset Hill.  The county road connecting the area to the city of Yakima is the Sunset 
Hill Road, which is currently a two-lane arterial.  The area is primarily devoted to agricultural uses, such as 
cattle raising and forest products, but also is developing with single family lot subdivisions and ranchette 
residential uses.  This part of the county is becoming a bedroom area for commuters to Yakima and several 
commercial uses have developed along the Sunset Hill Road.  Zoning here is Agricultural (AG) minimum 20 
acres	(8	ha),	with	areas	bordering	the	Sunset	Hill	Road	zoned	Single	Family	Residential	(SR-13),	 
minimum 13,000 square feet (1210 square meters) per site, and a strip along said arterial between Henderson 
Road	and	White	Bluff	Boulevard	being	zoned	for	commercial	and/or	office	uses	(CPD),	with	a	minmum	area	
required	of	15,000	square	feet	(1	395	square	meters)	per	site.		Utilities	available	along	Sunset	Hill	Road	are	
Puget Power, West Yakima Water (Community System), PNB telephone, and sewers are by individual septic 
systems (soils percolate adequately).  There appears to be minimal demand for new commercial development 
along Sunset Hill Road.

Traffic	along	the	Sunset	Hill	Road	is	heavy	during	the	rush	hour.		Hence,	the	proposed	
project	is	to	widen	this	arterial	to	four	traffic	lanes	with	a	dual-left	turn	lane	in	the	center.		
A	traffic	light	is	planned	at	the	intersection	of	Henderson	Road.		The	project	will	be	at	
present	grade	and	will	include	curbing.		Access	ponts	will	be	controlled	at	existing 
 locations.  The right of way needed is a 20-foot (6-meter) strip of fee land from each side 
of Sunset Hill Road between Henderson Road and White Bluff Boulevard.

Eleven	parcels	will	be	affected:		seven	homes,	a	tree	farm	(2,000	acres	(810	ha)	in	size),	
one convenience store, a small wholesale lumber mill, and a new professional (medical) 
office	complex.		One	of	the	residences	is	partially	in	the	take	and	possibly	will	require	
relocating the owner-occupant family.  A machine shed on the lumber mill site is partially 
in the take and it contains tenant-owned equipment.  The convenience store’s gasoline 
dispensers and canopy are partially in the take.  About 10 of the 40 parking stalls for the 
medical	office	are	in	the	taking,	possibly	resulting	in	loss	of	one	tenant.		The	project	should	
generally	benefit	the	neighborhood	by	improving	traffic	flow	during	the	rush	hour.		The	
neighborhood should continue to moderately change from agricultural to single family 
uses,	with	no	major	zoning	changes	immediately	foreseeable,	since	neighborhood	 
commercial	services	should	remain	adequate	for	the	next	five	or	more	years.

Page	D



General Project Development 
Appendix 25.144 True Cost Estimate Sample

25-18 Local Agency Guidelines M 36-63
October 2006

Appendix 25.144 True Cost Estimate Sample

TRUE COST PARCEL WORKSHEET

Project:_________________________________ Parcel # _______________________
Notes:

Assessor’s Tax Parcel Number(s):

Zone Size Min. = __________________________: Assessed Value Land = _____________________:

A.V. Bldg.#1 = ________________: Bldg.#2 = ________________: Bldg.#3 = ________________:

Bldg.#4 = ___________________: Total Property Assessed Value = ____________________________

R/W Map Info:

Before Area = __________________: After Area = _______________: Fee Take = ____________:

Permanent Esmt Take = _________________________: Temporary Esmt Take = _________________

Property Costs:

  Total Take  =                           (total property A.V. x 1.20) = $_________________
      Or          O r
  Partial Take:
Fee Land = ________________ @ $ __________ (A.V. land per unit) x 1.20 = $_________________

Yard/Site Improvements in Take @ Administrative Lump Sum = $_________________

Major Building in Take @  (A.V. of Bldg. #_____) x 1.20 = $_________________

Perm. Esmt. = ____________________ @ $__________ (A.V. land per unit) = $_________________

Temp. Esmt. = _____________ @ $ __________ (A.V. land per unit) x 10% = $_________________

       TOTAL PROPERTY COSTS     (put in column 2 of True Cost) = $_________________

Administrative Costs (put in respective columns of True Cost):

3. Appraisal Fee = __________________________ 4. Appraisal Review Fee = ___________________
5. Negotiation Fee = ________________________ 6. Title and Escrow Fee = ____________________
7. Prop. Mgmt. Services =
____________________

8. Relocation Services = _____________________

9. Relocation Payments = ____________________ 10. Condemn & Incidentals = _________________
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S A M P L E
NEIGHBORHOOD DESCRIPTION

FOR PROJECT:  YAKIMA COUNTY: SUNSET HILL ROAD WIDENING No. 311

Date:  October 21, 1986

The project vicinity is rural Yakima County lying about 40 km (25 miles) westerly of  
Yakima city limits in an area commonly called Sunset Hill.  The county road connecting 
the area to the city of Yakima is the Sunset Hill Road, which is currently a two-lane  
arterial.  The area is primarily devoted to agricultural uses, such as cattle raising and forest 
products, but also is developing with single family lot subdivisions and ranchette  
residential uses.  This part of the county is becoming a bedroom area for commuters to 
Yakima and several commercial uses have developed along the Sunset Hill Road.  Zoning 
here is Agricultural (AG) minimum 8 ha (20 acres), with areas bordering the Sunset Hill 
Road zoned Single Family Residential (SR-13), minimum 1 210 square meters (13,000 
square feet) per site, and a strip along said arterial between Henderson Road and White 
Bluff Boulevard being zoned for commercial and/or office uses (CPD), with a minmum 
area required of 1 395 square meters (15,000 square feet) per site.  Utilities available 
along Sunset Hill Road are Puget Power, West Yakima Water (Community System), PNB 
telephone, and sewers are by individual septic systems (soils percolate adequately).  There 
appears to be minimal demand for new commercial development along Sunset Hill Road.

Traffic along the Sunset Hill Road is heavy during the rush hour.  Hence, the proposed project is to widen 
this arterial to four traffic lanes with a dual-left turn lane in the center.  A traffic light is planned at the  
intersection of Henderson Road.  The project will be at present grade and will include curbing.  Access ponts 
will be controlled at existing locations.  The right of way needed is a 6-meter (20-foot) strip of fee land from 
each side of Sunset Hill Road between Henderson Road and White Bluff Boulevard.

Eleven parcels will be affected:  seven homes, a tree farm (810 ha (2,000 acres) in size), 
one convenience store, a small wholesale lumber mill, and a new professional (medical) 
office complex.  One of the residences is partially in the take and possibly will require 
relocating the owner-occupant family.  A machine shed on the lumber mill site is partially 
in the take and it contains tenant-owned equipment.  The convenience store’s gasoline 
dispensers and canopy are partially in the take.  About 10 of the 40 parking stalls for the 
medical office are in the taking, possibly resulting in loss of one tenant.  The project should 
generally benefit the neighborhood by improving traffic flow during the rush hour.  The 
neighborhood should continue to moderately change from agricultural to single family 
uses, with no major zoning changes immediately foreseeable, since neighborhood  
commercial services should remain adequate for the next five or more years.
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Appendix	25.146	 Appraisal	Waiver	Procedure	(Sample)

WAIVER OF APPRAISAL

The (Agency) desiring to acquire Real Property according to 23 CFR, Part 635, Subpart 
C and State directives and desiring to take advantage of the $25,000.00 appraisal waver 
process approved by the Federal Highway Administration for Washington State, hereby 
agrees to follow the procedure approved for the Washington State Department of  
Transportation as follows:

Rules

A. The  (Agency) may elect to waive the requirement for an 
appraisal if the acquisition is simple and the compensation estimate indicated on the 
PFE (Project Funding Estimate) is $25,000.00 or less including cost-to cure items. 

B. The Agency must make the property owner(s) aware that an appraisal has not been 
done on the property and that one will be completed if they desire. 

C. Special care should be taken in the preparation of the waiver.  As no review is 
mandated, the preparer needs to assure that the compensation is fair and that all the 
calculations are correct. 

Procedures

A. An Administrative Offer Summary (AOS) is prepared using data from the PFE.

B. The AOS is submitted to  (position Title Only) for approval.

C.  (position Title Only) signs the AOS authorizing a first offer to the 
property owner(s).

      APPROVED:
(Agency)

By:           
       Real Estate Services
       Washington State Department 
       of Transportation
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                                                                                                                                                                Appendix 25.151 Certification #2 (Sample)

Sample #3 Certification (continued)

Project Description:

Total parcels required for project:                                          ________________________________________
a.       Parcel(s) acquired:                                                        ________________________________________
b.       Parcel(s) with possession and use only:                       ________________________________________
          List:

P&U Parcel #                                   Owner                                                        Effective Date
1.                                                                                                                          
2.                                                                                                                          

c.       Parcels covered by right(s) of entry:            ________________________________________________
          List:

R/E Parcel #                           Owner                                   Effective Date                      Termination Date
1.                                                                                                                                        
2.                                                                                                                                        

d.       Temporary construction permit(s) acquired:                     _____________________________________

e.       Parcel(s) with Relocation:                                                 _____________________________________

Exceptions:

(List all exceptions by parcel number.  A realistic date of occupancy of the parcel and of completion of relocation must be 
given with an explanation of why those dates are realistic.  Explain also, why it is in the public interest that the project be 
advertised without acquisition being completed.)

I further certify that appropriate notification will be provided in the bid proposals identifying all locations where right of 
occupancy and use has not been obtained.

Sincerely,

________________________________________                ________________________________________                
Chief Administrative Officer of                                              Manager, Real Estate Services
Local Agency or Delegated Authority                                    _______________ Region

Local Agency Guidelines  M 36-63                                                                                                                                                                       25-33
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PROJECT REVIEW WORKSHEET 

Agency:      F.A. number:      

Project title:             

Agency procedures approval date:     Current ?    

FHWA participation in r/w - amount paid:           

Local Programs r/w authorization date:          

FHWA participation in phase other than r/w - amount paid:  

Number of parcels:       Number acquired by condemnation:    

Relocation plan dated:     Funding estimate dated:     

Right of Way Plan 

F.A. number shown:      Ownership information shown:    

Areas to be acquired shown:      Remainder areas shown:    

Adequate data for legal descriptions:     Ownership boundaries shown:   

Comments:       



Design
Chapter	44	 Plans,	Specifications,	and	Estimates

Local Agency Guidelines M 36-63 44-3
October 2006

On NHS construction contracts a warranty can be included in the contract in accordance with the following:  Warranty 
provisions shall be for a specific product or feature. Items of maintenance not eligible for federal participation shall 
not be covered.  All warranty requirements and subsequent revisions shall be submitted to the WSDOT Region Local 
Programs Engineer and forwarded to FHWA for advance approval.

On non- NHS construction contracts a warranty can be included in the contract in accordance with the following:  Project 
warranty/maintenance provisions may be included in a project if a non-participating bid item and special provision is 
included in the contract.  All other warranty requirements other than product or feature, and subsequent revisions, shall  
be submitted to Region Local Programs Engineer for advance approval.

23	 Local	Ad	and	Award	Projects. See Chapter 46.

.24	 State	Ad	and	Award	Projects. See Chapter 45.

44.3	 Document	Requiring	Professional	Stamps
The following documents require a PE stamp upon completion. The Professional Engineer with responsible charge of the project 
will assure that appropriate engineering reports and documents are stamped in accordance with RCW 18.43.070. If a particular 
“Engineering Report or Document” is not listed, it is not necessarily exempt from the requirement.

In nearly all cases, the responsibility will rest with the agency or consultant PE, but if a WSDOT engineer has responsible  
charge of a particular item, they will also have the responsibility to stamp the appropriate document.

The list includes:

• Design Reports

• Right-of-Way Plans

• Type, Size, and Location Report

• Design Approval Report

• Design Decision Summary

• Plans, Specifications (with appropriate Division 1 approvals as outlined in Section 44.5), and Estimates, including all 
plan sheets.

• Special Provisions

• Temporary Water Pollution Control Plan

• Plans for Falsework and Forms, normally the contractor’s responsibility

• Bridge Design Report

• As Built Plans

• Technical Change Orders

• Value Engineering Study Report

• Standards Deviation Request

• Emergency Contracts that contain the equivalent of PS&E documents

44.4	 Contract	Plans
For state ad-and-award projects, the plans should be prepared in accordance with the WSDOT Plans Preparation Manual  
(M 22-31). For local ad-and-award projects, there are no federal or state requirements for plan sheet size or guidelines for 
preparing contract plans.

For both state and local ad-and-award projects, the plans shall carry the seal and signature of a registered Professional Engineer, 
in accordance with RCW 18.43.070.

44.5	 Specifications
WSDOT publishes and distributes the Standard Specifications, and the Amendments and General Special Provisions.  On federal 
aid projects, any revision to division 1 of the Standard Specifications or approved Division 1 revision (Amendment or WSDOT or 
APWA General Special Provision) requires prior approval from Highways and Local Programs. 
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.51	 Standard Specifications.	All FHWA funded projects, including local agency force projects, will be constructed 
in conformance with the current combined WSDOT and APWA Standard Specifications for Road, Bridge, and Municipal 
Construction, and such amendments that modify these specifications.

.52	 Amendment	to	the	Standard Specifications. These amendments are approved changes to the Standard Specifications.

.53 General	Special	Provisions.	These are specifications that describe special project features in common usage.

.54 APWA	General	Special	Provisions.	These are specifications unique to local agency projects. 
See www.wsdot.gov/partners/apwa/

.55	 Special	Provisions.	Since Special Provisions are specifications governing matters peculiar to an individual project, they are 
not covered in the Standard Specifications. Their use should be held to a minimum and applicable Standard Specifications 
should be used instead. Issues mandated in the state and federal laws shall not be changed.

Special Provisions are required:

a. For the presentation of all features of a project not covered by the Standard Specifications and General Special 
Provisions.

b. Where the Standard Specifications are being amended.

c. For any deviation from the Standard Specifications with regard to materials, construction details, measurement, and 
payment. 

d. When noted in the WSDOT Standard Item Table.

The following paragraphs discuss some pertinent aspects of special provisions.

• All nonstandard pay items shall be covered in the Special Provisions.

• For high cost and major projects, the local agency is encouraged to include a value engineering incentive clause in their 
construction specifications encouraging the contractor to propose changes in contract requirements that will accomplish 
the project’s functional requirements at less cost.

• Traffic control must be in accordance with the MUTCD. A Special Provision shall be prepared outlining traffic control 
requirements and including any pay items.

• Neatline measurement of quantities is allowed by special provision. This specification may allow payment of the neatline 
measurement from the lines and grades as shown on the plans or as directed by the Engineer’s stakes on the ground. This 
may apply to aggregates, base course, and surfacing. On asphalt quantities, the unit price could include the cost of coring 
to verify density and depths. Culvert and pipeline installation may be paid by the lineal foot-in-place with bedding, 
backfill, and compaction as incidental to the unit price. In these instances, an item should be added for extra excavation 
or backfill if the profile varies or is subject to change during the contract. Shoring must be paid as a separate bid item.

• Direct reference to proprietary specifications of national, regional, or local trade associations should not be included in 
FHWA contract specifications; such proprietary specifications are subject to change without notice to, or acceptance by, 
the state or FHWA. If proprietary specifications must be used, the complete text, or such parts as are applicable, should 
be incorporated into special provisions for the project.

Proprietary Items
The use of trade names in specifications and on plans should be avoided. Instead, specifications should be formulated to assure 
full opportunity for competition among equivalent materials, equipment, and methods.  Specifying patented or proprietary 
material, products or processes is allowed for federal-aid projects only under one of the following conditions:

• At least three names of acceptable materials or products, if available, are listed together with a list of the required features 
and specifications that will be considered equal to the listed items

• The agency is requiring a specific material or product and a written Public Interest Finding (PIF) document has been  
prepared, or 

• The material or product has been approved through FHWA as an experimental feature 
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Public Interest Finding

An agency may require a specific material or product when there are other acceptable materials and products when such specific 
choice is approved as being in the public interest, such as traffic signal control equipment.  The written (PIF) must:

Clearly show that the best interest of the public and the agency will be achieved. This is accomplished by describing any cost 
effectiveness and efficiency to be realized.  A benefit cost analysis should be completed to support the PIF.  The supporting 
documentation and the decision of the CA agency must be maintained in the project file. 

See section 14.24(g) for approval requirements.

A PIF is not required when:

1. The funding source is from a municipality or other entity, and is not reimbursable with federal monies, including when the 
contract has tied bids, and the item is only part of the locally funded project.

2. A utility agreement is being established and there are minor quantities of materials and supplies and proprietary products that 
are routinely used in a utility’s operation, which are essential for the maintenance of the system.

44.6	 Estimates
The engineer’s estimate of a proposed project’s cost shall include the estimated quantity and estimated unit price for 
each proposed work item. Bridge items shall be segregated from roadway items. A tabulation for each bridge showing 
its applicable items shall be submitted.

If materials salvaged from the project are to be used for roadway purposes, the value of such materials should not be included in 
the project cost.

The estimate shall separately list the costs of nonparticipating items, local agency force work, and local agency furnished 
materials.

The separate cost groups shall be summarized and totaled on the first sheet of the estimate.

The Region Local Programs Engineer may be contacted for assistance in preparing the estimate. A sample estimate is shown in 
Appendix 44.76.

44.7	 Appendices
44.72 Sample Proposal (Metric/English)

44.73 Bid Proposal Package

44.74 Sample City Letter of Financial Responsibility

44.75 Sample County Letter of Financial Responsibility

44.76 Sample Estimate and Grouping 

44.77 List of Permits

44.78 Local Agency Plans Preparation Checklist 

Forms
FHWA Form 1273 Required Contract Provisions, FHWA Construction Contracts

FHWA Form LLL Disclosure of Lobbying Activities
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Appendix	44.72	 Sample	Proposal	

12 miles of Laramie County Road, North Ridge Road 
Project No. STPUL-6969(007) 
STA. 8+658.50 to STA. 9+054.70 
	 	 	

PREPARATION
1. LUMP SUM Mobilization LUMP SUM ___________ =__________

2. LUMP SUM Clearing and Grubbing LUMP SUM ___________ =__________

GRADING
3. 780.0 CU. YD. Roadway Excavation  

Including Haul
PER CU. YD.

___________ =__________
4. 413.0 CU. YD. Embankment Compaction PER CU. YD. ___________ =__________

STORM	SEWER
5. 12.0 EACH Adjust Manhole PER EACH ___________ =__________
6. 24.0 EACH Adjust Catch Basin PER EACH ___________ =__________

SURFACING
7. 28,870.0 TON Gravel Base PER TON ___________ =__________
8. 6,500.0 TON Crushed Surfacing Top Course PER TON ___________ =__________

LIQUID	ASPHALT
9. 10.0 TON Asphalt Tack Coat PER TON ___________ =__________

CEMENT	CONCRETE	PAVEMENT
10. 289.0 SQ. YD. Cement Concrete  

Driveway 14 Day
PER SQ.YD.

___________ =__________

ASPHALT	CONCRETE	PAVEMENT
11. 10,283.0 TON Asphalt Concrete Pavement  

Class B Including Paving Asphalt
PER TON

___________ =__________

EROSION	CONTROL	AND	LANDSCAPING
12. 410.0 CU. YD. Topsoil Type B PER CU. YD. ___________ =__________

TRAFFIC
13. 13,073.0 LIN. FT. Cement Concrete Curb and Gutter PER LIN. FT. ___________ =__________
14. 19.5 HUNDRED Lane Marker Type 1 PER HUNDRED ___________ =__________
15. 2.1 HUNDRED Lane Marker Type 2 PER HUNDRED ___________ =__________
16. One-Way Piloted Traffic Control 5,00.00 ESTIMATED ___________ =__________
17. 600.0 HOUR Labor for Traffic Control 12.00 PER HOUR ___________ =__________

OTHER	ITEMS
18. 2,000.0 LIN. FT. Reconstruct Wooden Fence PER LIN. FT. ___________ =__________

TOTAL ___________ =__________
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Appendix	44.73	 Bid	Proposal	Package

1.	 Local	Agencies	must	use	Form	272-056	on	all	projects	that	have	an	established	DBE	goal.

2.	 Local	Agencies	may	delete	Form	272-036c

3.	 Local	Agencies	may	delete	Form	272-063

Note:		This	package	is	available	electronically	at:	
www.wsdot.wa.gov/TA/Software/#fillin	
Select	on	screen	forms	
Scroll	down	to	Bid	Proposal	Package

Proposal Package MenuProposal Package Menu

Proposal Bond (DOT Form 272-001 EF)

Subcontractor’s List (All Contracts over $1,000,000) (DOT Form 271-015 EF)

Contract - Highway Construction (DOT Form 272-006 EF)

Contract Bond- Building Construction (DOT Form 272-003 EF)

Contract - Building Construction (DOT Form 272-008 EF)

Region Ad and Award Contract Proposal - Signature Page (DOT Form 272-036C EF)

Proposal - Signature Page (DOT Form 272-036D EF)

Non-Collusion Declaration (DOT Form 272-036H EF)

Certification for Federal Aid Contracts (DOT Form 272-040 EF)

Disadvantaged Business Enterprise Utilization Certification (DOT Form 272-056 EF)

Contract Bond - Highway Construction (DOT Form 272-002 EF)

Contractor Prequal. Questionnaire and Affid. for Region Ad and Award Contracts
($80,000 or Less) (DOT Form 272-063 EF)

EF Version 5/12/2006
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Proposal Bond

KNOW ALL MEN BY THESE PRESENTS, That we,

of as principal, and the

a corporation duly organized under the laws of the state of , and

authorized to do business in the State of Washington, as surety, are held and firmly bound unto the State

of Washington in the full and penal sum of five (5) percent of the total amount of the bid proposal of said

principal for the work hereinafter described, for the payment of which, well and truly to be made, we bind

our heirs, executors, administrators and assigns, and successors and assigns, firmly by these presents.

The condition of this bond is such, that whereas the principal herein is herewith submitting his or

its sealed proposal for the following highway construction, to wit:

NOW, THEREFORE, If the said proposal bid by said principal be accepted, and the contract be

awarded to said principal, and if said principal shall duly make and enter into and execute said contract

and shall furnish bond as required by the Department of Transportation within a period of twenty (20)

days from and after said award, exclusive of the day of such award, then this obligation shall be null and

void, otherwise it shall remain and be in full force and effect.

IN TESTIMONY WHEREOF, The principal and surety have caused these presents to be signed

and sealed this ________________________ day of _________________________,  _______.

(Principal)

(Surety)

(Attorney-in-fact)

DOT Form 272-001 EF
Revised 12/97

said bid and proposal, by reference thereto, being made a part hereof.

Proposal	Bond	(DOT	Form	272-001	EF)
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NON-COLLUSION DECLARATION

I, by signing the proposal, hereby declare, under penalty of
perjury under the laws of the United States that the following
statements are true and correct:

NOTICE TO ALL BIDDERS

1-800-424-9071

2. That by signing the signature page of this proposal, I am
deemed to have signed and to have agreed to the provisions
of this declaration.

1. That the undersigned person(s), firm, association or corporation has
(have) not, either directly or indirectly, entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of
free competitive bidding in connection with the project for which this
proposal is submitted.

To report rigging activities call:

The  U.S. Department of Transportation (USDOT) operates the above toll-free
“hotline” Monday through Friday, 8:00 a.m. to 5:00 p.m., eastern time.  Anyone
with knowledge of possible bid rigging, bidder collusion, or other fraudulent
activities should use the “hotline” to report such activities.

The “hotline” is part of USDOT’s continuing effort to identify and investigate
highway construction contract fraud and abuse and is operated under the
direction of the USDOT Inspector General.  All information will be treated
confidentially and caller anonymity will be respected.

DOT Form 272-036H EF
Revised 5/06

Failure to return this Declaration as part of the bid proposal package
will make the bid nonresponsive and ineligible for award.

Non-Collision	Declaration	(DOT	Form	272-36H)
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Certification for Federal-Aid Contracts

The prospective participant certifies by signing and submitting
this bid or proposal, to the best of his or her knowledge and
belief, that:

(1)  No Federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any Federal agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment,
or modification of any Federal contract, grant, loan or cooperative agreement.

(2)  If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of any Federal agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection
with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form
to Report Lobbying,” in accordance with its instructions.

This certification is material representation of the fact upon which reliance was
placed when this transaction was made or entered into.  Submission of this
certification is a prerequisite for making or entering into this transaction imposed
by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each failure.

The prospective participant also agrees by submitting his or her bid or proposal
that he or she shall require that the language of this certification be included in
all lower tier subcontracts, which exceed $100,000 and that all such
subrecipients shall certify and disclose accordingly.

DOT Form 272-040 EF
Revised 1/2000

Certification for Federal Aid Contracts (DOT Form 272-040 EF)
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Disadvantaged Business
Enterprise Utilization Certification

DOT Form 272-056 EF
Revised 6/2004

Disadvantaged Business Enterprise Subcontracting Goal:

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Name of DBE
Certificate Number

Project Role
(Prime, Joint Venture,

Subcontractor,
Manufacturer, Regular

Dealer, Service Provider)

Description of Work
Amount to
be Applied

Towards Goal

DBE Total $
***

***

**

***

See the section “Counting DBE Participation Toward Meeting the Goal” in the Contract Document.

The Contracting Agency will utilize this amount to determine whether or not the bidder has met the goal or the average goal
attainment of all bidders. In the event of an arithmetic difference between this total and the sum of the individual amounts
listed above, then the sum of the amounts listed shall prevail and the total will be revised accordingly.

* Regular Dealer status must be approved by the Office of Equal Opportunity, Wash. State Dept. of Transportation,
on each contract.

To be eligible for award of this contract the bidder must fill out and submit, as part of its bid proposal, the following Disadvantaged
Business Enterprise Utilization Certification relating to Disadvantaged Business Enterprise (DBE)  requirements. The Contracting Agency
shall consider as non-responsive and shall reject any bid proposal that does not contain a DBE Certification which properly demonstrates
that the bidder will meet the DBE participation requirements in one of the manners provided for in the proposed contract. The successful
bidder's DBE Certification shall be deemed a part of the resulting contract. Information on certified firms is available from OMWBE,
telephone 360-753-9693.

Name of Bidder
certifies that the Disadvantaged Business Enterprise

(DBE) Firms listed below have been contacted regarding participation on this project. If this bidder is successful on this project and is
awarded the contract, it shall assure that subcontracts or supply agreements are executed with those firms where an “Amount to be
Applied Towards Goal” is listed.  (If necessary, use additional sheet.)

Disadvantaged Business Enterprise Utilitization Certification (DOT Form 272-056 EF)
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Region Ad and Award Contract
Proposal - Signature Page

The undersigned hereby agrees to pay labor not less than the prevailing rates of wages in accordance with

the requirements of the special provisions for this project.

Receipt is hereby acknowledged of addendum(s) No.(s)

Signature of Authorized Official(s)

Proposal Must be Signed

Firm Name

Address

State of Washington Contractor’s License No.

Federal ID No.

(1) This proposal form is not transferable and any alteration of the firm’s name entered hereon

without prior permission from the Secretary of Transportation will be cause for considering the

proposal irregular and subsequent rejection of the bid.

(2) Please refer to section 1-02.6 of the standard specifications, re: “Preparation of Proposal,” or

“Article 4” of the Instruction to Bidders for building construction jobs.

(4) RCW 47.28.030 (2) applies:  No bid deposit or performance bond shall be required but it shall be

specified in the bidding proposal that each month the contractor may be required to submit paid

invoices showing that disbursements have been made to laborers, materialmen, mechanics, and

subcontractors due such persons from the previous progress payment.  If such disbursements have

not been made, the monthly progress payment shall be withheld pending receipt of the paid

invoices.

Note:

, &

DOT Form 272-036C EF
Revised 10/04

(3) Should it be necessary to modify this proposal either in writing or by electronic means, please make

reference to the following proposal number on in your communication

Region	Ad	and	Award	Contract	Proposal	-	Signature	Page	(DOT	Form	272-036C	EF)
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Proposal - Signature Page

The bidder is hereby advised that by signature of this proposal he/she is deemed to have acknowledged

all requirements and signed all certificates contained herein.

Receipt is hereby acknowledged of addendum(s) No.(s)

Signature of Authorized Official(s)

Proposal Must be Signed

Firm Name

Address

State of Washington Contractor’s License No.

Federal ID No.

(1) This proposal form is not transferable and any alteration of the firm’s name entered hereon without

prior permission from the Secretary of Transportation will be cause for considering the proposal

irregular and subsequent rejection of the bid.

(2) Please refer to section 1-02.6 of the standard specifications, re: “Preparation of Proposal,” or

“Article 4” of the Instruction to Bidders for building construction jobs.

Note:

, &

DOT Form 272-036D EF
Revised 8/98

A proposal guaranty in an amount of five percent (5%) of the total bid, based upon the approximate

estimate of quantities at the above prices and in the form as indicated below is attached hereto:

Cash

Cashier’s Check

Certified Check

Proposal Bond

In the Amount of

Dollars

Payable to the State Treasurer

In the Amount of 5% of the Bid

($                                )

(3) Should it be necessary to modify this proposal either in writing or by electronic means, please

make reference to the following proposal number in your communication

Proposal-	Signature	Page	(DOT	Form	272-036D	EF)
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Prepared in compliance with RCW 39.30.060 as amended

Failure to list subcontractors who are proposed to perform the work of heating, ventilation and air
conditioning, plumbing, as described in Chapter 18.106 RCW, and electrical as described in Chapter
19.28 RCW will result in your bid being non-responsive and therefore void.

Subcontractor(s) that are proposed to perform the work of heating, ventilation and air conditioning,
plumbing, as described in Chapter 18.106 RCW, and electrical as described in Chapter 19.28 RCW must be
listed below.  The work to be performed is to be listed below the subcontractor(s) name.

If no subcontractor is listed below, the bidder acknowledges that it does not intend to use any subcontractor
to perform those items of work.

Project Name

To Be Submitted with the Bid Proposal

Subcontractor Name
Work to be Performed

Subcontractor Name
Work to be Performed

Subcontractor Name
Work to be Performed

Subcontractor Name
Work to be Performed

Subcontractor Name
Work to be Performed

DOT Form 271-015 EF
Revised 7/99

Subcontrator List (DOT Form 272- 015 EF)



Design
Appendix	44.73	 Bid	Proposal	Package

Local	Agency	Guidelines	 M	36-63	 44-17
October	2006

Highway Construction
Contract Bond - 

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and

as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of 

Dollars  ($ ), the payment of which we jointly and severally bind ourselves, 

our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

          The CONDITION of this bond is such that WHEREAS, on the 

day of A.D., , the said 

Principal, herein, agree to furnish all material and do certain work, to wit:  That

, 

according to the maps, plans and specifications made a part of said contract, which contract as so

executed, is hereunto attached, is now referred to and by reference is incorporated herein and made

a part hereof as fully for all purposes as if here set forth at length.  This bond shall cover all

approved change orders as if they were in the original contract.

          NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the

terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do and

perform all matters and things by them undertaken to be performed under said contract, upon the terms

proposed therein, and within the time prescribed therein, and until the same is accepted, and shall pay all

laborers, mechanics, subcontractors, and material men, and all persons who shall supply such contractor

or subcontractor with provisions and supplies for the carrying on of such work, and shall in all respects,

faithfully perform said contract according to law, then this obligation to be void, otherwise to remain in

full force and effect.

DOT Form 272-002 EF
Revised 6/99

Principal, herein, executed a certain contract with the State of Washington, by the terms, conditions,

and provisions of which contract the said

will undertake and complete the construction of

Contract	Bond	-	Highway	Construction	(DOT	Form	272-	002	EF)
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WITNESS our hands this

Name and Address Local Office of Agent

(Attorney-in-fact, Surety)

day of , 

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: , 

APPROVED:

Surety Bond No.

WSDOT Contract No.

DOT Form 272-002 EF
Revised 12/97

Contract	Bond	-	Highway	Construction	(DOT	Form	272-	002	EF)	(page	2)
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Building Construction
Contract Bond - 

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and

as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of 

Dollars  ($ ), for payment of which we jointly and severally bind ourselves, 

our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

          The CONDITION of this bond is such that WHEREAS, on the 

day of A.D., , the said 

Principal, herein, agree to furnish all material and do certain work, to wit:  That

,

according to the Contract Documents made a part of said contract, which contract as so executed, is

hereunto attached, is now referred to and by reference is incorporated herein and made a part hereof as

fully for all purposes as if here set forth at length.  This bond shall cover all approved change orders as if

they were in the original contract.

          NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the

terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do and

perform all matters and things by them undertaken to be performed under said contract, upon the terms

proposed therein, and within the time prescribed therein, and until the same is accepted, and shall pay all

laborers, mechanics, subcontractors, and material men, and all persons who shall supply such contractor

or subcontractor with provisions and supplies for the carrying on of such work, and shall in all respects,

faithfully perform said contract according to law, and shall further indemnify, save harmless and

reimburse said State of Washington from and for any defect or defects in any of the workmanship or

materials entering into any part of the work of the contractor performed pursuant to this contract, which

shall develop or be discovered within one year after the final acceptance of said contract, then this

obligation to be void, otherwise to remain in full force and effect, provided, the liability hereunder for

defects in materials or workmanship for a period of one year after the acceptance of the work shall not

exceed the sum of ten percent (10%) of the amount hereinabove set forth as the penal sum of this Bond.

DOT Form 272-003 EF
Revised 6/99

Principal, herein, executed a certain contract with the State of Washington, by the terms, conditions, and

provisions of which contract the said

will undertake and complete the construction of

Contract	Bond	-	Building	Construction	(DOT	Form	272-	003	EF)



Design	
Appendix	44.73	 Bid	Proposal	Package

44-20	 Local	Agency	Guidelines	 M	36-63
October	2006

WITNESS our hands this

Name and Address Local Office of Agent

(Attorney-in-fact, Surety)

day of , 

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,  

APPROVED:

Surety Bond No.

WSDOT Contract No.

DOT Form 272-003 EF
Revised 12/97

Contract	Bond	-	Building	Construction	(DOT	Form	272-	003	EF)	(page	2)
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Contract 

DOT Form 272-006 EF
Revised 12/97

THIS AGREEMENT, made and entered into this day of ,          .

between the STATE OF WASHINGTON, acting through the Washington State Department of

Transportation, and the Secretary of Transportation under and by virtue of Title 47 RCW, as

amended and

hereinafter called the Contractor.

WITNESSETH:

That in consideration of the terms and conditions contained herein and attached and made a

part of this agreement, the parties hereto covenant and agree as follows:

I. The Contractor shall do all work and furnish all tools, materials, and equipment for:

in accordance with and as described in the attached plans and specifications, and the

standard specifications of the Washington State Department of Transportation which are by this

reference incorporated herein and made part hereof and, shall perform any changes in the work in

accord with the Contract Documents.

The Contractor shall provide and bear the expense of all equipment, work and labor, of any

sort whatsoever that may be required for the transfer of materials and for constructing and

completing the work provided for in these Contract Documents except those items mentioned

therein to be furnished by the State of Washington.

II. The State of Washington hereby promises and agrees with the Contractor to employ,

and does employ the Contractor to provide the materials and to do and cause to be done the above

described work and to complete and finish the same in accord with the attached plans and

specifications and the terms and conditions herein contained and hereby contracts to pay for the

same according to the attached specifications and the schedule of unit or itemized prices at the time

and in the manner and upon the conditions provided for in this contract.

Contract	-	Highway	Construction	(DOT	Form	272-	006	EF)	
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III. The Contractor for himself/herself, and for his/her heirs, executors, administrators,

successors, and assigns, does hereby agree to full performance of all convenants required of the

Contractor in the contract.

IV. It is further provided that no liability shall attach to the State by reason of entering

into this contract, except as provided herein.

IN WITNESS WHEREOF, the Contractor has executed this instrument, on the day and year

first below written and the Secretary of Transportation has caused this instrument to be executed by

and in the name of the said State of Washington and the Washington State Department of

Transportation the day and year first above written.

Executed by the Contractor ,                     .

(Contractor)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,  

DOT Form 272-006 EF
Revised 12/97

Contract	-	Highway	Construction	(DOT	Form	272-	006	EF)	(page	2)
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,              ,

Contract 

DOT Form 272-008 EF
Revised 12/97

THIS AGREEMENT, made and entered into this day of

between the STATE OF WASHINGTON, acting through the Washington State Department of

Transportation, and the Secretary of Transportation under and by virtue of Title 39 RCW, as

amended and

hereinafter called the Contractor.

WITNESSETH:

That in consideration of the terms and conditions contained herein and attached and made a

part of this agreement, the parties hereto covenant and agree as follows:

I. The Contractor shall do all work and furnish all tools, materials, and equipment for:

in accordance with and as described in the attached Contract Drawings and Project Manual,

which are by this reference incorporated herein and made a part hereof, and as directed shall

perform any changes in the work in accord with the Contract Documents.

The Contractor shall provide and bear the expense of all equipment, work and labor, of any

sort whatsoever that may be required for the transfer of materials and for constructing and

completing the work provided for in these Contract Documents except those items mentioned

therein to be furnished by the State of Washington.

II. The State of Washington hereby promises and agrees with the Contractor to employ,

and does employ the Contractor to provide the materials and to do and cause to be done the above

described work and to complete and finish the same in accord with the attached Contract Drawings

and Project Manual and the terms and conditions herein contained and hereby contracts to pay for

the same according to the attached Schedule of Values and Contracts Sum at the time and in the

manner and upon the conditions provided for in this contract.

Contract	-	Building	Construction	(DOT	Form	272-	008	EF)	
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III. The Contractor for himself/herself, and for his/her heirs, executors, administrators,

successors, and assigns, does hereby agree to full performance of all convenants required of the

Contractor in the contract.

IV. It is further provided that no liability shall attach to the State by reason of entering

into this contract, except as provided herein.

IN WITNESS WHEREOF, the Contractor has executed this instrument, on the day and year

first below written and the Secretary of Transportation has caused this instrument to be executed by

and in the name of the said State of Washington and the Washington State Department of

Transportation the day and year first above written.

DOT Form 272-008 EF
Revised 12/97

Executed by the Contractor ,                     .

(Contractor)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,  

Contract	-	Building	Construction	(DOT	Form	272-	008	EF)	(page	2)
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Contractor Prequalification Questionnaire and
Affidavit for Region Ad and Award Contracts

($80,000 or Less)

DOT Form 272-063 EF
Revised 8/00

Date Submitted By Business License No.

Address ((Street) Telephone No.

City State Zip

Prequalification Requested For (Identify project by advertised name)

What is the Value of Your Firm’s Assets (Net Worth)?

Owner: Telephone No.:

List Two Similar Projects Your Firm Has Completed in the Last Year.  Give Owner’s Name and Telephone Number.

1.

Owner: Telephone No.:

2.

Were the projects listed above completed on time?

Does your firm owe any monies on any projects which were completed within the last year?
(If Yes, provide a separate statement.)

Have you or your firm been convicted of any criminal act involving a contractor or
contracts?  (If Yes, provide a separate statement.)

Yes No

Yes No

Yes No

Affidavit
State of County of

Name of Firm (Be Exact):

The undersigned, being duly sworn, deposes and says that the foregoing is a true statement of facts concerning the firm (or individual
herein named).  As of the date indicated:  that the answers to the foregoing interrogatories are true; that this statement is for the
express purpose of inducing the Washington State Department of Transportation to award the firm (or individual) a contract and that
the depository, vendor, or other agency herein named is hereby authorized to supply the Washington State Department of
Transportation or its agents with any information necessary to verify this statement.

Authorized Signature Authorized Signature

Authorized Signature Authorized Signature

Sworn to before me this

day of ,  20 

(Notary Public)

Notary Seal

Corporate
Seal(s)

$

Region Administrator

Approved By Date

Contractor Prequalification Questionnaire and Affidavit for 	
Region	Ad	and	Award	Contracts	(DOT	Form	272-	063	EF)	
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Sample City Letter of Financial 
Appendix 44.74 Responsibility (for State Ad and Award Only)

Washington State Transportation Commission 
Department of Transportation 
Transportation Building 
P.O. Box 47390 
Olympia, Washington  98504-7308

Re:

(State Ad & Award) 
Award of Project

Attn: 
Assistant Secretary, Highways and Local Programs

Gentlemen:

The Mayor of the city of ____________________ gives permission to award the above 
noted project after advertisement and bid opening, where the bid to be awarded is not 
more than 10 percent above the current engineer’s estimate.

Should the award bid exceed the current municipal agreement dated _____________
_______ the city agrees to assume the responsibility for arranging project financing in 
excess of the agreement after the contract is awarded.

________________________________
Mayor

_________________________________
Date
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Sample	County	Letter	of	Financial	
Appendix	44.75	 Responsibility	(for	State	Ad	and	Award	Only)

Washington State Transportation Commission 
Department of Transportation 
Transportation Building 
Olympia, Washington  98504

Re:

(State Ad & Award) 
Award of Project

Attn: 
Assistant Secretary, Highways and Local Programs

Gentlemen:

The Board of County Commissioners of ____________________ County gives permission 
to award the above noted project after advertisement and bid opening, where the bid to be 
awarded is not more than 10 percent above the current engineer’s estimate.

Should the award bid exceed the current municipal agreement dated __________________
__ the county agrees to assume the responsibility for arranging project financing in excess 
of the agreement after the contract is awarded.

________________________________
Chairman

_________________________________
Date
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Appendix	44.76	 Sample	Estimate	and	Grouping	(English)

Preliminary Estimate Dated: 	 January	13,	1994

Title:	 North	Ridge	Road

Highway:	 Laramie	County	Road

Type of Work:	 Grading,	surfacing,	paving	with	asphalt	concrete,	construct	cement		
concrete	driveways,	erosion	control,	and	pavement	marking.

Project:	 STPUL-6969(007)

County:	 Laramie

Total Length:	 Length	of	Project

Estimate Cost Data:

Contract	Total	 391,507.50	
Engineering	15%	 		58,726.13

Total Cost of Project:	 	 450,233.63

Note:	 Include	below	the	line	items	such	as:		value	of	materials	furnished	by	agency,	agency	force	work,	
signs and traffic control, royalties, etc.

Page	1	of	4
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Total	Preliminary	Estimate	
Groups	1	and	2

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 Lump	Sum	 $	 20,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 Lump	Sum	 							1,400.00

3	 Roadway	Excavation	Including	Haul	 Cu.	Yd.	 $				2.00	 780.0	 	 1,560.00

4	 Embankment	Compaction	 Cu.	Yd.	 1.00	 413.0	 	 413.00

5	 Adjust	Manhole	 Each	 	300.00	 12.0	 	 3,600.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 24.0	 	 2,400.00

7	 Gravel	Base	Class	B	 Ton	 3.00	 28,870.0	 	 86,610.00

8	 Crushed	Surfacing	Top	Course	 Ton	 5.00	 	6,500.0	 	 32,500.00

9	 Asphalt	for	Tack	Coat	 Ton	 	200.00	 10.0	 	 2,000.00

10	 Cement	Contract	Driveway	14	Day	 Sq.	Yd.	 16.00	 289.0	 	 4,624.00

11	 Asphalt	Concrete	Pavement

	 Class	B	Excluding	Paving	Asphalt	 Ton	 15.00	 10,283.0	 			154,245.00

12	 Topsoil	Type	B	 Cu.	Yd.	 6.00	 410.0	 	 2,460.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	Ft.	 3.50	 13,073.0	 	 45,755.50

14	 Lane	Marker	Type	1	 Hundred	 	200.00	 19.5	 	 3,900.00

15	 Lane	Marker	Type	2	 Hundred	 	400.00	 2.1	 	 840.00

16 One-Way Piloted Traffic Control Estimate    6,000.00

17 Labor for Traffic Control Hour 12.00 600.0  7,200.00

18	 Reconstruct	Wooden	Fence	 Lin.	Ft.	 8.00	 	2,000.0	 						16,000.00

	 	 Contract	Total	 	 	 	 $	391,507.50

Laramie	County	Road	
North	Ridge	Road

Page	2	of	4
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Group	1	Estimate

	 	 	 	 	 	 1/13/94

Project	STPUL-6969(007)	 	 Group	No.	1
	 	 	 	 Federal	Participation

Description:	 Two	12	ft.	lanes	from	Sta.	8+658.50	to	Sta.	8+954.92		
	 	 	 F.A.	Funds	83.01%	Urban.	Sales	Tax	0.00%

Title:	 	 Laramie	County	Road	 Length:		5.614	miles

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 	 			$15,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 	 							1,000.00

3	 Roadway	Excavation	Including	Haul	 Cu.	Yd.	 $				2.00	 590.0	 	 1,180.00

4	 Embankment	Compaction	 Cu.	Yd.	 1.00	 313.0	 										313.00

5	 Adjust	Manhole	 Each	 	300.00	 9.0	 							2,700.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 18.0	 							1,800.00

7	 Gravel	Base	Class	B	 Ton	 3.00	 21,660.0	 					64,980.00

8	 Crushed	Surfacing	Top	Course	 Ton	 5.00	 	4,900.0	 					24,500.00

9	 Asphalt	for	Tack	Coat	 Ton	 	200.00	 7.0	 	 1,400.00

10	 Cement	Contract	Driveway	14	Day	 Sq.	Yd.	 16.00	 209.0	 	 3,344.00

11	 Asphalt	Concrete	Pavement

		Class	B	Excluding	Paving	Asphalt	 Ton	 15.00	 	7,773.0	 			116,595.00

12	 Topsoil	Type	B	 Cu	Yd.	 6.00	 410.0	 	 2,460.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	Ft.	 3.50	 10,409.0	 	 36,431.50

14	 Lane	Marker	Type	1	 Hundred	 200.00	 14.8	 	 2,960.00

15	 Lane	Marker	Type	2	 Hundred	 400.00	 1.6	 	 640.00

16 One-Way Piloted Traffic Control Estimate    5,000.00

17 Labor for Traffic Control Hour 12.00 500.0  6,000.00

18	 Reconstruct	Wooden	Fence	 Lin.	Ft.	 8.00	 	2,000.0	 						16,000.00	

	 	 Group	Subtotal	 	 	 	 $	302,303.50	
	 	 Engineering	15	Percent	 	 	 	 						45,345.53

	 	 Group	1	F.A.	Total	 	 	 	 $	347,649.03

Laramie	County	Road	
North	Ridge	Road

Page	3	of	4
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Group	2	Estimate

	 	 	 	 	 	 1/13/94

Project	STPUL-6969(007)	 	 Group	No.	2
	 	 	 	 Local	Funds	Only

Description:	 Two	12	ft.	lanes	from	Sta.	8+954.92	to	Sta.	9+054.70	
	 	 	 No.	F.A.	Funds	and	No	Sales	Tax

Title:	 	 Laramie	County	Road	 Length:		1.900	miles

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 	 $	 5,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 	 	 400.00

3	 Roadway	Excavation	Including	Haul	 Cu.	Yd.	 $				2.00	 190.0	 	 380.00

4	 Embankment	Compaction	 Cu.	Yd.	 1.00	 100.0	 	 100.00

5	 Adjust	Manhole	 Each	 	300.00	 3.0	 	 900.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 6.0	 	 600.00

7	 Gravel	Base	Class	B	 Ton	 3.00	 	7,210.0	 	 21,630.00

8	 Crushed	Surfacing	Top	Course	 Ton	 5.00	 	1,600.0	 	 8,000.00

9	 Asphalt	for	Tack	Coat	 Ton	 	200.00	 3.0	 	 600.00

10	 Cement	Contract	Driveway	14	Day	 Sq.	Yd.	 16.00	 80.0	 	 1,280.00

11	 Asphalt	Concrete	Pavement

		Class	B	Excluding	Paving	Asphalt	 Ton	 15.00	 	2,510.0	 	 37,650.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	Ft.	 3.50	 	2,664.0	 	 9,324.00

14	 Lane	Marker	Type	1	 Hundred	 	200.00	 4.7	 	 940.00

15	 Lane	Marker	Type	2	 Hundred	 	400.00	 0.5	 	 200.00

16 One-Way Piloted Traffic Control Estimate    1,000.00

17 Labor for Traffic Control Hour 12.00 100.0 						1,200.00

	 	 Group	Subtotal	 	 	 	 $	 89,204.00	
	 	 Engineering	15	Percent	 	 	 	 					13,380.60

	 	 Group	2	Local	Funds	Only	Total	 	 	 $	102,584.60

Laramie	County	Road	
North	Ridge	Road

Page	4	of	4
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Appendix	44.76	 Sample	Estimate	and	Grouping	(Metric)

Preliminary Estimate Dated: 	 January	13,	1994

Title:	 North	Ridge	Road

Highway:	 Laramie	County	Road

Type of Work:	 Grading,	surfacing,	paving	with	asphalt	concrete,	construct	cement		
concrete	driveways,	erosion	control,	and	pavement	marking.

Project:	 STPUL-6969(007)

County:	 Laramie

Total Length:	 Length	of	Project

Estimate Cost Data:

Contract	Total	 391,507.50	
Engineering	15%	 		58,726.13

Total Cost of Project:	 	 450,233.63

Note:	 Include	below	the	line	items	such	as:		value	of	materials	furnished	by	agency,	agency	force	work,	
signs and traffic control, royalties, etc.

Page	1	of	4
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Total	Preliminary	Estimate	
Groups	1	and	2

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 Lump	Sum	 $	 20,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 Lump	Sum	 							1,400.00

3	 Roadway	Excavation	Including	Haul	 m3	 $				2.00	 780.0	 	 1,560.00

4	 Embankment	Compaction	 m3	 1.00	 413.0	 	 413.00

5	 Adjust	Manhole	 Each	 	300.00	 12.0	 	 3,600.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 24.0	 	 2,400.00

7	 Gravel	Base	Class	B	 Tonne	 3.00	 28,870.0	 	 86,610.00

8	 Crushed	Surfacing	Top	Course	 Tonne	 5.00	 	6,500.0	 	 32,500.00

9	 Asphalt	for	Tack	Coat	 Tonne	 	200.00	 10.0	 	 2,000.00

10	 Cement	Contract	Driveway	14	Day	 m2	 16.00	 289.0	 	 4,624.00

11	 Asphalt	Concrete	Pavement

	 Class	B	Excluding	Paving	Asphalt	 Tonne	 15.00	 10,283.0	 			154,245.00

12	 Topsoil	Type	B	 m3	 6.00	 410.0	 	 2,460.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	m	 3.50	 13,073.0	 	 45,755.50

14	 Lane	Marker	Type	1	 Hundred	 	200.00	 19.5	 	 3,900.00

15	 Lane	Marker	Type	2	 Hundred	 	400.00	 2.1	 	 840.00

16 One-Way Piloted Traffic Control Estimate    6,000.00

17 Labor for Traffic Control Hour 12.00 600.0  7,200.00

18	 Reconstruct	Wooden	Fence	 Lin.	m	 8.00	 	2,000.0	 						16,000.00

	 	 Contract	Total	 	 	 	 $	391,507.50

Laramie	County	Road	
North	Ridge	Road

Page	2	of	4
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Group	1	Estimate

	 	 	 	 	 	 1/13/94

Project	STPUL-6969(007)	 	 Group	No.	1
	 	 	 	 Federal	Participation

Description:	 Two	3.6	m	lanes	from	Sta.	8+658.50	to	Sta.	8+954.92		
	 	 	 F.A.	Funds	83.01%	Urban.	Sales	Tax	0.00%

Title:	 	 Laramie	County	Road	 Length:		9	kilometers

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 	 			$15,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 	 							1,000.00

3	 Roadway	Excavation	Including	Haul	 m3	 $				2.00	 590.0	 							1,180.00

4	 Embankment	Compaction	 m3	 1.00	 313.0	 										313.00

5	 Adjust	Manhole	 Each	 	300.00	 9.0	 							2,700.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 18.0	 							1,800.00

7	 Gravel	Base	Class	B	 Tonne	 3.00	 21,660.0	 					64,980.00

8	 Crushed	Surfacing	Top	Course	 Tonne	 5.00	 	4,900.0	 					24,500.00

9	 Asphalt	for	Tack	Coat	 Tonne	 	200.00	 7.0	 							1,400.00

10	 Cement	Contract	Driveway	14	Day	 m2	 16.00	 209.0	 							3,344.00

11	 Asphalt	Concrete	Pavement

		Class	B	Excluding	Paving	Asphalt	 Tonne	 15.00	 	7,773.0	 			116,595.00

12	 Topsoil	Type	B	 m3	 6.00	 410.0	 	 2,460.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	m	 3.50	 10,409.0	 	 36,431.50

14	 Lane	Marker	Type	1	 Hundred	 200.00	 14.8	 	 2,960.00

15	 Lane	Marker	Type	2	 Hundred	 400.00	 1.6	 	 640.00

16 One-Way Piloted Traffic Control Estimate    5,000.00

17 Labor for Traffic Control Hour 12.00 500.0  6,000.00

18	 Reconstruct	Wooden	Fence	 Lin.	m	 8.00	 	2,000.0	 						16,000.00	

	 	 Group	Subtotal	 	 	 	 $	302,303.50	
	 	 Engineering	15	Percent	 	 	 	 						45,345.53

	 	 Group	1	F.A.	Total	 	 	 	 $	347,649.03

Laramie	County	Road	
North	Ridge	Road

Page	3	of	4
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Group	2	Estimate

	 	 	 	 	 	 1/13/94

Project	STPUL-6969(007)	 	 Group	No.	2
	 	 	 	 Local	Funds	Only

Description:	 Two	3.6	m	lanes	from	Sta.	8+954.92	to	Sta.	9+054.70	
	 	 	 No.	F.A.	Funds	and	No	Sales	Tax

Title:	 	 Laramie	County	Road	 Length:		3	kilometers

Item	 	 	 Unit	
No.	 Description	 Unit	 	Price	 Quantity	 Amount

1	 Mobilization	 	 Lump	Sum	 	 	 $	 5,000.00

2	 Clearing	and	Grubbing	 Lump	Sum	 	 	 	 400.00

3	 Roadway	Excavation	Including	Haul	 m3	 $				2.00	 190.0	 	 380.00

4	 Embankment	Compaction	 m3	 1.00	 100.0	 	 100.00

5	 Adjust	Manhole	 Each	 	300.00	 3.0	 	 900.00

6	 Adjust	Catch	Basin	 Each	 	100.00	 6.0	 	 600.00

7	 Gravel	Base	Class	B	 Tonne	 3.00	 	7,210.0	 	 21,630.00

8	 Crushed	Surfacing	Top	Course	 Tonne	 5.00	 	1,600.0	 	 8,000.00

9	 Asphalt	for	Tack	Coat	 Tonne	 	200.00	 3.0	 	 600.00

10	 Cement	Contract	Driveway	14	Day	 m2	 16.00	 80.0	 	 1,280.00

11	 Asphalt	Concrete	Pavement

		Class	B	Excluding	Paving	Asphalt	 Tonne	 15.00	 	2,510.0	 	 37,650.00

13	 Cement	Concrete	Curb	&	Gutter	 Lin.	m	 3.50	 	2,664.0	 	 9,324.00

14	 Lane	Marker	Type	1	 Hundred	 	200.00	 4.7	 	 940.00

15	 Lane	Marker	Type	2	 Hundred	 	400.00	 0.5	 	 200.00

16 One-Way Piloted Traffic Control Estimate    1,000.00

17 Labor for Traffic Control Hour 12.00 100.0 						1,200.00

	 	 Group	Subtotal	 	 	 	 $	 89,204.00	
	 	 Engineering	15	Percent	 	 	 	 					13,380.60

	 	 Group	2	Local	Funds	Only	Total	 	 	 $	102,584.60

Laramie	County	Road	
North	Ridge	Road

Page	4	of	4
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Appendix	44.77	 Permits

Topics for Interagency Coordination

Topic	 Agency	 Conditions	Requiring	 When	to	Initiate References

Air Pollution DOE Air pollution from newly-constructed point source Prior to commencing RCW 70.94.152 
(asphalt plant, rock crusher, etc.) construction

Airport-Roadway FAA Airspace intrusion of roadway facility (proposed During design/prior to FHPM 6-1-1-2 
Clearance  construction in the vicinity of public use/military commencing construction FAA Req. p.77 

airports may require FAA notice)

Building Permit County/City Construction of any building — value of materials Prior to commencing RCW 36.21.080 
over $500 construction

Coastal Zone DOE Applicants for federal permit/license are required to When applying for permit CZMA Sec. 307 
Management  certify that the activity will comply with the state’s  16 USC 145 

Coastal Zone Management program (Shoreline  RCW 90-58 
Management Act)

Conditional Use Counties/Cities Development within  61m (200 feet) of water must  No permit if consistent RCW 36.70 
Permit DOE be consistent with the local Shoreline Master Plan

Cultural, OAHP, FHWA Suspected/actual, cultural/archaeological historic During preparation of  RCW 43.51.750 
Archaeological, ACHP properties impacted by project environmental document 36 CFR 800 
or Historic Sites  16 USC 470 Historic 
(Sec. 106)  Preservation Act #106

Endangered/ USFWS/NMFS Plant or animal species that are suspected to be or During preparation of 16 USC 1531-1543 
Threatened  actually are, of endangered or threatened status environmental document 
Species

Fish & Wildlife USFWS, WS Consultant required when any waters are proposed During preparation of FWCA #2 
Depts.	of	Fisheries	 to	be	modified	or	controlled	 environmental	document	 33	USC	66.,	662 
and Game

Floodplains DOE/Counties Any structure/activity which may adversely After/during preparation State-Flood Control Zone Act 
the	flood	regime	of	any	stream	within	the	affect	 or	environmental	document	 of	1935	Federal	EO	11988 
flood	zone	 (Floodplain	Management)

Forest Practices DNR Public/private land capable of supporting Environmental document WAC 222 
Approval	 (Area	Offices)	 merchantable	timber	—	some	activities:	road	 phase/prior	to	commencing	 

construction, pits, pesticide use, hydraulic permits, construction 
shoreline permits, reforestation, etc.

Hydraulics WS Depts. of Projects that will use, divert, obstruct, or change  During/after preparation RCW 75.20.100 
Permit	 Fisheries	and	Game	 the	natural	flow	or	bed	of	any	state	waters	(culvert	 of	environmental	document 

work, realignment, bridge replacement, etc.)

Prime & Soil Conservation Lands impacted are of prime or unique status During preparation of 7CFR 650 
Unique Services (USDOA)  environmental document 
Farmland

Restricted	 FERC	 Utilize	land	from	a	FERC	Licensed	Project	 During	preparation	of	 18	CFR	Part	2,.13 
Hydro-Electric  environmental document 
Land

“Section 4(f)” FHWA, Affected Use of park and recreation lands, wildlife and During preparation of 49 USC 1651 (f) 
Lands Agency DOI, HUD,  waterfowl refuges, and historic sites of national, environmental document DOT Act of 1966 #4 

and	USDOA	 state	or	local	significance	 (Amended	5/19/78) 
FHPM 7-7-2(20) 
23 CFR 138
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Topic	 Agency	 Conditions	Requiring	 When	to	Initiate References

Sewage	 DOE/DSHS/	 Construction	modification	of	domestic/industrial	 Prior	to	commencing	 RCW	90.48.110 
Facilities County wastewater facilities (sewer relocation, rest area construction WAC 173.240 

construction, etc.)  
DOE: greater than 54 900 L/Day (14,500 gpd)   
surface water discharge, or a mechanical-treatment- 
process involvement.  
DSHS: 13 200 L/Day (3,500 gpd) to  
54 900 L/Day (14,500 gpd) 
County: less than 13 200 L/Day (3,500 gpd)

Shoreline Counties/Cities Shoreline development or construction valued at During preparation of RCW 90.58 
Management DOE $1,000 or more, or materially interfering with environmental document 
Substantial  normal public use of water 
Development

Short-Term DOE Short-term activities which may result in temporary During design WAC 173-201-035 (8)(e) 
Modification	 	 reduction	of	water	quality	standard,	and	activities	 	 WAC	173-201-035	(5)(a) 
(Water Quality)  not subject to a waste discharge permit or water  (WAC 173-102-100(2) 

quality	certification

SM-2 Surface DNR Mining (pitsites, quarries), 0.8 ha (2 acres) or  During preparation of WAC 22 — Forest 
Mine more/9 091 tonnes (10,000 tons) or more environmental document Practices Act 
Reclamation

Sole Source EPA Any activity which may affect the aquifer  During preparation of SDWA 
Aquifer	 	 recharge	zone	 environmental	document	 P.L.	93-423

State Waste DOE Discharge of waste material from sand and gravel During design RCW 90.48.160 
Disposal  washing, pit dewatering, or cement/asphalt plant WAC 173-220 

discharge into state waters.

Temporary Air Local Air Pollution Pollutants above allowed levels for temporary periods Prior to commencing RCW 70.94 
Pollution Control Authority/  construction 

DOE

Water Pollution DOE Discharge of pollutants into state surface waters During design WAC 173-220 
Discharge  FHPCA #402 
(NPDES)  33 USC 1344 

RCW 90.48.260

Water Quality DOE Prior to issuance of a federal permit/license for During project FHWA #401 
activity which involves discharge into navigable development RCW 90.48.260 
waters,	certification	of	compliance	with	state	water	 	 WAC	173-225 
quality standards is necessary

Water Rights DOE Appropriation of ground water or surface water Prior to putting water RCW 90.44 
to use RCW 90.03.250

Waters/	 Army	Corps	 Discharging,	dredging,	or	placing	fill	materials	 Early	stages	of	project	 Sec.	404	FWPCA	1972 
Wetlands of Engineers within waters of the USA or adjacent wetlands development 33 USC 1344 
(Sec. 404 - (Coordination 
Dredge/Fill) with USFWS)

Waterways Army Corps Obstruction alteration, or improvement of any Early stages of projects Rivers and Harbors 
(Sec. 10) of Engineers navigable water (rechanneling, piers, wharfs, development Act of 1899 

Coordination dolphins, bulkheads, buoys, etc.) 33 33 USC 401 #10 
with USFWS)

Waterways Coast Guard Bridges and causeways in navigable waters,  After design Rivers and Harbors 
(Sec.	9)	 (Coordination	 including	all	tidal-influenced	streams	 Act	o	of	1899 

with USFWS)  33 USC #9

Wetlands USFWS or NMFS Impact to lowlands covered with shallow and During preparation of 49 USC 1651 
sometimes temporary/intermittent waters  environmental document EO 11990 (Protection 
(swamps, marches, bogs, sloughs, potholes, etc.)  of Wetlands)
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Topic	 Agency	 Conditions	Requiring	 When	to	Initiate References

Wild & Scenic USFS/NPS Impacts to rivers or streams in or having potential During preparation of 
Rivers for designation in the National Wild and Scenic environmental document 

River System

LEGEND: 

ACHP — Advisory Council on Historic Preservation 
CFR — Code of Federal Regulations 
CZMA — Coastal Zone Management Act 
DNR — Department of Natural Resources (state) 
DOE — Department of Ecology (state) 
DOI — U.S. Department of Interior 
DOT — U.S. Department of Transportation 
EO — Executive Order 
EPA — Environmental Protection Agency (federal) 
FAA — Federal Aviation Administration (DOT) 
FERC — Federal Energy Regulatory Commission 
FHWA — Federal Highway Administration (dot) 
FWCA — Fish And Wildlife Coordination Act 
FWPCA — Federal Water Pollution Control Act 
FHPM — Federal Highway Program Manual 
NMFS — National Marine Fisheries Service (Department of Commerce) 
NPDES — National Pollutant Discharge Elimination System 
NPS — National Park Service (DOI) 
OAHP	—	Office	of	Archaeology	And	Historic	Preservation	(state) 
RCW — Revised Code of Washington 
SDWA — Safe Drinking Water Act 
USC — United States Code 
USDOA — U.S. Department of Agriculture 
USFS — U.S. Forest Service (usdoa) 
WAC — Washington Administrative Code 
WS — Washington State
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Appendix	52.107	 Change	Order

DOT Form 140-005 EF
Revised 4/06

Change Order

Date

Page of Pages

Contract Number

Contract Title

Change Order Number

Federal Aid Number

Prime Contractor

Ordered by Engineer under the terms of Section 1-04.4 of the Standard Specifications

Change proposed by Contractor

Original Contract Amount

Current Contract Amount

Estimated Net Change This Order

Estimated Contract Total After Change

Approval Recommended Approved

Project Engineer

Date

Approval Recommended Approved

By

Date

Approved

Approving Authority per C.A. Agreement

Date

Other Approval When Required

Signature

Representing

Date

Endorsed By

Contractor

Date

Surety Consent

Attorney on Fact

Date
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Question Yes No N/A

1.  Does the change order alter the termini, character, or scope of the work?
If yes, you must have H & LP approval to be eligible for federal funds.
If yes, you must submit a revised Page 1 of the prospectus.

2.  Is the Change Order over $7,500.00 and outside the scope of work?

If yes, the change cannot be a change order and must be an independent work.

3.  Does the Change Order detail all items involved with the change?

4.  Does the Change Order include an adjustment in working days?
If yes, the time extension must be stated in the Change Order.

If yes, an independent engineer’s estimate of time must be included to document the 
extension.
If no, that must be stated in the Change Order.

5.  Does the Change Order alter the DBE Condition of Award?
If yes, you must obtain concurrence form H&LP.
If yes, you must obtain the DBE’s signature on the Change Order.

6.  Does the Change Order involve a material substitution?
If yes, you must determine if a material credit is appropriate.

7.  If Change Order work started prior to it’s execution, prior verbal approval by the  
Approving Authority must be granted and documented.

8.  Has the Change Order been signed by the contractor?

10.  Has the Change Order been executed by the Approving Authority?

If you are a “non CA Agency”, you must have the acting CA Authority’s approval.

11.  Has an independent engineer’s estimate justifying the costs and time extensions 
been completed and documented?

12.  Has a detailed memo outlining the chronology of events, basis of need, costs and 
working days been prepared and placed in the file accompanying the Change Order?  

	
Change	Order	Checklist	
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Exceptions to the 
Appendix 52.108  WSDOT Construction Manual

Exceptions to the WSDOT Construction Manual. The following exceptions to the WSDOT Construction Manual may be used 
by the local agency. If these methods are not utilized, the WSDOT Construction Manual shall prevail.

• The local agency may develop their own Record of Materials, and approve manufacturers not listed on the approved WSDOT 
manufacturers list.

• Asphalt plant inspectors and scalepersons are not required at established commercial sources. This exception does not allow 
the agency to eliminate acceptance sampling of the materials.

• The following items may be accepted with an approved catalogue cut and documented by visual inspection or a  
manufacturer’s material certification (provided manufacturer’s certification is based on actual testing):

• Electrical items and accessories  Re Bar Tie Wire

• Paving or geotextile fabrics except Backer Rod under RCS Expansion Joint 
Geo Grid, which must be tested

• Fencing of any kind   Rebar Chairs and Dobie Blocks

• Landscaping or irrigation items  Temporary Items

• Glare screens    Sandbags, Rope, and Wood Stakes

• Traffic buttons or paints   Compost

• Guardrail items    Monument Case and Cover (Certificate of Material Origin is required)

• Drainage items    PG Binder (Certificate of Compliance is required)

• Minor quantity aggregate items from an established commercial source, treated or untreated, with a current testing frequency 
less than 500 tons, (450 tonnes) may be increased to 500 tons (450 tonnes) and can be accepted without testing

• Local agencies may test their own signal cabinets.

• Local agencies may lower the density testing requirements to 90 percent of the rice density for non structural overlay  
pavement designs with a thickness of 1.25 to 2 inches (30 to 50 mm). This should be limited to areas or projects with  
documented foundation problems and on overlay of existing pavements.

• Local agencies are not required to follow the qualified testing program outlined in the WSDOT Construction Manual if the 
agencies projects are not on the NHS, or are on the NHS and the project does not contain federal funding.

AND

The acceptance sampling frequencies and test methods are done in accordance with Chapter 9 of the WSDOT Construction 
Manual and the exceptions listed above.

In addition to mandatory acceptance sampling, a local agency may choose to do independent assurance sampling. If a local 
agency elects to do independent assurance sampling, the procedures listed below shall be followed.

• Assurance sampling and testing will be done independent of acceptance testing, not utilizing the same testing equipment 
or performed by the same personnel. Assurance samples of aggregate may be taken by the field inspector and split two 
ways. One split will be tested by the inspector in the field as an acceptance sample and the other split will be an  
assurance sample for immediate testing and comparison with field results.

• Assurance sample testing does not reflect on the acceptability of the material involved. Acceptance under the contract 
is determined by the acceptance testing process. Assurance testing is performed to obtain an independent verification of 
proper testing procedure and equipment.
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Comparison of Assurance and Acceptance Test Results. Assurance sample results will be compared with the acceptance test 
results of the companion samples.

Reports of the comparison of results will be placed in the project file. The degree of conformance will be determined according to 
the deviation ranges noted below. Gradation test results will be compared only on specification screens.

Test Normal Range  
of Deviation

Maximum Range  
of Deviation

Sand Equivalent ±8 points ±15 points

Fracture ±5 percent ±10 percent

Asphalt Content (ACP & ATB) ±0.3 percent ±0.6 percent

Sieve Analysis — All Items: 
No. 4 (4.75 mm) sieve and larger ±5 percent ±8 percent

No. 6 (3.35 mm) sieve to 
No. 80 (0.180 mm) sieve ±3 percent ±6 percent

No 100 (0.150 mm) and 
No. 200 (0.075 mm) sieve ±2 percent ±4 percent

 
In the table above, “Normal Range” indicates an acceptable range of variation between test results and no action is required.  
Test results which fall in this category will be so indicated by the wording “normal deviation” on the assurance test reports.  
Test results falling outside of the “Normal Range” but within the “Maximum Range,” will be indicated by the wording  
“questionable deviation” on the assurance test reports. For deviations falling into this category, the Project Engineer or a  
representative shall review the original test report form, advise the responsible test operator of the deviation, and review the test 
procedure at the next opportunity.

Test results exceeding the maximum range will be indicated by the wording “excessive deviation.” For deviations falling in the 
excessive category, the Project Engineer or a representative will notify the appropriate personnel for corrective action.  
Corrective action will include review of sampling procedures, sample splitting procedures, testing procedures, and testing 
equipment. Actions and results of these investigations will be documented to the project file by a notation. These may include 
comments or findings by the Lab and testing personnel.

Independent Assurance Sampling Frequency Guide

Item Test Assurance Sample
Gravel Borrow Grading & SE 1 – 20,000 Ton
Select Borrow Grading & SE 1 – 20,000 Ton
Sand Drainage Blanket Grading 1 – 20,000 Ton
Gravel Base Grading,SE & Dust Ratio 1 – 20,000 Ton
CSTC GradingSE & Fracture 1 – 10,000 Ton
CSBC Grading, SE & Fracture 1 – 10,000 Ton
Maintenance Rock Grading,SE & Fracture 1 – 10,000 Ton
Ballast Grading, SE & Dust Ratio 1 – 10,000 Ton
Shoulder Ballast Grading & Fracture 1 – 10,000 Ton
Backfill for Sand Drains Grading 1 – 10,000 Ton

Crushed Coverstone Grading, SE & Fracture 1 – 5,000 Ton

Crushed Screening
5/8 – 1/4 Grading & Fracture 1 – 5,000 Ton
1/2 – 1/4 Grading & Fracture 1 – 5,000 Ton
1/4 – 0 Grading & Fracture 1 – 5,000 Ton
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Gravel Backfill For
Foundations Grading, SE & Dust Ratio 1 – 5,000 Ton
Walls Grading, SE & Dust Ratio 1 – 5,000 Ton
Pipe Bedding Grading, SE & Dust Ratio 1 – 5,000 Ton
Drains Grading 1 – 5,000 Ton

Independent Assurance Sampling Frequency Guide Cont.

Item Test Assurance Sample

PCC Paving 
Coarse Aggregate Grading 1 – 10,000 Ton
Fine Aggregate Grading 1 – 5,000 Ton

Completed Mix 
Consistency Slump 1 – 25,000 SY
Air Content Air 1 – 25,000 SY
Yield Cement Factor 1 – 25,000 SY
Test Beam Flexural Strength 1 – 25,000 SY

PCC Structures 
Coarse Aggregate Grading 1 – 5,000 Ton
Fine Aggregate Grading 1 – 2,500 Ton
Consistency Slump 1 – 1,000 CY
Air Content Air 1 – 1,000 CY
Cylinders (28-day) Compressive Strength 1 – 1,000 CY
Yield Cement Factor 1 – 1,000 CY
Cement Chemical & Physical Certification 

(Verification Sample)
1 – 1,000 Ton

Asphalt Materials 
Paving Asphalt (AR, AC, PBA) 

Verification
1 qt. every 3rd shipment

Liquid Asphalt (Cutback, Emulsion) 1 qt. every other shipment

Emulsion for ACP Tack Coat None required
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Appendix 52.109 List of Local Agency NHS Mileage

STP Distribution Attributable to the Proposed NHS System

Local Jurisdiction  
by MPO/RTPO Approximate NHS Miles %NHS Lead Agency

Clallam County 0.85 0.72
Richland 0.85 0.72

Dept of Energy/Benton Co. 2.35 1.99
Pasco 0.58 0.49 BFCG

Douglas County 3.74 3.17
East Wenatchee 0.21 0.18 Douglas County

King County 1.77 1.50
Bellevue 2.16 1.83

Federal Way 0.40 0.34
Kent 1.55 1.31

Kirkland 1.29 1.09
Renton 3.02 2.56
Seatac 2.35 1.99
Seattle 38.29 32.41

Shoreline 0.91 0.77
Tukwilla 2.67 2.26

Port of Seattle 1.25 1.06
Kitsap County 10.45 8.84
Port Orchard 0.73 0.62
Pierce County 0.25 0.21

Lakewood 1.08 0.91
Fife 0.12 0.10

Tacoma 1.13 0.96
Snohomish County 4.19 3.35

Lynnwood 0.09 0.08
Mountlake Terrace 0.09 0.08

Everett 1.59 1.35 PSRC
Spokane County 4.33 3.66

Spokane 3.23 2.73 SRTC
Whitman County 2.78 2.35

Pullman 0.44 0.37 Whitman County
Thurston County 0.75 0.63

Lacey 5.14 4.35
Olympia 2.18 1.85

Tumwater 2.50 2.12 TRPC
Walla Walla Port 0.72 0.61 Walla Walla County
Whatcom County 0.26 0.22

Bellingham 4.90 4.15 WCOG
Yakima County 1.79 1.52

Union Gap 0.58 0.49
Yakima 2.43 2.06 YVCOG

Vancouver 0.28 0.24
Island County 1.88 1.59

Total 118.15 100.00%
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Appendix 52.110 Local Agency NHS Route Termini
	 	 Functional	 	 Start	 Ending	
	Agency	Name	 Class	 Route	Name	 Location	 Location

	Bellevue	 14	 NE	8th	Street	&	NE	4th	Street	 I-405	 Bellevue	Transit	Center
	Bellevue	 16	 108th	Avenue	NE	&	NE	6th	Street	 I-405	 Bellevue	Transit	Center
	Bellevue	 16	 SE	Eastgate	Way	 Eastgate	P&R	 156th	Avenue	SE
	Bellevue	 14	 Lake	Washington	Boulevard	 I-405	 Kirkland	C/L
	Bellevue	 16	 Northrup	Way	 Lake	Washington	Boulevard	 108th	Avenue	NE
	Bellingham	 14	 12th	Street	 Donovan	Avenue	 Harris	Avenue
	Bellingham	 17	 Harris	 12th	 Alaskan	Ferry
	Bellingham	 14	 Meridian	Street	 I-5	 Port	of	Bellingham
	Bellingham	 16	 Squallicum	Way	 I-5	 Port	of	Bellingham
	Clallam	County	 16	 Airport	Road	 SR	101	 Airport
	Douglas	County	 02	 Grant	Road	&	Airport	Way	 Urban	Boundary	 Airport	Terminal
	Douglas	County	 16	 Grant	Road	 City	Limits	 Urban	Boundary
	East	Wenatchee	 14	 Grant	Road	 State Highway	28	 C/L
	Everett	 14	 20th	Avenue	 SR	526	 Boeing	Parking	Lot
	Everett	 14	 Airport	Road	 SR	526	 Everett	C/L
	Everett	 14	 Pacific	Avenue	 Multimodal	Center	 I-5
	Everett	 17	 Hoyt Avenue	 Everett	Transfer	Center	 Everett	Avenue/SR	529
	Federal	Way	 14	 S	320th	Street	 Federal	Way	P&R	 I-5
	Federal	Way	 14	 S	348th	Street	 South	Federal	Way	P&R	 SR	99
	Fife	 14	 Port	of	Tacoma	Road	 I-5	 Fife	C/L
	Island	County	 07	 Ault	Field	Road	 Whidby	Island	NAS	 SR	20
	Kent	 14	 James	Street	 West	Valley	Highway	 N	Lincoln	Avenue
	Kent	 16	 N	Lincoln	Avenue	&	264th	Street	 SR	516	 Kent	P&R
	Kent	 17	 James	Street	 64th	Avenue	S	 West	Valley	Highway
	Kent	 19	 64th	Avenue	S	 James	Street	 Meeker	Street
	King	County	 14	 Rainer	Avenue	South	 Renton	C/L	 Seattle	C/L
	King	County	 16	 Juanita-Woodinville	Way	 Brickyard	P&R	 I-405
	King	County	 14	 S	272nd	Street	 SR	99	 Star	Lake	P&R
	Kirkland	 16	 Northrup	Way	&	108th	Avenue	NE	 S	Kirkland	Transit	Center	 Lake	Washington	Blvd
	Kirkland	 14	 NE	124th	Street	 116th	Avenue	NE	 I-405
	Kitsap	County	 07	 Beach	Drive	 Manchester	Fuel	Depot	 Urban	Boundary
	Kitsap	County	 16	 Beach	Drive	 Urban	Boundary	 Port	Orchard	C/L
	Kitsap	County	 16	 Clear	Creek	Road	 SR	3	 Trigger	Avenue
	Lacey	 17	 6th	Avenue	SE	 Lacey	Transit	Center	 College	Street
	Lacey	 14	 College	Street	SE	 I-5	 Yelm	Highway
	Lakewood	 14	 Bridgeport	Way	SW	 I-5	 McChord	AFB
Lakewood	 14	 112th	Street	South	 SR	512	 McChord	AFB
	Lynnwood	 17	 200th	Street	SW	 Lynwood	P&R	 44th	Avenue	W
	Mountlake	Terrace	 16	 236th	Street	SW	 I-5	 Mt.	Lake	Terrace	P&R
	Olympia	 14	 State Avenue	 Transit	Center	 Plum	Street
	Olympia	 14	 Henderson	Boulevard	 I-5	 State	Avenue
	Olympia	 19	 Washington	Street	 4th	Avenue	 Port	of	Olympia
	Olympia	 14	 4th	Avenue	 Plum	Street	 Washgton	Street
	Pasco	 14	 20th	Avenue	 I-182	 Argent	Road
	Pierce	County	 14	 Port	of	Tacoma	Road	 Fife	C/L	 Tacoma	C/L
	Port	of	Seattle	 12	 Airport	Freeway	 SR	518	 Seatac	Airport
	Port	Orchard	 16	 Beach	Drive	 SR	166	 Port	Orchard	C/L
	Pullman	 16	 Airport	Road	 SR	270	 Urban	Boundary
	Renton	 14	 Airport	Way	 Rainier	Avenue	South	 I-405
	Renton	 14	 Rainer	Avenue	South	 S	2nd	Street	 Renton	C/L
	Richland	 14	 Stevens	Drive	 Jadwin	Avenue	 Spengler	Road
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	 	 Functional	 	 Start	 Ending	 	
	Agency	Name	 Class	 Route	Name	 Location	 Location

	Seatac	 14	 12th	Place	S/S	188th	Street	 I-5	 SR	509
	Seattle	 12	 West	Seattle	Freeway	 South	Columbian	Way	 Alaskan	Way
	Seattle	 14	 E	Marginal	Way	 Seattle	C/L	 1st	Avenue	South	Bridge
	Seattle	 17	 S	Hanford	Street	 E	Marginal	Way	 1st	Avenue	South
	Seattle	 14	 Rainier	Avenue	South	 Seattle	C/L	 I-90
	Seattle	 14	 Elliott	Avenue	 SR	99	Viaduct	 N	145th	Street
	Seattle	 16	 NE	103rd	 I-5	 Northgate	P&R
	Seattle	 14	 1st	Avenue	South	 South	Cloverdale	Street	 Olson/Meyers	P&R
	Seattle	 14	 Stewart	Street	 I-5	 Greyhound	Depot
	Seattle	 16	 7th	Avenue	 I-5	 Greyhound	Depot
	Seattle	 17	 Bellevue	Avenue	 I-5	 Greyhound	Depot
	Seattle	 19	 Greyhound	Terminal	Road	 I-5	 Greyhound	Depot
	Seattle	 14	 4th	Avenue	S	 SR	519	 2nd	Avenue	S
	Seattle	 14	 Airport	Way	S	 Seattle	C/L	 Military	Road	S
	Seattle	 14	 Mercer	Street	 I-5	 Galer	Street
	Seattle	 16	 14	Avenue	West	 Elliott	Avenue	West	 Port	of	Seattle
	Seattle	 14	 W	Marginal	Way	SW	 1	Avenue	South		 Chelan	Avenue	SW
	Seattle	 16	 S	Forest	Street	 I-5	 Port	of	Seattle
	Seattle	 17	 11th	Avenue	SW	 Spokane	Street	 Port	of	Seattle
	Seattle	 17	 11th	Avenue	SW	 11	Er	Avenue	SW	 SW	Florida	Street
	Seattle	 14	 Alaskan	Way	South	 SR	519	 Port	of	Seattle
	Seattle	 16	 Alaskan	Way	South	 E	Marginal	Way	South	 SR	519
	Shoreline	 14	 Westminister	Way	 NE	14th	Street	 NE	157th	Street
	Snohomish	County	 14	 128th	Street	SW	 I-5	 Everett	C/L
	Snohomish	County	 17	 4th	Avenue	West	 Mariner	P&R	 128th	Street	SW
	Snohomish	County	 14	 164th	Street	SW	 Swamp	Creek	P&R	 I-5
	Spokane	 16	 Fancher	Road	 Spokane	C/L	 Felts	Field	(Airport)
	Spokane	County	 14	 Airport	Drive	 Spokane	Inter.	Airport	 SR	2
	Spokane	County	 14	 Sprague	Avenue	 I-90	 Fancher	Road
	Spokane	County	 16	 Fancher	Road	 Sprague	Avenue	 Spokane	C/L
	Tacoma	 14	 Port	of	Tacoma	Road	 Tacoma	C/L	 Port	of	Tacoma
	Thurston	County	 06	 Yelm	Highway	 College	Street	 Urban	Boundary
	Tukwila	 14	 Boeing	Access	Road	 I-5	 Tukwila	C/L
	Tukwila	 14	 Airport	Way	 South	C/L	 North	C/L
	Tumwater	 16	 Airdustrial	Way	 I	5	 Tumwater	C/L
	Union	Gap	 14	 Valley	Mall	Boulevard	 I-82	 Yakima	Airport
	Vancouver	 14	 Washington	Street	 I-5	 W	7th	Street
	Vancouver	 14	 C	Street	 I-5	 W	7th	Street
	Walla	Walla	Port	 16	 Airport	Way	 SR	12	 6th	Avenue
	Whatcom	County	 17	 Bennett	Drive	 I-5	 W	Bakerview	Road
	Whitman	County	 07	 Airport	Road	 Urban	Boundary	 Airport
	Yakima	 14	 South	1st	Street	 I-82	 Yakima	Airport
	Yakima	 16	 Washington	Avenue	 I-82	 Yakima	Airport
	Yakima	County	 07	 Firing	Center	Road	 I-82	 Yakima	Firing	Center
	Yakima	County	 16	 Washington	Avenue	 I-82	 Yakima	Airport
	US	Dept	of	Energy	 14	 Stevens	Drive	 Spengler	Road	 Horn	Rapids	Road

Functional	Classes	 Urban	 Rural
Principal	Arterial	 14	 02	
Freeway	and	Expressway	 12	
Minor	Arterial	 16	 06	
Collector	 17	
Rural	Major	Collector	 	 07	
Rural	Minor	Collector	 	 08	
Local	Access	 10	 09
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Chapter 62 Enhancement, Scenic Byways, 
and Safe Routes to School

62.1	 General	Discussion
All public agencies are allowed to administer projects funded by Enhancement, Scenic Byways, and Safe Routes to School 
programs.  Agencies must follow the guidelines established by this chapter of the LAG Manual.  Electronic access to the entire 
LAG Manual can be found at:  http://www.wsdot.wa.gov/TA/Operations/LAG/LAGHP.htm 

Public agencies administering projects that will not require the acquisition of property or construction (such as bicycle 
maps, educational or enforcement only projects, archaeological planning and research projects, or development of a corridor 
management plan for a scenic byway) shall, at the completion of the project, provide a Certification Statement that the work has 
been completed in accordance with the approved project prospectus.
Projects within the Interstate right-of-way shall be designed and constructed in accordance with the Washington State Department 
of Transportation (WSDOT) guidelines and standards.  WSDOT or a CA agency with oversight by the WSDOT must administer 
the project.  For additional information see Local Agency Guidelines (LAG) section 52.94.

Other projects that include design, acquisition of property, or construction
All non-profit agencies must obtain a public agency sponsor for the project.  The public agency sponsor will oversee the 
administration of the design, acquisition of property, and construction phases and provide the Certification Statement at the 
completion of the project.

62.2	 Consultants
If the agency requires the consultant services of architects, landscape architects, land surveyors, or engineers then LAG Chapter 
31 needs to be followed.  (Public agencies shall follow the rules outlined for a CA Agency in LAG Chapter 31).  If there are any 
questions, contact your Region Local Programs Engineer for assistance.

62.3	 Design	Standards
The design standards for roadway and pedestrian projects shall be at a minimum the City and County Design Standards.    
(These can be found in LAG Chapter 42.)  The design standards for bicycle or shared use facilities shall be the WSDOT Design 
Manual Chapter 10.  The design documents are to be signed and stamped by a Professional Engineer Licensed in the State of 
Washington.  All other projects shall be designed and approved in accordance with state law, and if applicable, in accordance with 
US Department of Interior Standards for Archeology and Historic Preservation, Volume 90 #140:44716 .

62.4	 Environmental
NEPA environmental documentation is required on all Right of Way and Construction projects.  Upon request to the Region 
Local Programs Engineer, WSDOT's Highways and Local Programs' environmental staff will review your project and complete 
the Environmental Classification Summary (ECS).  Most projects will typically fall under the categorical exclusion (CE) 
classification and the ECS alone may be sufficient for the NEPA documentation.  However, if additional NEPA documentation is 
required to support the CE determination, such as a biological assessment; cultural resources survey; hazardous waste, air, noise, 
stormwater, or environmental justice discipline reports, it is the responsibility of the local agency to prepare that documentation.  
Any additional documentation shall be prepared and submitted in accordance with LAG Chapter 24. 

For those projects that require higher level NEPA documentation - Environmental Impact Statement (EIS) or Environmental 
Assessment (EA) - it is the responsibility of the local agency to prepare the NEPA document.  Development of the EIS or EA shall 
be in accordance with the process outlined in LAG Chapter 24.

The local agency is responsible for ensuring compliance with SEPA and obtaining all applicable local, state, and federal permits.
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62.5	 Acquisition	of	Property
If the project requires additional right of way (the acquisition of land, buildings, or easements), the provisions of the Uniform 
Relocation Assistance and Real Property Acquisition Policies Act of 1970 apply.  If your agency is not a Certified Acceptance 
(CA) agency with approved Acquisition Procedures, contact your Region Local Programs Engineer for consultation and 
assistance prior to beginning any right of way processes.

62.6	 Construction/Contract	Documents
There are two options for a public agency to use in the construction of a project.  A public agency may advertise for bids or use 
in-house forces with an approved “Public Interest Findings” document.

The “Public Interest Findings” document shall contain justification that includes cost estimates that clearly shows that it is more 
cost effective to do the work by agency in-house forces versus competitive bidding.  The public agency shall submit the “Public 
Interest Findings” with their agreement requesting construction funding to the Region Local Programs Engineer.

The contract documents for bids are required to incorporate federal requirements such as competitive bidding, DBE/EEO, and 
Buy American provision, see page three for the list of federal specifications.  Projects within the highway, city street or county 
road right of way may require the inclusion of Davis Bacon prevailing wage rate.  Please contact your Region Local Programs 
Engineer to determine if Davis Bacon prevailing wage rates apply.   Contract documents shall be signed and stamped in 
accordance with state law.

Sole sourcing or use of trade names in specifications and on plans are discouraged and if used, is subject to the approval of the 
Region Local Programs Engineer.

62.7	 Advertising,	award,	and	execution	
The contract advertisement period is a minimum of three weeks.  The agency will award and execute the contract to the lowest 
responsive bidder, unless the agency decides that all bids are to be rejected.

62.8	 Certification	Statement
After the completion of the contract and acceptance by the agency, a Certification Statement shall be provided to Region Local 
Programs Engineer.  The Certification Statement must state that the work has been completed in accordance with the approved 
project prospectus and provide a Building Permit that has been signed off by the building inspector or must state that the work has 
been completed in accordance with the approved project prospectus, and applicable federal, state and local codes, public works 
contracting requirements and laws.

62.9	 WSDOT’s	Final	Inspection
After the contract work is completed, the Region Local Programs Engineer will conduct a final inspection of the project.

62.10	 Federal	Specifications
Washington State Department of Transportation’s Standard Specifications for Road, Bridge, and Municipal Construction

- 1-04.4  Changes
- 1-04.7  Differing Site Conditions (Changed Conditions)
- 1-07.11  Requirements for Nondiscrimination
- 1-08.1(1)  Subcontractor Completion and Return of Retainage Withheld  
- 1-08.9  Liquidated Damages



Miscellaneous
Chapter	62	 Enhancement,	Scenic	Byways,	and	Safe	Routes	to	School	

Local Agency Guidelines M 36-63 62-3 
October 2006

Washington State Department of Transportation’s General Special Provisions
- GSP 0651.GR1 Buy America
- GSP 07112.GR1 EEO
- GSP 07112B.GR1 DBE Zero Goal (Race Neutral) or
- GSP 07112C.FR1 DBE Mandatory Goal (Condition of Award)
- GSP 0712.GR1 Federal Agency Inspection
- FHWA 1273
- Davis Bacon Federal Wage Rates , if applicable.
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List of Forms

Form	Number

Project Initiation
Local	Agency	Federal	Aid	Project	Prospectus		 140-101EF	
Local	Agency	Damage	Inspection	Report	—	FHWA	Emergency	Relief	 140-300
Special	Transportation	Planning	Study	Agreement	 224-080

Request Preliminary Engineering Funds
Local	Agency	Agreement		 140-039EF
Local	Agency	Agreement	Supplement		 140-041EF

Progress Billing
Federal	Aid	Request	for	Payment	 PPC2

Consultant Selection Process
Independent	Estimate	for	Consultant	Services		 140-012
Local	Agency	Standard	Consultant	Agreement	 140-089
Supplemental Agreement		 140-063
Government	Agreement	for	Aid	(Right-of-Way	Services)		 224-075EF

Environmental
Environmental Classification Summary 140-100EF

Plans, Specifications, and Estimates
Local	Agency	Railway	Agreement		 140-044
Required	Contract	Provisions,	Federal	Aid	Construction	Contracts		 FHWA-1273

Local Ad and Award
Award	of	Contract
Contract	Bond		 FHWA-45
DBE Utilization Certification  272-056AEF

Construction Administration
Change	Order	—	Local	Agency	 140-005
Change	Order	—	Minor	Change	 421-005
Quarterly	Report	of	Amounts	Credited	as	DBE	Participation	 422-102
Weekly	Statement	of	Working	Days	Example	Sheet	 LAG	Appendix	52-106

Project Completion

Final	Inspection	of	Federal	Aid	Project		 140-500

Note:  For	Other	Forms,	see	the	WSDOT	Engineering Publications CD.
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The following forms are provided in the WSDOT Construction Manual M 41-01 (CN) in Chapter 11.

Form No.   Rev. Date Form Name

421-023  4-00 Affidavit of Amounts Paid DBE/MBE/WBE Participants
272-050  1-97 Apprentice/Trainee Approval Request
350-092  6-97 Asphalt Concrete Pavement Compaction Control Report
350-073  7-95 Asphalt Concrete Test Section Report
350-126 8-97 Asphalt Plant Inspection
540-020  12-95 Backflow Prevention Assembly Test Report
140-043 8-00 Certification Acceptance Qualification Agreement
420-004  10-94 Certification for Federal-Aid Projects
350-109  2-98 Certification of Materials Origin
540-509 3-96 Commercial Pesticide Application Record
350-009  5-98 Concrete Cylinder Transmittal
350-115  9-98 Contract Materials Checklist
421-040A & B 10-95 Contractor’s Daily Report of Traffic Control — Traffic Control Log
350-112  9-97 Correlation Nuclear Gauge to Core Density
351-015  11-97 Daily Compaction Test Report
422-008  3-98 Daily Report of Force Account Worked
422-644  12-95 Daily Report of BST Operations
300-001 1-97 Detailed Damage Inpsection Report FHWA Emergency Relief
424-003  12-96 Employee Interview Report
421-014  1-97 Examination Sheet for Contract Items
750-001  10-97 Fall Protection Plan
272-060  9-97 Federal-Aid Highway Construction Annual Project Training Report
FHWA-1391  9-92 Federal-Aid Highway Construction Contractors’ Annual EEO Report
272-061  9-97 Federal-Aid Highway Construction Cumulative Training Report
FHWA-1392  9-92 Federal-Aid Highway Construction Summary of Employment Data
350-130 7-97 Field Acceptance Report for Qualified Products
350-074  10-93 Field Density Test Report (Nuclear Gauge)
422-635  3-98 Field Note Record
422-637  9-97 Field Note Record for Drainage
422-636  9-96 Field Note Record (Sketch Grid)
134-146  1-00 Final Contract Voucher Certificate
422-009  2-96 Final Record Notes
422-009B  2-96 Final Record Notes
230-036B  1-97 Follow-Up Documentation Review
422-010  9-97 Force Account Equipment Rate Request
350-564  1-96 Gradation Chart 0.45 Power
230-036A  1-97 Initial Documentation Review (Procedures)
422-100 10-94 Inspection of Federal Aid Project
422-004  4-97 Inspector’s Daily Report
422-004A  9-94 Inspector’s Daily Report
422-004B  4-96 Inspector’s Daily Report
422-020  5-95 Inspector’s Record of Field Test
272-051  6-98 M/D/WBE On-Site Review
450-001  1-96 Manufacturer’s Certificate of Compliance for Ready Mixed Concrete
820-010  6-99 Monthly Employment Utilization Report
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Form No.   Rev. Date Form Name

421-007  9-96 Order to Resume Work
421-006  9-96 Order to Suspend Work
450-005  1-97 Post-Tensioning Record
350-026  9-98 Preliminary Sample Transmittal
421-010  1-97 Prime Contractor Performance Report
350-040 11-00 Proposed Mix Design
420-012  1-96 Recommended Changes to Specifications and Construction Manual
421-009  12-96 Release Retained Percentage (Except Landscaping)
350-042  9-97 HMA Mix Design Submittal
422-007 3-98 Report of Protested Work
350-071  11-98 Request for Approval of Material
421-012  6-97 Request to Sublet Work
350-056  6-99 Sample Transmittal
422-027  5-97 Scaleman’s Daily Report
FHWA-47  7-98 Statement of Materials and Labor Used by Contractors on Highway  

Construction Involving Federal Funds
272-049  11-96 Training Program
410-025  8-97 Project Engineer Transmittal Checklist
350-572  8-99 Manufacturer’s Certificate of Compliance Checklist
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