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 Foreword

When and How to Use this Manual
Advertisement, award, and execution are the legal steps required to contract highway 
construction contracts or other public works. If work is to occur in the highway or 
right-of-way, rules for highway construction contracts apply including prequalification 
of contractors. If work is to occur outside the highway or right of way prequalification 
of contractors is not required and procedures must comply with the rules set forth in 
RCW Chapter 39.04.

Emergency contracts are not necessarily subject to the requirements of this manual. If 
the work is emergency restoration and protection of highways under RCW 47.28.170 
refer to the Emergency Relief Procedures Manual M 3014. Projects to permanently 
repair damage due to an emergency after the highway has been restored to public travel 
are subject to the requirements of this manual.

This manual does not apply to procurement of goods and services under RCW Chapter 
39.26. When work will be performed by a contractor you must carefully consider 
whether the work is a public work or procured service. “Public Work” is defined in 
RCW 39.04.010 and “Service” is defined in RCW 39.26.010. Public work includes 
repair but not ordinary maintenance. If you need assistance to determine if your work 
is repair or ordinary maintenance you may contact Purchasing or Contract Ad & 
Award staff.

During Advertisement, award and execution of a contract, specific documents are 
required and certain rules must be followed. In addition, documentation of these 
activities is also required. This manual identifies those requirements and the various 
responsible organizational units.

Updating the manual is a continuing process and revisions are issued periodically. 
Questions, observations, and recommendations are invited. 

Chris Christoper, P.E.
Director
Construction Division
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Chapter 1 Contract Requirements

1-1 Contract Requirements
The contract will be prepared in accordance with the Plans Preparation Manual 
M 22-01. The contract will include, by reference, Standard Specifications M 41-10. 
All Amendments will be included and the General Special Provisions (GSP) will 
be used.

Following, is an overview of commonly used contract requirements that affect contract 
advertisement, bid opening, award or execution of the contract. This may not be a 
complete listing for all contracts or circumstances but is intended as a starting point.

1. Transfer Provisions – On projects that require a Construction Stormwater General 
Permit the permit will transferred from the state to the contractor. Include the 
Transfer Provisions, TESC Narrative, CSWGP and a partially completed Transfer 
of Coverage form with the advertisement package and the contract will not be 
executed until the contractor has returned the completed form to the agency with 
documents for execution.

2. 1-02.6 OPT15 Subcontractor List Not Required With Bid – On contracts 
estimated to cost $1,000,000 a subcontractor list is not required with the bid.

3. 1-02.6 OPT20 Alternate Bids – The bidder will submit a bid for the base contract 
value and any or all alternates they choose to bid on. The successful bidder will be 
determined by the lowest total of an alternative plus the base bid.

4. 1-02.6 OPT21 Cumulative Alternates Bidding – The bidder is required to submit 
a bid for the base contract value and all of the alternates. The bidder will be found 
non responsive if they fail to submit a bid for the base and all alternates. The 
amount of funds available will be announced at bid opening. The successful bidder 
will be the bidder submitting the lowest responsible bid for the greatest number 
of alternates listed in preference listed in order in the contract that is within the 
amount of funds available. If no bids are within the amount of funds available, the 
department may find additional funding but only to award the lowest base bid.

5. 1-02.6 OPT22 Progress Schedule Minimum Bid – A minimum bid has been 
established and the contractor’s bid shall equal or exceed that amount. If the 
contractor’s bid is less than the minimum, the contracting agency will revise the 
bid amount to the minimum amount and recalculate the total bid amount and this 
total will be used as the award amount and to fix the amount of the contract bond.

6. 1-02.7 Bid Deposit – Bid deposit in amount specified in contract must be 
received by the time specified in the contract in order for the bid to be considered 
responsive. Bid deposit must be made on the appropriate form or following 
guidelines in contract and cannot be conditioned or the bid will be found irregular 
in accordance with Standard Specifications Section 1-02.13. If the contract 
value is estimated at $100,000 or less, a bid deposit is not required and Standard 
Specifications Section 1-02.07 may be amended at the discretion of the Regional 
Administrator (RCW 47.28.070).
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7. 1-02.8 Non-Collusion Declaration and Lobbying Certification – A Non-
Collusion Declaration and a Certification for Federal-Aid Contracts is provided in 
the proposal form for all contracts including Federal Funds (exceeding $100,000 
for the Lobbying Certification). By signing the proposal, the bidder signed and 
agreed to the conditions and requirement of the Non-Collusion Declaration and the 
Certification for Federal-Aid Contracts. Failure to sign the proposal will result in 
rejection of the bid.

8. 1-02.9 OPT1 DBE Written Confirmation or GFE Not Required with Bid 
– On projects with a Condition of Award DBE goal, Written Confirmation 
Documents and Good Faith Effort Documentation may be submitted 48 hours 
after bid opening.

9. 1-03.4 Contract Bond – The successful bidder shall provide an executed Contract 
Bond for the full contract amount within 20 days of the award date as specified in 
Standard Specifications Section 1-03.3 or the contracting agency may award the 
contract to the second lowest bidder in accordance with Standard Specifications 
Section 1-03.5. If the contract value is estimated at $100,000 or less, a contract 
bond is not required and Standard Specifications Section 1-03.4 may be amended 
at the discretion of the Regional Administrator (RCW 47.28.070) When no contract 
bond is required, the special provisions must state: “The state may require that 
progress payments to the Contractor be based on the submittal of paid invoices 
to substantiate proof that disbursements have been made to laborers, material 
suppliers, mechanics, and subcontractors from previous partial payments. It is 
understood that, when requested, until such paid invoices have been submitted, the 
state will withhold further payment pending receipt of such invoices”(RCW 39.08, 
RCW 47.28.030).

10. 1.07-11 OPT3 Disadvantaged Business Enterprise (DBE) Condition of Award 
Participation – For contracts with a Condition of Award DBE Goal, the contractor 
will submit a completed DBE Utilization Certification when required by the 
special provisions or their bid will be found non-responsive in accordance with 
Standard Specifications Section 1-02.13. For each and every DBE firm listed on the 
Utilization Certification they will submit written confirmation from the DBE firm 
that they are in agreement with the DBE participation or their bid will be found 
nonresponsive in accordance with Standard Specifications Section 1.02-13. 
The bidder will submit Good Faith Effort (GFE) documentation only in the event 
that they cannot solicit sufficient DBE participation. Failure to submit GFE 
documentation by the deadline specified in the contract will result in the bid being 
found non-responsive in accordance with Standard Specifications Section 1-02.13. 
Contracts with no DBE Goal, a Minority and Women’s Business Enterprise 
Participation goal, or a voluntary Small Business Enterprise goal do not modify bid 
opening or award of contract procedures.
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11. 1-07.18 Public Liability and Property Damage Insurance – The successful 
bidder will provide documentation of insurance policies in compliance with the 
contract within 20 days of the award date as specified in Standard Specifications 
Section 1-03.3 or the contracting agency may award the contract to the second 
lowest bidder in accordance with Standard Specifications Section 1-03.5. The 
special provisions for reduced insurance requirements apply when the engineer’s 
estimate for the contract (including sales tax) is $500,000 or less. Projects with 
unique risks may have additional insurance amendments as determined by the 
Project Engineer, Administrative Risk Manager and the Railroad Liaison Engineer.

Please contact the HQ Contract Ad & Award for information about other special 
provisions that may impact contract advertisement, bid opening, award, or execution 
such as Buy American Requirements on Federal Transit Authority contracts or rapid 
award provisions.
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Chapter 2 Rules

2-1 Decision to Advertise, Prequalify, Open Bids and/or Award at 
Headquarters or Region

The regions are authorized to make the decision to use Headquarters (HQ) or regional 
staff for the advertisement and award processes but only if the contract is under 
$300,000. Regions are encouraged to use the Small Works Roster (Appendix 11) 
maintained by HQ Ad & Award for all contracts under $300,000 (including those under 
$100,000) to the fullest extent possible. A list of contractors for a project and location 
may be obtained by emailing contractad&award@wsdot.wa.gov. For the purpose of 
maximizing opportunities for Women, Minority, Disadvantaged or Small businesses, 
regions may also prequalify contractors for contracts under $100,000 (Appendix 4) 
if they have been delegated the authority to do so by HQ Contract Ad & Award 
(WAC 468-16-080 and RCW 47.28.030).

The regions will utilize HQ for prequalification, printing, advertisement, bid opening, 
and award on contracts over $300,000 to maximize the efficient and effective use of 
resources. If the Small Works Roster is used, the region may decide whether to use 
HQ or regional staff for the advertisement, bid opening and award process but must 
use the list of pre-approved Small Works Roster contractors provided by the Ad & 
Award Office for the specific contract. Bids or quotations must be solicited from all 
contractors on the list.

2-2 State Force Work
Work may be done by state forces when the estimated costs thereof are less than sixty 
thousand dollars (RCW 47.28.030). Work may not be divided into units or classes of 
work in order to allow work to be performed by state forces (RCW 47.28.035).

2-3 Plans, Specifications and Estimate and Standard Forms
Highway contracts will consist of Plans, Specifications and an Estimate prepared 
in accordance with the Plans Preparation Manual M 22-31 (RCW 47.28.040). The 
contract will include, by reference Standard Specifications M 41-10. Small Works 
Roster contracts and contracts under $7,500 may use a solicitation for quotations rather 
than a call for bids.

For contracts over $1 million a Subcontract List (Form 271-015) must be included in 
the Bid Proposal (RCW 39.30.060). Bids shall be submitted upon the contract proposal 
form supplied by the department and in no other manner (RCW 47.28.070). If the 
contract contains Federal funds, the Bid Proposal will include all necessary Federal 
forms (23 CFR 635.112), Appendices 5 and 6.
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2-4 Estimate, Bid Analysis, and Payment
All projects will utilize the Estimate and Bid Analysis System (EBASE); all payments 
will be made through the Contract Administration and Payment System (CAPS) 
(Standard Business Practice).

2-5 Advertisement
For highway or local agency construction projects over $7,500, the call for bids must 
be published per the advertising criteria in Appendix 2 unless the Small Works Roster 
is used (RCW 47.28.050). The call for bids must be published for a minimum of three 
weeks on a federal-aid project (23 CFR 635.112) or two weeks on a state funded 
project (RCW 47.28.050). Approval from the FHWA Field Engineer is required for 
advertisement periods less than 3 weeks. WSDOT will determine an appropriate 
advertising period for Federal aid contracts under $300,000 utilizing the Small Works 
Roster process however a 1 week advertisement is the minimum (Use of the Small 
Works Roster for Federal-aid Construction Contracts).

2-6 Prequalification
If the contract is within the highway right of way, prequalification of bidders per 
Standard Specifications Section 1-02.1 is required (RCW 47.28.070). Prequalification 
is not required for contracts outside the highway right of way. If and when the contract 
estimate is $100,000 or less (including sales tax) limited prequalification of prospective 
bidders may be conducted using the process below in order to maximize opportunities 
for Women, Minority, Disadvantaged or Small Business Enterprises (RCW 47.28.030) 
or in the case that the work is unusual and will require the Department to find 
specialty contractors.

Provide prospective bidders with a Contractor Prequalification Questionnaire 
and Affidavit for Contracts Under $100,000 (DOT Form 272-063) in Appendix 4 
(RCW 47.28.030, WAC 468-16).

The HQ Contract Ad & Award Office is authorized to approve or disapprove the 
limited prequalification. Further delegation is authorized. If the region has been 
authorized to maintain a roster of contractors prequalified using the Contractor 
Prequalification Questionnaire and Affidavit for Contracts Under $100,000 (DOT 
Form 272-063 in Appendix 4), the form must be updated by each contractor once every 
three years, unless the contractor is also prequalified by the Contract Ad & Award 
Office. The Contract Ad & Award Manager is also authorized to approve or disapprove 
the limited prequalification on a contract specific basis (WAC 468-16) for contracts 
under $100,000.

Financial information submitted for the purpose of prequalification cannot be disclosed 
publicly (RCW 47.28.075).
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2-7 Specialty Items
When the project has work that is unique to highway construction and is of high value 
or requires specialized material and/or labor requiring a contractor not normally a 
prime contractor for a highway project (specialty work), the regions have the option 
to require prequalified contractors to supplement their experience before a proposal is 
issued; the supplement must be coordinated with the HQ Contract Ad and Award Office 
(WAC 468-16).

2-8 Solicitation of Written Quotations
State funded projects of $7,500 or less need not be advertised. When such projects 
are not advertised, a minimum of three written quotations must be solicited 
(RCW 47.28.050).

The Small Works Roster advertisement process described in Appendix 6 may also be 
used to solicit quotations rather than bids. Invitations for quotations shall include an 
estimate of the scope and nature of the work to be performed as well as materials and 
equipment to be furnished. However, detailed plans and specifications need not be 
include in the invitation. This does not eliminate other requirements for architectural 
or engineering approvals as to quality and compliance with building codes or 
regulations. The estimate and scope of the work must be defined in order to assure 
that a competitive price is established and if the price is determined to be competitive 
the contract will be awarded to the lowest responsible bidder providing a quotation. 
(RCW 39.04.155)

2-9 Funding Authorization
All projects must have funding authorized before being advertised (Standard Business 
Practice, 23 CFR 635A).

2-10 Contract Plan Distribution and Fees
A standard fee, set by the HQ Ad and Award Office, will be charged for contract 
plans except when requested by appropriate plan centers and other agencies 
(RCW 47.28.060).

Contract plans will be distributed to the locations listed in Standard Specifications 
Section 1-02.2 and to the region offices requesting plans. In order to maximize 
efficiency of department resources, offices are encouraged to utilize the electronic 
copies of the plans located in the Construction vault. Map to \\wsdot.loc\hq\
Group\302010Vault\AdvertisedContractFiles to obtain ad copies and \\wsdot.loc\hq\
Group\302010Vault\AwardedContractFiles to obtain award copies. The general public 
may access electronic copies of the plans and specifications on the Contract Ad & 
Award web page: www.wsdot.wa.gov/biz/contaa.
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2-11 Proposal Distribution
Only one copy of the appropriate proposal shall be issued to each prequalified bidder. 
A proposal package will not be issued if the contractor is not prequalified for the class 
or classes of work identified in the project notice, unless otherwise approved by the 
HQ Prequalification Analyst (RCW 47.28.070). 

Informational copies of proposals can be found in the Advertised Contract Files if 
an example is sought or refer to Appendix 5 for an example proposal package for a 
Federally funded contract with Condition of Award DBE goals and Appendix 6 for a 
sample proposal package for a Federally funded contract without Condition of Award 
DBE goals. A state funded contract will use the Proposal package in Appendix 6 
with the Lobbying Certification and Non-Collusion Declaration removed. Please 
contact HQ Contract Ad & Award for assistance with other funding types or mixed 
funded contracts.

2-13 Special Fees
If an office would like reference information available on the active contracts list 
on the website for the duration of the contract, special fees may apply. Fees will be 
assessed based on the amount of space needing to be purchased to host the materials. 
The active contract website is available at: ftp://ftp.wsdot.wa.gov/contracts (Standard 
Business Practice).

2-14 Sealed Bids, Bid Deposit and Bid Opening
Bids must be sealed (RCW 47.28.090) and submitted on the contract proposal form 
supplied by the department and in no other manner (RCW 47.28.070). When indicated 
in the Special Provisions bids may be submitted using the department’s current 
electronic bidding vendor.

A bidder may withdraw a bid and file a new bid as long as the deadline for receipt of 
proposals has not passed. A proposal will not be considered if it was not filed before 
the time fixed for the receipt of proposals specified in the contract (RCW 47.28.080).

A bid deposit of 5% of the total bid will be submitted with the bid in cash, certified 
check, cashier’s check or surety bond (RCW 47.28.090). The deposits will be returned 
to unsuccessful bidders when the contract has been executed (RCW 47.28.100)

Bids will be publicly opened and read at the time and place named in the call for bids 
(RCW 47.28.090).
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2-15 Award of Contract and Rejection of Bids
The contract shall be awarded to the lowest responsible bidder unless that bid was 
rejected. If the low bidder is rejected the contract shall be awarded to the next lowest 
bidder or the Department may reject all bids and readvertise (RCW 47.28.090).

2-16 Bid Error
A bidder claiming error must submit a notarized affidavit or declaration under penalty 
of perjury no later than 5:00 p.m. on the first business day after bid opening. WSDOT 
will review the document and determine if the error is the kind the law allows relief 
from. If it is determined that there was a bid error, the contractor will be exonerated 
and the bid deposit returned. If it is determined that there was not a bid error WSDOT 
may award the contract and if the contractor fails to execute the contract the procedure 
described under Section 2-19 will be used (Standard Specifications Section 1-03.1. 
A low bidder that claims error is prohibited from bidding on the same contract if the 
contract is re-advertised (RCW 47.28.100).

2-17 Bid Protest
When a bid protest is submitted prior to award of the contract, WSDOT will respond 
to the protest and if the protest is found to be without merit notice will be given 
48 hours in advance of the date that WSDOT will award the contract (Standard 
Business Practice exceeds RCW 39.04.105).

2-18 Award and Execution of Contracts
Award of the contract will occur within 45 calendar days. If agreed by the contractor 
and the Department this deadline may be extended. If no agreement can be reached 
the contract may be awarded to the next lowest bidder (Standard Specifications 
Section 1-03.2).

The Construction Division Director is delegated the authority to award and execute 
contracts including local agency contracts, administered by WSDOT. The Assistant 
Secretary of the Ferries division is delegated the authority to award and execute 
contracts. The Maintenance Operations Division Director is delegated the authority 
to award and execute capital facilities contracts. Further delegation is authorized. 
(Secretary's Executive Order E 1012 Delegation of Authority).

2-19 Failure or Rejection of Bidder
If the successful bidder fails to enter a contract within the 20 days (exclusive of the 
award date) the 5% bid deposit shall be forfeited to the state and deposited into the 
motor vehicle fund and the Department may award the contract to the second low 
bidder that is also subject to the same rule (RCW 47.28.100). If WSDOT determines 
that the low bidder’s bid is not in the best interest of the state it may reject the bid 
and award to the next lowest responsible bidder or reject all bids and readvertise the 
contract (RCW 47.28.100).
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2-20 Bids Exceeding the Estimate
The following applies for projects where the lowest responsible bid exceeds the 
engineer’s estimate. If the decision is made to reject all bids, the region shall notify 
ContractAd&Award@wsdot.wa.gov and Caps@wsdot.wa.gov.

1. For state highway projects where the lowest responsible bid exceeds the engineer’s 
estimate by 10 percent and greater than $50,000, the region shall prepare a letter of 
justification to award. See attached checklist in Appendix 7.

2. For local agency projects where the lowest responsible bid exceeds the 
engineer’s estimate, approval of the local agency is required to award the contract 
(RCW 47.28).
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Chapter 3 Procedures

3-1 Responsible Units
The purpose of this matrix is to provide a generic listing of the tasks necessary to 
advertise and award contracts. The responsible unit for each of the tasks is generally 
dependent upon the type of project funding and whether the contract is awarded by the 
region or Headquarters. For a detailed listing of the steps involved in each task, see the 
remainder of this chapter.

Task
Responsible Unit

Federal Funding State Funding
1.	 Prepare	plans,	specifications,	and	estimate.	(See	Plans 

Preparation Manual M 22-31)
Region Region

2.	 Submit	a	Right	of	Way	Certificate	in	compliance	with	Right of 
Way Manual	M	26-01,	to	HQ	Real	Estate	Services	Office.	If	
no	new	right	of	way	is	required	and	the	project	summary	so	
indicates,	no	certification	is	required.

Region Region

3.	 Certify	projects	with	new	right	of	way	acquisition	according	to	the	
Federal	Highway	Administration	(FHWA),	per	Federal	Aid	Policy	
Guide	23	CFR	Part	635	Section	309,	Paragraph	(c).

HQ	Real	Estate	
Services

N/A

4A.	Prepare	and	submit	Work	Order	Authorization	to	HQ	Program	
Management.	Three	weeks	prior	to	advertisement	(Current	
CPDM	Policy.	The	submittal	indicates	the	anticipated	
advertisement	date.

Region	Program	
Management

N/A

4B.	Prepare	and	submit	Work	Order	Authorization	to	HQ	Program	
Management	two	weeks	prior	to	advertisement	(Current	CPDM	
Policy).

N/A Region	Program	
Management

5.	 Submit	the	right	of	way	certification	and	estimate	of	cost	to	
FHWA,	and	notify	the	region	when	it	has	been	done.

HQ	Program	
Management

N/A

6A.	Secure	approval	of	the	Request	for	Federal	Aid	Project	Approval	
and	Authorization.

HQ	Program	
Management

N/A

6B.	Notify	region	of	approved	funding	authorization. HQ	Program	
Management

HQ	Program	
Management

7.	 Determine	the	level	of	acceptable	risk	concerning	outstanding	
items,	including	right	of	way,	permits,	agreements,	etc.	Confer	
with	HQ	concerning	critical	outstanding	items.	Approval	from	HQ	
Construction	is	required	to	advertise	a	Risk	Level	2	or	3	project.	
A	project	should	not	be	advertised	unless	it	is	reasonable	to	
expect	all	critical	outstanding	items	will	be	resolved	prior	to	bid	
opening.	See	Appendix	1.

Risk	Level	1	
Region
Risk	Level	2	
Region	with	
concurrence	HQ	
Construction	
Level	3	Region	
with	HQ	
Construction	
Agreement

Risk	Level	1	
Region
Risk	Level	2	
Region	with	
concurrence	HQ	
Construction	
Level	3	Region	
with	HQ	
Construction	
Agreement

8.	 Prepare	proposal	forms	per	Appendix	5	or	6	(whichever	is	
applicable).

HQ	Contract	Ad	&	
Award

HQ	Contract	Ad	&	
Award

9.	 Submit	the	preliminary	estimate	by	item,	work	class	breakout,	
and	the	final	check	sheet	to	HQ	Contract	Ad	and	Award.	
(See	also	Section	3-2.1(12)	and	Appendix	2.)

Region Region
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Task
Responsible Unit

Federal Funding State Funding
10.	Submit	request	for	advertisement	to	HQ	Contract	Ad	and	Award.	

(See	Section	3-2.1(13)	or	Appendix	10B)
Region Region

11.	 Notify	region	of	contract	number	(See	Section	3-2.1(15)) HQ	Accounting HQ	Accounting
12.	Advertise	for	bids	in	the	Daily	Journal	of	Commerce.	(See	

Appendices	2	and	3.)	Regions	may	elect	to	advertise	in	local	
publications	in	addition	to	using	the	DJC

HQ HQ

13.	Enter	the	contract	number	into	EBASE	and	the	Contractor	
Prequalification	System.

HQ	Contract	Ad	
and	Award

HQ	Contract	Ad	
and	Award

14.	Furnish	only	one	proposal	to	each	prequalified	bidder.	
(See	Section	3.3(2)	and	Appendix	5	or	6.)

HQ	Contract	Ad	
and	Award

HQ	Contract	Ad	
and	Award

15.	Distribute	Ad	set	of	plans;	furnish	plans	to	any	party	requesting	
them.	(See	Section	3.3(2).)

HQ	Printing	
Services

HQ	Printing	
Services

16.	Provide	addenda	to	all	plan	holders.	The	addenda	will	be	
provided	to	proposal	holders	by	“certified	mail-return	receipt	
requested.”	The	addenda	must	be	distributed	well	in	advance	
of	the	bid	opening	to	allow	the	bidder(s)	time	to	address	them.		
(See	Section	3.3(6)	and	Appendix	10C)

HQ	Contract	Ad	
and	Award

HQ	Contract	Ad	
and	Award

17.	Open	the	bids;	enter	them	into	EBASE.	For	those	projects	with	
DBE	goals,	send	one	copy	of	each	bidder’s	DOT	Form	272-056A	
to	the	HQ	External	Civil	Rights	unit.	(See	Section	3.4(7))

HQ	Contract	Ad	
and	Award

HQ	Contract	Ad	
and	Award

18.	Review	DBE	goals	established	in	the	project	against	the	
Utilization	Certification	and	Written	Confirmation	Documents

HQ	Office	of	
Equal	Opportunity

HQ	Office	of	
Equal	Opportunity

19.	 If	the	low	bid	exceeds	the	engineer’s	estimate	by	>10%	and	
>$50,000,	see	Section	1.14	and	Appendix	7.

Region	HQ	CA&A	
request	FHWA	
concurrence

Region

20.	Confirm	that	the	project	is	clear	to	award.	(See	Section	3-6(1)) HQ	Contract	Ad	&	
Award

HQ	Contract	Ad	&	
Award

21.	Award	the	contract.	(See	Section	3-6(2),	3-6(3),	3-6(4)	and	
Appendix	10D, 10E	or	10F)

HQ	Contract	Ad	&	
Award

HQ	Contract	Ad	&	
Award

22.	Upon	award	of	the	contract,	finalize	the	federal	aid	project	
agreement.

HQ	Program	
Management

N/A

23.	Review	DBE	breakdowns HQ	Office	of	
Equal	Opportunity

HQ	Office	of	
Equal	Opportunity

24.	Execute	the	contract.	(See	Section	3-7	and	Appendix	8.) Construction	
Division	Director

	Construction	
Division	Director
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3-2 Procedural Check List
This check list identifies the steps that must be addressed to effectively advertise, 
award, and execute transportation contracts. It also describes how to document these 
efforts. The items discussed are grouped in the approximate order that they would 
logically be addressed, but some of them may be addressed simultaneously or in 
a different sequence. If the region is advertising and awarding the contract, these 
procedures must be completed by region staff.

3-2.1 Preparation for Advertisement
1. Right of Way Certification

• Prepare and submit the appropriate R/W Certification to HQ Real Estate

2. Services or to Highways and Local Programs on local agency projects. DBE and 
Training Goals
• Request goals from HQ Office of Equal Opportunity (Appendix 10A) or from 

Highways and Local Programs on local agency contracts.
• Upon receipt, verify DBE goal values are acceptable. If not, negotiate revision.

3. Add goal values to the project specifications. Request Funding Authorization
• Prepare work order authorization (DOT Form 120-120).
• Attach a copy of plans and specifications for federal aid projects.
• Submit request to HQ Program Management.
• HQ Program Management obtains the estimate from EBASE.
• For local agency projects, Highways and Local Programs authorizes funding.

4. Geotechnical, Materials Source, and Soils Reports and Other Reference 
Information
• Determine what documents, if any, will be made available to bidders as as 

Reference Information. These should be submitted for posting to the Project 
Information page.

5. Wage Rates
• Print project wage rates just prior to submitting the advertisement package for 

printing and attach the Benefit Code Key and the Supplement to Wage Rates.

6. Bid Proposal
• Contract Ad & Award will prepare the appropriate pages of the Bid Proposal 

that supplement the computer Proposal Report from EBASE (Appendix 5 
or 6). Contact Contract Ad & Award if you need assistance preparing your own 
Bid Proposal.

7. Length of Project Advertisement
• Determine the bid opening date for the project. This is the date entered in the 

project specifications (Appendix 2).
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8. Original Documents for the Contract
• Submit documents/charge codes to ContractAd&Award@wsdot.wa.gov by 

1 p.m. on the Wednesday prior to your advertisement date.

9. Final Check Sheet (DOT Form 221-019)
• Fill out the Final Check Sheet, identifying all documents that make up the 

advertisement package and bid proposal.
• Include any special distribution instructions.

10. Printing Services Request (DOT Form 273-003)
• Fill out the Printing Services Request.

11. Risk Determination
• Evaluate the risk of advertising the project with outstanding items.

12. Document the decision to advertise the project For WSDOT Projects, risk and level 
and the decision to advertise should be cleared by the Assistant State Construction 
Engineer (Appendix 1).Print the Advertisement Package
• Deliver a hard copy the plans, project specifications and any appendices with 

a completed Final Check Sheet, or provide a link to the electronic documents 
by email to HQ Contract Ad & Award “ContractAd&Award@wsdot.wa.gov” 
and to Printing Services at “WSDOTPrintingServices@wsdot.wa.gov”. If 
submitting scanned electronic documents, the images must be scanned at least 
300 DPI at 100%, borders on the plans must meet the standards in the Plans 
Preparation Manual M 22-01 and be straight on the sheet.

• HQ Contract Ad & Award will obtain a copy of the project estimate from 
EBASE

• HQ Contract AD & Award will forward the project specifications, appendices 
and proposal to Printing Services after receiving approval to advertise

13. Request to Advertise the Project
• Submit the request for approval for advertisement letter by e-mail to 

ContractAd&Award@wsdot.wa.gov. Include the description of work in the 
request. (Appendix 10B).

• HQ Contract Ad and Award will obtain the project estimate from EBASE.
• HQ Contract Ad and Award creates the advertisement (Appendices 2 and 3).

14. Funding Authorization
• Verify that construction funding has been authorized. If not authorized by 

9:00 a.m. on the advertisement date, notify HQ Contract Ad and Award 
to cancel the advertisement.

• If the ad is pulled, determine whether or not to continue printing the 
advertisement package.

• Notify printer if there is a change in printing schedule.
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15. Contract Number
• Request the contract number from HQ Accounting/CAPS. Attach a copy of the 

request to advertise the project and a notice that the estimate is in EBASE.
• HQ Accounting/CAPS will obtain the estimate from EBASE.
• HQ Accounting assigns the contract number, notifies HQ and region offices.

3-3 Advertisement
1. Project Advertisement

• HQ Contract Ad And Award advertises the project in the Notice to Contractors, 
the Daily Journal of Commerce, and on the Internet (Appendix 3).

• The regions may advertise the project in local papers or specialty publications 
as desired.

• HQ Contract Ad And Award will post the project advertisement, bid opening 
schedule, and other project information such as Reference Information on 
the Internet.

• HQ Contract Ad and Award is advised of any change of the bid opening date 
and revises the project advertisement appropriately.

• Enter the contract number into EBASE.
• Enter the project description, contract number, bid opening date, project 

amount, advertised work class, work class amounts, and project engineers 
information in the contractor prequalification system.

2. Distribution of Advertised Project Documents
• The advertised project documents are distributed at no cost to interested region 

and HQ offices, Plan Centers, and other public locations.
• Plans are provided to bidders, suppliers, and others at a standard fee upon 

request. Electronic copies are available free of charge online however to be 
added to the planholder’s list a contractor must purchase plans and specs.

• One bid proposal package is provided to each prequalified bidder with an 
envelope for returning the sealed bid.

• Geotechnical, materials source, and soils reports are provided to bidders as 
Reference Information on the internet.

3. Prequalification of Bidders
• Bidder prequalification is verified prior to issuing a Bid Proposal Package.
• Bidders that are not prequalified are directed to the HQ Prequalification Office 

to obtain prequalification to bid WSDOT projects.
• In order to maximize opportunities for minority, women, veteran-owned 

and small businesses, the region may do limited prequalification for projects 
that are $100,000 or less (including sales tax). The Contract Ad & Award 
Manager may do project specific prequalification for projects $100,000 or less 
if adequate competition is not available using the Small Works Roster. Use 
Form 272-063 (Appendix 4).
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4. Plan Holder and Proposal Holder Lists
• The names of plan holders and proposal holders are entered in the 

prequalification system to document the distribution of advertisement plans and 
bid proposal packages.

• This information is made available to the public on the Internet by the HQ 
Contract Ad and Award section.

5. Public Information
• The Communications Office is advised that the project has been advertised.

6. Addenda
• Addenda are prepared by the region, printed, and distributed in the same 

manner as the advertisement package. Revisions to Bridge Office PS&E are 
made by the Bridge and Structures Office and combined with other addenda 
items by the region.

• All addenda modifying contract provisions must be approved by the Assistant 
State Construction Engineer.

• If a bid opening date or bid opening location is changed by addendum, notify 
HQ Contract Ad and Award.

• If the time or place of bid opening is changed within 24 hours of the scheduled 
bid opening, the addenda should be faxed to all proposal and plan holders. 
Include a request for acknowledgment of receipt of the addenda by return fax 
(Appendix 10C). If the addenda is not faxed, each proposal holder is notified 
by telephone and a record of telephone conversation is made for each proposal 
holder. They read back the new information. Record the individuals name, 
phone number, and the date and time of the call.

• HQ Contract Ad and Award revises the project description in the 
Prequalification System to reflect the addendum number, bid opening date, etc 
and posts the addendum to the internet.

• If the addendum affects the bid proposal items a revised estimate is prepared 
and distributed to interested offices.

7. Questions and Answers

a. All pre-bid questions shall be sent, in writing, to the WSDOT contact person 
listed in the Contract Provisions.

b. All answers shall be in writing, oral answers shall not be provided.

c. All contract Q&A will be posted on the Contract Ad and Award web site.

d. The region has the responsibility to ensure compliance with this policy.

1. The region may establish a review process.

2. Q&A will be published as sent to the Ad and Award office without 
additional review.

3. The region may decide to provide an email address as part of the contact 
information.
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e. Answers may not interpret, clarify, or change the contract.

1. Doing so may result in additional addendums or termination of the 
advertisement.

f. The only acceptable answers to any pre-bid question are as follows:

1. Your question shall be addressed by addendum.

2. Refer to the contract documents - page/sheet XXX.

3. Bid in accordance with the Contract.

Answers which run the risk of being interpreted as possibly; interpreting, clarifying, 
or changing the contract, will be addressed in the form of an addendum.

As always there will be occasional exceptions to this policy. Exceptions may be 
authorized by the Region Construction Engineer based on the specific circumstances.

Q&A shall be sent to Contract Ad & Award in a PDF format as shown in 
the attachment PDF example. Q&A for the week shall be submitted to 
ContractAd&Award@WSDOT.WA.GOV by 3:00 each Friday. Q&A should not be 
submitted more than once a week unless an addendum requires an update to the Q&A. 
No Q&A will be posted after 3:00 Friday for a contract that opens the following week.

3-4 Bid Opening
1. Procedure

• Display Plans, Specifications, and all contract addenda in the area that bids 
will be received.

• Check the designated fax machine for fax changes to bid proposals.
• Time and Date stamp each bid proposal envelope as it is received. Save this 

until the contract has been executed.
• At one minute past the designated bid opening time, stop receiving bids and 

record the time by activating the time clock to print the time. Save this for 
the record.

2. Open Bids
• Take all bids to the bid opening room.
• Advise those in attendance that no more bids will be accepted.
• Open bids for one project at a time.
• As each envelope is opened, check that the bid documents are complete, 

(addenda have been acknowledged, signatures, and required bonds are 
included). If the required bond is not included or if the required signature is 
missing on both the proposal bond and the contract signature page, the bid 
is not responsive and may not be read at the bid opening. The reason the 
bid is not read should always be announced. (It is advisable to read all bids 
that are received on time and determine the responsiveness during the bid 
review process).
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• Read the name of each firm and the apparent total of their bid. If alternates 
are used, read the apparent total of each combination of alternates.

• Announce the “apparent low bidder,” pending bid check.
•  Advise bidders that unit bid price information will be posted to the web if you 

plan to make it available on the website. Otherwise, you must read the unit bid 
prices for the apparent three low bidders if asked. Adjourn the meeting.

3. Bid Status Report
• Prepare the Bid Status Report and distribute to interested HQ and 

region offices.

4. Verify Company Signature
• HQ Contract Ad and Award Office verifies that the signature on the proposal 

is that of the authorized prequalified person. If this function is performed in 
the region this may be done by calling or e-mailing HQ Contract Ad & Award.

5. Verify Bonding Company
• Verify with HQ Accounting/CAPS that the name of the proposal bonding 

company is on the state approved insurance list. This may be done 
by telephone.

6. Verify DBE
• Request approval of the DBE Utilization Certification by the HQ External Civil 

Rights unit prior to awarding the contract. This may be done by e-mailing the 
request, a copy of the certificate, all DBE Written Confirmation Documents and 
the Bid Status Report to the HQ External Civil Rights unit.

• HQ reviews the goals established in the project against the certificate and 
indicates DBE clearance for award or if clearance is not provided, the 
reason why.

7. Bid Check
• Enter the bids in the estimate system and review all bids for completeness 

and math errors.
• Send the Bid Check to interested region, HQ, and FHWA offices and 

other requesters.
• The Bid Check is made available to the public on the Internet by HQ 

Contract Ad and Award.
• If the low bid is 10 percent and greater than $50,000 above the estimate, 

determine if region management wishes to pursue award or rejection of all bids. 
Requires HQ Program Management concurrence for funding. FHWA must 
concur if project is a Project of Division Interest (PoDI). (See Appendix 9)

• To pursue award for region award contracts, prepare the justification to award 
documentation, award the contract, and cc the justification memorandum to the 
Chief Engineer through HQ Contract Ad and Award (Appendix 7).

• For HQ award contracts, prepare the justification for award, send it to HQ 
Contract Ad and Award with a cc to the Chief Engineer. HQ Contract Ad 
and Award will award the contract (Appendix 7).
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• The region may reject all bids if in the best interest of the agency. FHWA 
must concur if project is a Project of Division Interest (PoDI). Notify 
ContractAd&Award@wsdot.wa.gov, Caps@wsdot.wa.gov, and HQ Printing 
Services when bids are rejected.

• Federal Aid contracts for Projects of Division Interest (PoDIs) require FHWA 
concurrence prior to award or bid rejection.

• Local Agency approval is required before awarding or rejecting bids for Local 
Agency projects. Region Highways & Local Programs contacts the Local 
Agency for their approval.

3-5 Bid Analysis
1. Region, Bridge and Assistant State Construction Engineers perform analysis of 

bids received to determine if the low bid is balanced.

a. Check the low bid for unbalancing, giving particular attention to $0.00 or 
penny bids, high bids that may be due to quantity errors, or very low bids.

b. Prepare a pre-award letter to determine if the bid is in the best interest of the 
contracting agency and to make sure the bid is the low bid.

c. When prices are high, ask for a breakout of the costs associated with the bid 
item including labor, equipment, materials, profit, overhead and any other 
costs. You may also ask for any other information that might help to justify 
the increased cost.

d. When the bid is low or when there is a penny bid, ask for an explanation 
of how the contractor intends to perform the work for the price submitted. 
In addition, the letter may also state: “In addition the bidder is advised that the 
contract provides that any adjustment in price provided under the contract due 
to contractor or state initiated changes will be an equitable adjustment based on 
actual costs.”

3-6 Contract Award
1. Verify the Project is Clear to Award and the Bidder is Responsible

• Verify that all outstanding issues affecting award have been completed and 
the project is cleared for award.

 Verify that the low bidder is registered with the Secretary of State.
 Verify that the low bidder is registered with the Department of Labor 

and Industries.
 Verify that the low bidder is not restricted from bidding on a public works 

contract by the United States or the Washington State Department of Labor 
and Industries.

 If the project has an apprentice utilization requirement, verify that the 
contractor is not restricted from bidding on contracts with apprentice utilization 
requirements by the Washington State Department of Labor and Industries.
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2. Award Notice
• Upon award, notify the successful bidder and the Construction project engineer 

by telephone or email that the contract is awarded.

3. Follow-up the telephone notification by sending the award notification to 
appropriate HQ and region offices. For HQ awarded projects the notice consists 
of the Consideration of Award list. Award Letter
• Prepare the Award Letter and send it to the successful bidder and appropriate 

HQ and region offices (Appendix 10D, 10E or 10F).

4. FHWA Notice of Contract Award
• Prepare and submit the FHWA Notice of Contract Award for all NHS projects 

(Appendix 9).
• Send the report to the FHWA Olympia office, Attn. Division Administrator, 

Division Safety/Design Engineer/Team Leader and Civil Rights Program Mgr. 
& Training Coordinator with a copy to the Field Engineer for the region that the 
contract is in.

3-7 Contract Execution
1. Prepare Execution Documents

• The following is sent to the contractor with the contract documents:

a. Instructions for executions of contracts - (DOT Form 134-051)  
(Appendix 8A or 8B)

b. Notice of Mailing Address (DOT Form 134-049)

c. Risk Management Notice Letter requesting point of contact for this project. 
(Appendix 10G)

d. Timber Purchasers Certification (Form 410-000) (if applicable)
• The execution document consists of such of the following documents 

that are applicable to the awarded contract. When signed, this will be the 
executed contract:
– Cover Letter (Execution) (Appendix 10D, 10E or 10F)
– Award Letter Appendix 10E
– Condition of Award Memo (DBE memo)
– Contract (DOT Form 272-006) (Appendix 8C or 8D)
– Contract Bond (DOT Form 272-002) (Appendix 8E or 8F)
– Transfer of Coverage (ECY 020-87a) (if applicable)
– Contract plans and specifications, to include the following if applicable:

 Addenda Contents Page Amendments Special Provisions
 Log of Boring and other appendices Federal Provisions
 Environmental Permits
 US Forest Service Provisions Railroad Protective Liability Form 

Wage Rates Federal
 Wage Rates
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 Benefit Code Key
 Supplement to Wage Rates

 *Proposal (Informational) 
**Non-Collusion Declaration — (DOT Form 272-036H) 
**Lobby Certificate Over $100,000 Only — (DOT Form 272-040) 
**DBE Certificate (DOT Form 272-056A) 
**Proposal Signature Sheet — (DOT Form 272-036D) 
**Subcontractors List if Over $1,000,000 and includes HVAC, plumbing, 
or electrical work 
*Successful Bidders Proposal

 Contract (Appendix 8C or 8D)

 Contract Bond (Appendix 8E or 8F)

2. Distribute Execution Document
• Three/four copies to the successful bidder for execution signatures. One of 

these copies is retained by the bonding company.
• Additional copies to the region, HQ offices, and others.
• Following award working copies of the specifications, plans, and addenda are 

also sent to the successful bidder per Standard Specifications Section 1-02.2.
• The contractor will return the following with the signed contract:

a. Completed Notice of Mailing (DOT Form 134-049)

b. Certificate of Insurance

c. Owners and Contractors protective liability coverage to include Form CG 29 08 
(provided by contractors insurance agency).

3. Timber Certification
• Send the yellow copy of the timber Purchaser Certification for Export 

Restricted Timber to the Department of Revenue following award per DOT 
Form 410-100.

4. Final Bid Tabulation
• Enter the award date in the Bid Check System and print the final bid 

tabulation report.
• Distribute the final bid tabulation report to interested region and HQ offices.
• Update the mainframe after award date has been entered in EBASE.

5. Extension of Contract Execution

 The Contract Ad & Award Manager may grant up to 20 additional days for return 
of execution documents if the bidder is prevented from returning them within the 
20 days allotted (Standard Specifications Section 1-03.3)
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6. Document Verification
• Receive three of the signed contract documents from the contractor per 

Standard Specifications Section 1-03.3.
• Verify that the contractor’s bonding and insurance companies meet WSDOT 

requirements by calling HQ Accounting/CAPS.
• Verify that the proper contract bond and retainage bond forms have been used.
• Contact the WSDOT Attorney General to discuss any deviation in the contract 

bond and retainage bond forms and, when appropriate, obtain an Attorney 
General's signature on the forms.

• FAX low bidder’s DBE item breakout information to HQ Office of Equal 
Opportunity for review and approval.

• HQ Office of Equal Opportunity must receive and approve the bidders’ DBE 
bid item breakout, as required in the condition of award, prior to execution.

7. Execution
• File ECR Office condition of execution memo when required in the project file.
• Obtain WSDOT signatures and date the top of the contract documents.
• By telephone notify the region, Construction PE, and the contractor that the 

contract has been executed.
• Send one executed copy of the contract to the contractor and one copy to HQ 

Accounting/CAPS file.
• Prepare the authorization to begin work and distribute to region and HQ offices.
• Send a copy of the execution letter to interested region, HQ, FHWA, 

etc., offices.

7. Unsuccessful Bidders
• Notify unsuccessful bidders of contract execution and return proposal bond 

(Appendix 10I).
• Retain a copy of the bond and letter for records.

8. Notice to Proceed
• HQ Accounting prepares the notice to proceed letter, sends it to the region.

3-8 Memorandum for Awarding Authority’s Concurrence
1. Letter should include the following:

• Contract name
• Funding source
• Contract number
• Project description
• Engineer’s estimate
• Number of bidders
• Range of bids
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• Low bid amount and percentage over/under estimate
• Revised estimated total cost of project
• Funds available (approved by HQ Program Management)
• Attach overage to estimate spreadsheet
• Reasons for recommending award/rejection (Appendix 9)

3-9 Documentation
1. PS&E Files

• Documentation of PS&E elements and decisions remain in the region files. 
This includes decisions, backup information, etc., for addenda.

• Some documentation for projects reviewed by and processed to advertisement 
by the HQ Ad Ready section is sent to HQ Records Control.

2. Advertisement, Award, and Execution Files
• Documentation of advertisement, bid opening, award, and execution of the 

contract are sent to the HQ Records Control files. The file contains:
– Advertisement package (plans, specifications, etc.)
– Project cost estimate
– Addenda
– Revised project cost estimate
– Records of addenda distribution
– Advertisement notice
– Plan holder list
– Proposal holder list
– Verified bid status report
– Bid tabulation report
– Documentation of decision to award
– Award package (plans, specifications, contract, etc.)
– Correspondence between WSDOT and others during the advertisement, 

award, and execution phase
– Appropriate records of telephone conversations

3. Executed Contract
• The executed contract is filed in the HQ Accounting file.
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Appendix 1 Approval of Projects to Advertise

Approval of Projects to Advertise
All projects must have formal approval action in order to be advertised. The form of 
this approval action will depend on the risks the Department will be assuming with 
the advertisement of the project. It is the goal of the Department to minimize risks 
associated with the project bid packages prior to advertisement. The risk levels are 
not to be confused with right of way certification status. Right of way certification 
is specific to the status of right of way acquisition needed for the project. The 
advertisement risk levels detailed below quantify risk associated with all of the project 
development disciplines, including right of way certification. This assessment needs to 
be a collaborative effort between the Region and Headquarters.

Level 1 Approval
This approval level is for projects that are complete in all aspects. 

Specifically:
• All required permits have been obtained and incorporated into the PS&E
• Funding has been approved
• HQ Construction has approved the Special Provisions
• Utilities and railroad have been relocated and are clear of construction Right of 

way has been certified without exception (Right of Way Certification 1 or 2)
• Design and/or Project Development Approval has been granted
• There are no addenda planned
• DBE goals have been set and approved
• State and Federal environmental documentation are complete
• All agreements have been obtained and appropriately incorporated into the PS&E

Approval action for these projects shall consist of a letter from the Region to

Headquarters Contract Ad and Award Office certifying the project meets the conditions 
of a Level 1 Approval.
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Level 2 Approvals
This approval level is for projects that are generally complete, but still have some non-
critical issues to be resolved prior to proceeding to bid opening.

Specifically:
• All required permits have been obtained and incorporated into the PS&E 
• Funding has been approved
• HQ Construction has approved the Special Provisions
• Design and/or Project Development Approval has been granted
• DBE goals have been set and approved
• There are no addenda planned 
• Utilities and railroad have been relocated and are clear of construction, or the 

utility companies are actively pursuing relocation and the Department has assur- 
ances they will be clear by the date bids are opened.

• Right of way has been certified without exception, or non-critical parcels have been 
addressed in the special provisions. (Right of Way certification 1, 2 or 3). Right of 
Way certification 1 or 2 will be achieved prior to bid opening

• State and Federal environmental documentation are complete
• All agreements have been obtained and appropriately incorporated into the PS&E, 

or are in the process of being obtained and the Department has assurances they will 
be complete by the date bids are opened.

Approval action for these projects shall consist of a letter from the Region to the 
Headquarters Contract Ad and Award Office, certifying the project meets the criteria 
for a Level 2 Approval, and identifying all outstanding issues along with a plan to 
resolve all deficiencies prior to the bid opening. Approval to advertise will require 
concurrence by Headquarters Construction. This concurrence will be based on the 
risk associated with outstanding issues and the likelihood of resolving them prior to 
the scheduled bid opening. In the event all issues are not resolved and appropriate 
conditions incorporated into the contract a minimum of two weeks before the 
bid opening, the bid opening date may be extended. Any conditions incorporated 
into the contract and extensions of the bid opening will require concurrence by 
Headquarters Construction.
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Level 3 Approvals
This approval level is for projects that are lacking one or more critical elements to be 
a complete biddable project, but there is a clear and overwhelming need to begin the 
advertisement process.

Specifically:
• Permits are being processed and the Department is awaiting final copy prior to 

incorporating into the PS&E
• Funding has been approved
• HQ Construction has approved the Special Provisions
• Design and/or Project Development Approval has been granted
• DBE goals have been set and approved.
• There are addenda planned 
• Utilities and railroad that have not been relocated, and will not be relocated by the 

bid opening date, have been addressed in the contract provisions. The Department 
has assurances the utility company will be able to meet the date stipulated in 
the contract.

• Right of Way that has not been acquired is addressed in the contract provisions 
and will not preclude the “functional completion” of the project. (Right of Way 
certification 3 that will not reach certification 1 or 2 prior to bid opening)

• State and Federal environmental documentation are complete

Approval action for these projects shall consist of a letter from the Region to the 
Headquarters Contract Ad and Award Office, certifying the project meets the criteria 
for a Level 3 Approval, identifying all outstanding issues along with a plan to resolve 
all deficiencies prior to the bid opening, and documenting the prior agreement 
between the Region and the Headquarters Construction Office to proceed into the 
advertisement phase of the project. Headquarters approval to proceed to advertisement 
will be based on the balance of risk associated with outstanding issues, the likelihood 
of resolving them prior to the scheduled bid opening, and the benefits of beginning 
the advertisement period prior to the issues being resolved. In the event all issues are 
not resolved and appropriate conditions incorporated into the contract a minimum 
of two weeks before the bid opening, the bid opening date may be extended. Any 
conditions incorporated into the contract and extensions of the bid opening will require 
concurrence by Headquarters Construction.
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Appendix 2 Advertising Criteria

Advertising Criteria
The Region ad and award project description and bid item information must be in the 
HQ Contract Ad & Award office by 1 p.m. Wednesday for any project that is to go on 
ad the following week.

The HQ Contract Ad & Award Office will publish the call for bids (Notice to 
Contractors) at least once per week, in one trade journal of general circulation within 
the State of Washington, for the number of weeks immediately preceding the date for 
receiving and opening sealed bids identified in the schedule below. The Region will 
publish the call for bids in a local specialty newspaper or a paper targeting a certain 
audience, if available, and in any local newspaper the Region feels are appropriate. 
See Appendix 3 for an example of “Notice to Contractors.”

The Regions establish the bid opening date using the following guidelines: Any 
federally funded project advertised less than 3 weeks requires FHWA approval. 
The Region to contact the local FHWA area engineer for approval.

Contract Size Advertising Period (Minimum)
$50,000	or	below	(state	funds) 2	weeks
$50,000	or	below(federal	funds) 3	weeks
Above	$50,000	or	below	$100,000 3	weeks
$1,000,000	-$3,000,000	(grading	and	resurfacing) 4	weeks	
Other	Projects As	required

*Time will depend on the complexity of the project. The HQ Contract Ad & Award 
Office should be contacted when establishing the advertising criteria.

The project description and bid item information should include: The project title; 
the class(es) of work; the estimate range; a statement about D/M/W/SBE goals 
and percentage required; a statement about Apprentice Utilization requirements if 
applicable F.A. Number(if appropriate) or A State Project; SR number; mile post 
limits; a general description of the items of work; number of working days; number 
of bid items; big cost items; large quantity items; or specialty items from the estimate 
(shown on the Notice to Contractors and online but excluded from publication in the 
Daily Journal of Commerce); PS&E number; charge and project number.

The following is a sample of the “project description and bid item” information.

 (KING) LAKE CITY WAY TO N.E. 175TH SC&DI AND NOISE WALL (CL l 4, 
$1,500,000- $2,000,000) CONTAINS DBE GOAL-10% F. A. No. I-IR-005-3(789) 
on SR 5 MP 171.30 to MP 176.90. Requires: Grading, draining, surfacing, paving 
with asphalt concrete, erosion control, beam guardrail, pavement marking, signing, 
and traffic signal installation. 130 Working Days. Involves 123 items. 34526 CY 
shoulder removal incl haul; 584 LF under drain pipe; 1141 LF plain conc. Storm 
sewer pipe; 2498 SF noise wall; 5164 TON crushed surfacing course; 2056 SY 
planing bituminous pvmt; 8155 TON ACP; 180 CY soil amendment; 180 EA 
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Myrica California; 30 TON rock wall for tree wall; 294 LF beam guardrail; 5478 
LF cast-in-place conc barrier; 10938 LF paint stripe; 262 EA traffic safety drums; 
1200 HR training; 594 SY construct geotextile. Lump Sum bids for: Perm signing, 
2 SC&DI systems, traffic signal display and detection sys, traffic signal control sys, 
maint and protection of traffic, surveying. (L-0494) (100514A)(97A321)(00****)
(1 of 4)

If, after the project description and bid item information are sent to the HQ Contract 
Ad & Award Office, there is a delay in funding, the HQ Contract Ad & Award Office 
has to be notified by phone by 9 a.m., Monday, to cancel a notice submitted the 
previous Thursday.

The HQ Contract Ad & Award Office should be notified of all addenda that will 
require a revised bid date. The revised bid date will then be included in the next 
advertising notice.

HQ Printing Services, Contract Ad and Award,  
And Accounting Project Turn-In Documentation Matrix

Documentation Initiated By Supplied To When Needed
Reference	Information Region HQ	CA&A As	available.	Call	out	

documents	in	contract.	
When	information	is	

added,	issue	Addendum.
Printing	Services	Request	
(DOT	273-003)

Region HQ	Printing	Services Project	is	turned	in	
for	printing

Final	Check	Sheet	(DOT	
221-019)

Region HQ	Printing	Services
HQ	CA&A

Project	is	turned	in	
for	printing

1:00	p.m.	Wednesday	
before	Ad	date

Estimate	Including	Work	
Class	Breakout

Region HQ	CA&A 
(Staff	will	obtain	the	
report	from	EBASE)

1:00	p.m.	Wednesday	
before	Ad	date

Request	Contract	No.
Attach	Ad	Letter	and	Page	
1	of	the	Estimate

Region HQ	Accounting/CAPS 9:00	a.m.	Friday	before	
Ad	date

Approval	for	Advertisement	
(Appendix	10B)

Region HQ	CA&A 1:00	p.m.	Wednesday	
before	Ad	date

Work	Order	Authorization HQ	Program	
Management

HQ	Accounting/CAPS 9:00	a.m.	Friday	before	
Ad	date

Contract	Number HQ	Accounting HQ	CA&A 1:00	p.m.	Wednesday	
before	Ad	date

Advertising Criteria Appendix 2
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Appendix 3 Notice to Contractors

                    NOTICE TO CONTRACTORS  
HIGHWAY CONSTRUCTION 

April 27, 2015 

Sealed bids will be received in the Bid Room 2D20, located on the second floor of the Department of Transportation, 310 Maple 
Park Avenue SE, Olympia, Washington, 98501 until 11:00:59 am Pacific Time, or at P.O. Box 47360, Olympia, Washington, 
98504-7360, until 11:00:59 am Pacific Time or electronically via BidX.com until 11:00.59 am Pacific Time, on the dates shown 
below.

All bid proposals shall be accompanied by a bid proposal deposit in cash, certified check, cashier’s check or surety bond in an
amount equal to five percent (5%) of the amount of such bid proposal. Should the successful bidder fail to enter into a contract and 
furnish a satisfactory performance bond, the bid proposal deposit shall be forfeited. Bonds submitted on other than the bond 
form provided by the department may be subject to rejection. The right is reserved to reject any and all bids and to waiver 
informalities in the bidding. 

Bidding proposal may not be issued to bidders unless they are prequalified, except where otherwise provided in Plans and 
Specification. For those contractors who are not prequalified, application for prequalification will be submitted on DOT Form 420-
010 (Standard Questionnaire and Financial Statement) and must be received by the Prequalification Engineer no less than fifteen
days prior to the scheduled bid opening to receive consideration for issuance of a bidding proposal for that bid opening. 
Informational copies of plans and specifications are on file in the office of the County Engineer of the County in which the work is 
situated, the chapter offices of the Associated General Contractors of America in Spokane and the offices of the Regional 
Administrators or the Headquarters of the Department of Transportation, where they may be inspected. The use of informational 
proposals shall be allowed only upon written request and will be accepted only when written authority for their use has been 
granted.  ESTIMATE RANGES PUBLISHED IN THIS NOTICE MUST NOT BE USED AS A BASIS FOR BID 
PREPARATION. 

FEE      
Project Documents will be furnished for the non-refundable fee of:  $ 25.00 Plus Sales Tax 
(Remittance may be made to the Department of Transportation Cash Receipts, Transportation Building, and P.O. 

Box 47305, Olympia, WA 98504-7305) 

TO ORDER PLANS AND SPECIFICATIONS PLEASE CALL (360) 705-7835. To order by e-mail, the address is:  
ContractAd&Award@wsdot.wa.gov

Electronic Project Plans, Specifications, Geotechnical Reports, Addenda, Planholders Lists, Award/Bid 
Results, and Bid Tabulations are available on the Internet at: http://www.wsdot.wa.gov/biz/contaa

Title VI Notice to Public  

It is the Washington State Department of Transportation's (WSDOT) policy to assure that no person shall, on the grounds of race,
color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied 
the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities. Any person who
believes his/her Title VI protection has been violated, may file a complaint with WSDOT's Office of Equal Opportunity (OEO). 
For additional information regarding Title VI complaint procedures and/or information regarding our non-discrimination 
obligations, please contact OEO's Title VI Coordinator Jonte' Sulton at (360) 705-7082.Americans with Disabilities Act (ADA) 
Information 

Americans with Disabilities Act (ADA) Information

This material can be made available in an alternate format by emailing the WSDOT Diversity/ADA Affairs team 
at wsdotada@wsdot.wa.gov or by calling toll free, 855-362-4ADA(4232). Persons who are deaf or hard of hearing may make a 
request by calling the Washington State Relay at 711.  
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SAMPLE ADVERTISEMENTS 

*1. (COWLITZ) 1.3 MILES EAST OF SR 505- SLOPE STABILIZATION (CL 1, $400,000 - 
$500,000)CONTAINS CONDITION OF AWARD DBE GOAL: 12%F.A.No. ER 1301(004) on SR 504, 
MP 15.92 to MP 16.04. Requires: Constructing a rock slope, placing logs with rootwads, erosion control, 
traffic control and other work. 30 Working days. Involves 33 items. 1235 CY rdwy excav incl haul, 300 T 
rock, 300 SY compost blanket, 87 LF beam guardrail, 207 LF remove & reset exist perm barrier, 112 SF 
const signs CL A, 2820 T embank rock. Lump Sum Bids for: Erosion control and water pollution prevention, 
temp traffic control, SPCC plan. (XL-4419)(450415P)(15X304)(8752)(3 of 3) 

*2. (WHATCOM) ANDERSON CREEK CULVERT (CL 1 or 6, $5,000,000 - $7,000,000) CONTAINS  
*** CONDITION OF AWARD DBE GOAL: 11% F.A. No. STPF-0542(038) on SR 542, MP 6.40 to MP 6.70. 

CONTAINS APPRENTICE UTILIZATION REQ: 15%. Requires: Replacing a twin box culvert with a 
reinforced concrete voided slab bridge, retaining walls, roadway and channel excavation, embankment 
compaction, grading, drainage, HMA paving, striping, permanent signing, erosion and sediment control, 
traffic control and other work. REQUIRES CONSTRUCTION STORMWATER GENERAL PERMIT 
TRANSFER OF COVERAGE. 103 Working day. Involves 139 items.  28210 CY rdwy excav incl haul, 
16484 T select borrow incl haul, 8907 CY embank comp, 4764 CY channel excav incl haul, 1290 T 
streambed sediment, 3020 T streambed cobbles, 608 T quarry spalls, 288 LF sch A storm sewer pipe, 7913 
CY struct excav CL A incl haul, 117200 LB welded wire, 6700 LB st rebar, 7964 CY cellular conc CL 2, 
781 CY cellular conc CL 4, 76 CY conc CL 4000, 322 CY conc CL 4000W, 504 LF prestressed conc girder, 
909 LF bridge rail, 362 LF cellular conc retain wall traffic barrier, 1250 T crushed surface base course, 2100 
T HMA CL 1/2  IN PG 64-22, 154 T HMA CL 1/2  IN PG 58-72, 730 EA sitka willow, 371 EA indian plum, 
723 EA snowberry, 418 EA vine maple, 2340 LF high vis fence, 20 EA log with rootwad, 448 LF extruded 
curb, 183 LF beam guardrail, 4 EA beam guardrail non flare term, 2160 LF paint line, 3824 LF plastic line, 
1104 LF conduit pipe, 747 SF shoring or extra excav CL B, 200 SY conc slope protect, 400 HR training, 
2358 SY const geotextile, 2943 SF geosynthetic retain wall, 3367 T gravel borrow incl haul, 17150 SF 
shotcrete facing. CONTAINS MINIMUM BID ITEM: TYPE B PROGRESS SCH. Lump Sum Bids for: 
Shoring or extra excav CL A, sheet pile wall, erosion control & water pollution prevention, temp stream 
diversion, perm signing, elec sys mod, temp traffic control, struct survey, rdwy survey, SPCC plan. 
SUPERSTRUCTURE INCLUDES:100 SF bridge deck test slab, 3530 LB epoxy-coated st rebar, 1086 LB 
st rebar, 38 CY conc CL 4000D, 13 CY conc CL 4000, 32 EA elastomeric bearing pads, 4 EA elastomeric 
girder stop pads. (XL-3813)(154229B)(14A024)(8753)(4 of 4)(1) 

*3. (CLARK) TRAVELER INFORMATION 164TH AVE TO NW 6TH AVE (CL 41, $1,000,000 - 
$1,250,000) F.A. No. CM-0014(072), NHPP-0014(072) on SR 14, MP 8.50 to MP 12.40. CONTAINS 
VOLUNTARY SMALL BUSINESS ENTERPRISE PARTICIPATION GOAL:10%.  Requires: 
Installing fiber optic communications, data station systems, closed circuit television systems, video/data 
transmission and distribution systems, traffic control and other work. 60 Working days. Involves 12 items. 
Lump Sum Bids for: ITS Communication conduit sys, ITS comm cables & interfaces, ITS data station sys, 
ITS CCTV sys, ITS video/data transmission dist sys, temp traffic control, SPCC plan.(QL-0078)(401413Q) 

 (15X300)(8764)(2 of 3) 

*4. (KING & KITSAP) FAUNTLEROY & SOUTHWORTH FERRY TERMINALS 
PAVEMENT PRESERVATION (CL 1 or 4 or 6, $100,000 - $150,000) CONTAINS VOLUNTARY 
MWBE GOAL: 3%. SR 160, MP 7.47 for Washington State Ferries. Requires: Repairing rotten timber 
decking in the vicinity of transfer span approach at Fauntleroy Ferry Terminal and repaving with hot mix 
asphalt at both terminals and other work. 20 Working days. Involves 14 items. 265 HR deck repairs- project 
labor, 5 DAY deck repairs – project equipment, 90 T HMA CL 1/2 IN PG 64-22. Lump Sum Bids for: Deck 
Repairs- project materials, SPCC plan. (FT-1780)(-)(15X204)(8762)(2 of 3) 

Lynn Peterson 
Secretary of Transportation  

*       Previously Advertised  
**     Extended    
***   Revised  

Projects awarded the week of April 20, 2015 
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 NOTICE TO CONTRACTORS 
 BUILDING CONSTRUCTION  A
April 27, 2015 

Sealed bids will be received in the Bid Room 2D20, located on the second floor of the Department of Transportation, 310 Maple 
Park Avenue SE, Olympia, Washington, 98501 until 11:00:59 am Pacific Time, or at P.O. Box 47360, Olympia, Washington, 
98504-7360, until 11:00:59 am Pacific Time or electronically via BidX.com until 11:00.59 am Pacific Time, on the dates shown 
below.

All bid proposals shall be accompanied by a bid proposal deposit in cash, certified check, cashier’s check or surety bond in an
amount equal to five percent (5%) of the amount of such bid proposal. Should the successful bidder fail to enter into a contract and 
furnish a satisfactory performance bond, the bid proposal deposit shall be forfeited. Bonds submitted on other than the bond 
form provided by the department may be subject to rejection. The right is reserved to reject any and all bids and to waiver 
informalities in the bidding. 

Bidding proposal may not be issued to bidders unless they are prequalified, except where otherwise provided in Plans and 
Specification. For those contractors who are not prequalified, application for prequalification will be submitted on DOT Form 420-
010 (Standard Questionnaire and Financial Statement) and must be received by the Prequalification Engineer no less than fifteen
days prior to the scheduled bid opening to receive consideration for issuance of a bidding proposal for that bid opening. 
Informational copies of plans and specifications are on file in the office of the County Engineer of the County in which the work is 
situated, the chapter offices of the Associated General Contractors of America in Spokane and the offices of the Regional 
Administrators or the Headquarters of the Department of Transportation, where they may be inspected. The use of informational 
proposals shall be allowed only upon written request and will be accepted only when written authority for their use has been 
granted.  ESTIMATE RANGES PUBLISHED IN THIS NOTICE MUST NOT BE USED AS A BASIS FOR BID 
PREPARATION. 

FEE      
Project Documents will be furnished for the non-refundable fee of:  $ 25.00 Plus Sales Tax 
(Remittance may be made to the Department of Transportation Cash Receipts, Transportation Building, and P.O. Box 

47305, Olympia, WA 98504-7305) 

TO ORDER PLANS AND SPECIFICATIONS PLEASE CALL (360) 705-7835. To order by e-mail, the address is:  
ContractAd&Award@wsdot.wa.gov 
 
Electronic Project Plans, Specifications, Geotechnical Reports, Addenda, Planholders Lists, Award/Bid 
Results, and Bid Tabulations are available on the Internet at: http://www.wsdot.wa.gov/biz/contaa 

 
Title VI Notice to Public  
 
It is the Washington State Department of Transportation's (WSDOT) policy to assure that no person shall, on the grounds of race,
color, national origin or sex, as provided by Title VI of the Civil Rights Act of 1964, be excluded from participation in, be denied 
the benefits of, or be otherwise discriminated against under any of its federally funded programs and activities. Any person who
believes his/her Title VI protection has been violated, may file a complaint with WSDOT's Office of Equal Opportunity (OEO). For
additional information regarding Title VI complaint procedures and/or information regarding our non-discrimination obligations,
please contact OEO's Title VI Coordinator Jonte' Sulton at (360) 705-7082.Americans with Disabilities Act (ADA) Information 
 

Americans with Disabilities Act (ADA) Information

This material can be made available in an alternate format by emailing the WSDOT Diversity/ADA Affairs team 
at wsdotada@wsdot.wa.gov or by calling toll free, 855-362-4ADA(4232). Persons who are deaf or hard of hearing may make a 
request by calling the Washington State Relay at 711.  
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PRE-BID CONFERENCE 
A pre-bid conference will be held on April 1, 2015 at 10:00 AM at the Northrup Area 5 Maintenance Facility, 10833 
Northrup Way, Bellevue, WA 98004-1415. Directions to the site: From SR 520: Exit at Lake Washington Blvd NE @ 
MP 6: North for 0.2 miles; East on Northrup Way 0.4 mile. Bidder attendance is voluntary; however, it is highly 
recommended that bidders attend in order to familiarize themselves with the existing conditions and the scope of the 
work detailed in the drawings and specifications. Bidders wishing to visit the site in conjunction with bid preparation 
not noted above shall give 48-hour notification to: Andy Blomberg, NW Region WSDOT Facilities Manager, 206-
440-4977, email: Blomberg@wsdot.wa.gov 

(KING) NORTHUP MAINTENANCE FACILITY EQUIPMENT BUILDING (CL 7, NO PREQ REQ,
$2,000,000 - $2,500,000) CONTAINS VOLUNTARY MWBE GOAL: 16%. A State Project for Washington State 
Facilities Division. CONTAINS APPRENTICE UTILIZATION REQ: 15%. Requires: All labor, material and 
equipment including, but not limited to selective site demolition and clearing, earthwork, asphalt and concrete paving, 
landscaping, site utilities (storm sewer, sanitary sewer, water, power and gas), pile and concrete foundations, steel 
framing, light gauge metal framing, metal siding and roofing, doors and windows, gypsum board system, painting, 
HVAC, plumbing, electrical, lighting and fire protection and other work. 140 Working days. Involves 4 items. Lump 
Sum Bids for: Equip bldg & associated site work, trench safety provisions. ALTERNATES INCLUDE: Second story 
access ramp & exit stair, second story tenant repairs. (XL-4415)(852004B)(15W601)(8745)(1 of 3) 

Lynn Peterson 
Secretary of Transportation 

*       Previously Advertised      
**     Extended         
***   Revised 
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	 Contractor	Prequalification	 
Appendix 4 Questionnaire for Projects Under $100,000

Contractor Prequalification 
Questionnaire and Affidavit for

Contracts Under $100,000
Date Submitted By Business License No.

Address ((Street) Telephone No.

City State Zip

Prequalification Requested For (Identify project by advertised name)

What is the Value of Your Firm’s Assets (Net Worth)?

Owner: Telephone No.:

List Two Similar Projects Your Firm Has Completed in the Last Year.  Give Owner’s Name and Telephone Number.
1.

Owner: Telephone No.:

2.

Were the projects listed above completed on time?
Does your firm owe any monies on any projects which were completed within the last
year?  (If Yes, provide a separate statement.)
Have you or your firm been convicted of any criminal act involving a contractor or
contracts?  (If Yes, provide a separate statement.)

Yes No

Yes No

Yes No

Affidavit
State of County of

Name of Firm (Be Exact):

The undersigned, being duly sworn, deposes and says that the foregoing is a true statement of facts concerning the firm (or
individual herein named).  As of the date indicated:  that the answers to the foregoing interrogatories are true; that this statement is
for the express purpose of inducing the Washington State Department of Transportation to award the firm (or individual) a contract
and that the depository, vendor, or other agency herein named is hereby authorized to supply the Washington State Department of
Transportation or its agents with any information necessary to verify this statement. 

Authorized Signature Authorized Signature

Authorized Signature Authorized Signature

Sworn to before me this

day of ,  20

(Notary Public)

Notary Seal

Corporate
Seal(s)

$

DOT Form 272-063
Revised 04/2015

Region Administrator
Approved By Date
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 Proposal for Bidding  
Appendix 5 Purposes – Federal Funds (COA)
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	 Justification	Guidelines	–	 
Appendix 7 Bids Exceeding Estimate

GUIDELINES FOR JUSTIFICATION OF AWARD/REJECTION OF 
BIDS EXCEEDING ENGINEER’S ESTIMATE BY 10% and GREATER 
THAN $50,000

Procedures
Contact	appropriate	WSDOT	Office	for	comments.

1. Verify estimated quantities for possible over/under runs.

2. Review plans and specifications for changes that may significantly reduce the cost

3. Can project be combined with other work that may produce a better bid?

4. Is estimate low or are bid prices too high?

5. Special circumstances or conditions that may have impacted bid prices.

Determine if there was adequate competition.
1. Number of Proposal holders?

2. Number of bidders?

a. Competition is normally considered adequate when:
Number of Bids was Low bid does not exceed

3	or	more 110%	of	Engineer’s	Estimate
4	or	more 115%	of	Engineer’s	Estimate
5	or	more 120%	of	Engineer’s	Estimate

b. These guidelines may not be appropriate for some specialized contracts and 
other factors should be considered.

3. Was an attempt made to attract additional bidders(HQ Prequal)?

4. Survey proposal holders who did not bid for reasons they chose not to.

Document impact if project is delayed to readvertise.
1. Is there a significant negative impact?

2. Need for early completion of work?

3. Ability to complete work within current construction season?

4. Potential for loss of construction season?

5. Risk involved (potential damage) if project is delayed?

6. Time of year project is advertised?

7. Is there an impact on funding?

8. Cost associated with readvertising?

Page 60 WSDOT Advertisement and Award Manual M 27-02.03 
 December 2016



Funding	Confirmation
1. Prepare revised estimated total cost for project.

2. HQ Program Management authorization for funds available for revised estimate.

Prepare spreadsheet showing items contributing the major overage. Include the 
following for each of the three low bidders:

1. Include item description

2. Quantity

3. Engineer’s estimate

4. Unit price

5. Extended price

6. Three low bidders

7. Difference estimate/low bid

8. Average bid prices for all bidders

9. Median bid prices

Projects of Division Interest (PoDIs) require FHWA Concurrence

Region prepares memorandum for Awarding Authority’s Concurrence . 
cc: State Construction Engineer
Letter should include the following:

1. Contract Name

2. Funding Source

3. Contract Number

4. Project Description

5. Engineer’s Estimate

6. Number of Bidders

7. Range of Bids

8. Low bid amount and percentage over/under Estimate

9. Revised Estimated Total Cost of Project

10. Funds Available (Approved by HQ Program Management)

11. Attach overage to estimate spreadsheet

12. Reasons for recommending Award/Rejection

Appendix 7 Justification Guidelines – Bids Exceeding Estimate
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Instructions for Execution of Washington State Department of Transportation (WSDOT)
ROAD, BRIDGE AND MUNICIPAL CONSTRUCTION Contracts

Please Read the Following Instructions Thoroughly---Important for the Execution of Contracts, Bonds 
and Transfers of Coverage (TOCs) by Contractors.
Dates
1. The date on page one of the Contract MUST NOT be filled in by the Contractor. It will be filled in by Washington State 

Department of Transportation (WSDOT) using the date the Contract is executed at WSDOT.
2. The date on page one of the Bond will also be filled in by WSDOT using the date the Contract is executed at WSDOT.
3. If a Transfer of Coverage (TOC) form is required, the “Specific date” of transfer located on the top of page 1 of the Transfer 

of Coverage (TOC) form must be left blank; it will be filled in by WSDOT using the date the Contract is executed at WSDOT.
The date the Contractor signs the Transfer of Coverage (TOC) form should be filled in at Part VIII Certification of Permittee.

Signing
1. The Contractor must sign all copies of the Contract and the Bond in the place provided on the signature pages. The Transfer of 

Coverage (TOC) form, if one is required, must also be signed by the Contractor in Part VIII Certification of Permittee, after 
completing Part I New Operator/Permittee, Part III On-Site Contact Person(s) and Part VIII Certification of Permittee.

2. Signers of WSDOT Contracts, Bonds and Transfers of Coverage (TOCs) are preauthorized through the WSDOT Contract Ad 
& Award office’s prequalification process. If signers have changed when compared to the latest prequalification application 
on file with WSDOT, form #420-007 EF (located at this link: http://www.wsdot.wa.gov/biz/contaa/prequal/420-007.pdf) can be 
completed and returned to WSDOT with the signed Contracts, Bonds and Transfer of Coverage. It will then be forwarded 
internally to the WSDOT Contract Ad & Award office.

3. If the Contractor is a CORPORATION, the Corporation name must be added to all copies, and at least one authorized signer 
is required.

4. If the Contractor is a CO-PARTNERSHIP, all members of the Co-Partnership must sign all copies unless Power of Attorney 
is on file with WSDOT authorizing one or more partners to sign for the Co-Partnership.  

5. If the Contractor is a COMPANY operating as a Sole Trader, the Company name must be shown and all copies signed by the 
Sole Trader.

6. All copies of the Bond must be signed by the Surety in the place provided on the signature page. The Bond must be signed by 
an Attorney-In-Fact.

7. The Power of Attorney for the signature of the Attorney-In-Fact for the Surety must be included with the Bond. Compliance 
with this requirement is mandatory.

Corporations Outside the State of Washington
If the Contractor exists under the laws of a State other than the State of Washington, the Contractor must file the necessary 
papers with the Secretary of State at Olympia, authorizing the Contractor to do business in the State of Washington.  (Call 
360-725-0377). A filing is required.

Insurance
1. Provide ACORD Form Certificates of Insurance evidencing the minimum insurance coverage required under Section 1-07.18

of the a) current Standard Specifications – the internet link is (http://www.wsdot.wa.gov/publications/manuals/fulltext/M41-
10/2014Amended4-7-2014.pdf, see page 1-63 to 1-66), b) Amendments, c) Special Provisions and possibly d) Addendums, specific to 
your contract. These are listed in order of precedence; the Standard Specifications are the basics, the Amendments can make
changes, the Special Provisions can make additional changes, and the Addendums can make final changes to your contract.  
Generally all insurance-related requirements in the contract will be labeled “1-07.18”, however some contracts can vary.

2. All Insurance endorsements must be attached to the Certificates and submitted with the signed Contract and/or emailed to 
CAPS@wsdot.wa.gov. Complete policies are required within thirty (30) calendar days from the date of Award of this 
contract, unless stated otherwise in the contract, preferably sent via email to CAPS@wsdot.wa.gov.

Return
The Contracts, Bonds, Transfer of Coverage (TOC) and Certificates of Insurance with endorsements must be furnished to 
WSDOT no later than twenty (20) calendar days after the date of award, unless stated otherwise in the contract (use the physical 
address on the left for FEDEX, UPS or similar express delivery):
Washington State Department of Transportation Washington State Department of Transportation
AFS/Payments & Receipts/CAPS – 3B AFS/Payments & Receipts/CAPS – 3B 
310 Maple Park Ave SE PO Box 47420
Olympia WA 98501-2348 Olympia WA 98504-7420
If for any reason these documents cannot be or are not delivered to the Washington State Department of Transportation in Olympia, Washington within twenty (20) calendar 
days after the date of Award, a formal request for an extension must be submitted to the WSDOT Contract Ad & Award office stating the reasons for the delay. Please 
provide as much lead time as possible, and contact Jenna Fettig via email or fax.  If sending an email, use both the following email addresses: FettigJ@wsdot.wa.gov and 
ContractAd&Award@wsdot.wa.gov). If sending a fax, use fax #360-705-6966. This extension cannot exceed an additional twenty (20) calendar days, otherwise the bid 
proposal deposit or bond is subject to forfeiture. For questions regarding this extension please call 360-705-7835.

Revised 12-2014/CAPS

 Instructions for Execution –  
Appendix 8A Road, Bridge, and Municipal Construction
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Instructions for Execution of Washington State Department of Transportation
FACILITIES Contracts

Please Read the Following Instructions Thoroughly---Important for the Execution of Contracts and 
Bonds by Contractors.

Dates
1. The date on page one of the Contract MUST NOT be filled in by the Contractor. It will be filled in by Washington State 

Department of Transportation using the date the Contract is executed at Washington State Department of Transportation.
2. The date on page one of the Bond will also be filled in by Washington State Department of Transportation using the date 

the Contract is executed at Washington State Department of Transportation.
Signing
1. The Contractor must sign all copies of the Contract and the Bond in the place provided on the signature pages.
2. Signers of WSDOT Contracts and Bonds are usually preauthorized through the WSDOT Contract Ad & Award office’s 

prequalification process.  For signers who may not be on the latest prequalification application on file with the Contract 
Ad & Award office of Washington State Department of Transportation, form #420-007 EF (located at this link: 
http://www.wsdot.wa.gov/biz/contaa/prequal/420-007.pdf) should be completed and returned to WSDOT with the signed 
Contracts and Bonds.  It will then be forwarded to the WSDOT Contract Ad & Award office.

3. If the Contractor is a CORPORATION, the Corporation name must be added to all copies, and at least one authorized 
signer is required.

4. If the Contractor is a CO-PARTNERSHIP, all members of the Co-Partnership must sign all copies unless Power of 
Attorney is on file with Washington State Department of Transportation authorizing one or more partners to sign for the 
Co-Partnership.  

5. If the Contractor is a COMPANY operating as a Sole Trader, the Company name must be shown and all copies signed by 
the Sole Trader.

6. All copies of the Bond must be signed by the Surety in the place provided on the signature page. The Bond must be 
signed by an Attorney-In-Fact.

7. The Power of Attorney for the signature of the Attorney-In-Fact for the Surety must be included with the Bond.
Compliance with this requirement is mandatory.

Corporations Outside the State of Washington
If the Contractor exists under the laws of a State other than the State of Washington, the Contractor must file the 
necessary papers with the Secretary of State at Olympia, authorizing the Contractor to do business in the State of 
Washington.  (Call 360-725-0377).  A filing is required.

Insurance
1. Provide ACORD Form Certificates of Insurance evidencing the minimum insurance coverage required under PART 2 of 

the Facilities Contract under a) General Conditions, b) Supplemental Conditions and c) Addendums.  These are listed in 
order of precedence; the General Conditions are the basics, the Supplemental Conditions can make changes, and the 
Addendums can make final changes to your contract.  Generally insurance-related requirements in the contract will be
labeled “PART 2 – INSURANCE AND BONDS”.

2. All Insurance endorsements must be attached to the Certificates and submitted with the signed Contract and/or emailed to 
CAPS@wsdot.wa.gov. Complete policies are due within thirty (30) calendar days from the date of Award of this 
contract, unless stated otherwise in the contract, preferably sent via email to CAPS@wsdot.wa.gov.

Return
The Contract, Bond and Certificates of Insurance with endorsements must be furnished to Washington State Department 
of Transportation no later than twenty (20) calendar days after the date of award, unless stated otherwise in the contract
(use the physical address on the left for FEDEX, UPS or similar express delivery):
Washington State Department of Transportation Washington State Department of Transportation
AFS/Payments & Receipts/CAPS – 3B AFS/Payments & Receipts/CAPS – 3B 
310 Maple Park Ave SE PO Box 47420
Olympia WA 98501-2348 Olympia WA 98504-7420
If for any reason these documents cannot be or are not delivered to the Washington State Department of Transportation in Olympia, Washington within twenty (20) 
calendar days after the date of Award, a formal request for an extension must be submitted to the WSDOT Contract Ad & Award office stating the reasons for the 
delay.  Please provide as much lead time as possible, and contact Jenna Fettig via email or fax.  If sending an email, use both the following email addresses:
FettigJ@wsdot.wa.gov and ContractAd&Award@wsdot.wa.gov). If sending a fax, use fax #360-705-6966.  This extension cannot exceed an additional twenty (20) 
calendar days, otherwise the bid proposal deposit or bond is subject to forfeiture.  For questions regarding this extension please call 360-705-7835.

Revised 7-2014/CAPS
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Instructions for Execution of Washington State Department of Transportation
WASHINGTON STATE FERRIES Contracts

Please Read the Following Instructions Thoroughly---Important for the Execution of Contracts and 
Bonds by Contractors.

Dates
1. The date on page one of the Contract MUST NOT be filled in by the Contractor. It will be filled in by Washington State 

Ferries using the date the Contract is executed at Washington State Ferries.
2. The date on page one of the Bond will also be filled in by Washington State Ferries using the date the Contract is 

executed at Washington State Ferries.
Signing
1. The Contractor must sign all copies of the Contract and the Bond in the place provided on the signature pages.
2. Signers of WSDOT Contracts and Bonds are usually preauthorized through the WSDOT Contract Ad & Award office’s 

prequalification process.  For signers who may not be on the latest prequalification application on file with the Contract 
Ad & Award office of Washington State Department of Transportation, form #420-007 EF (located at this link: 
http://www.wsdot.wa.gov/biz/contaa/prequal/420-007.pdf) should be completed and returned to WSDOT with the signed 
Contracts and Bonds.  It will then be forwarded to the WSDOT Contract Ad & Award office.

3. If the Contractor is a CORPORATION, the Corporation name must be added to all copies, and at least one authorized 
signer is required.

4. If the Contractor is a CO-PARTNERSHIP, all members of the Co-Partnership must sign all copies unless Power of 
Attorney is on file with Washington State Ferries authorizing one or more partners to sign for the Co-Partnership.  

5. If the Contractor is a COMPANY operating as a Sole Trader, the Company name must be shown and all copies signed by 
the Sole Trader.

6. All copies of the Bond must be signed by the Surety in the place provided on the signature page. The Bond must be 
signed by an Attorney-In-Fact.

7. The Power of Attorney for the signature of the Attorney-In-Fact for the Surety must be included with the Bond.
Compliance with this requirement is mandatory.

Corporations Outside the State of Washington
If the Contractor exists under the laws of a State other than the State of Washington, the Contractor must file the 
necessary papers with the Secretary of State at Olympia, authorizing the Contractor to do business in the State of 
Washington.  (Call 360-725-0377).  A filing is required.

Insurance
1. Provide ACORD Form Certificates of Insurance evidencing the minimum insurance coverage required under Section 1-

07.18 of the a) current Standard Specifications – the internet link is (http://www.wsdot.wa.gov/publications/manuals/fulltext/M41-
10/2014Amended1-6-2014.pdf, see page 1-63 to 1-66), b) Amendments, c) Special Provisions and possibly d) Addendums,
specific to your contract. These are listed in order of precedence; the Standard Specifications are the basics, the 
Amendments can make changes, the Special Provisions can make additional changes, and the Addendums can make final 
changes to your contract.  Generally all insurance-related requirements in the contract will be labeled “1-07.18”, however 
some contracts can vary.

2. All Insurance endorsements must be attached to the Certificates and submitted with the signed Contract. Complete
policies are required within thirty (30) calendar days from the date of Award of this contract, unless stated otherwise in 
the contract.

Return
The Contract, Bond and Certificates of Insurance with endorsements must be furnished to Washington State Ferries no
later than twenty (20) calendar days after the date of award, unless stated otherwise in the contract:

Washington State Ferries
Contracts / Legal Services Department
ATTN: Barbara Olson, Contracts Coordinator
2901 Third Ave  Suite 500
Seattle WA 98121-3014

If for any reason these documents cannot be or are not delivered to the Washington State Ferries within twenty (20) calendar days after the date of Award, a formal 
request for an extension must be submitted to the WSDOT Contract Ad & Award office stating the reasons for the delay.  Please provide as much lead time as possible, 
and contact Jenna Fettig via email or fax.  If sending an email, use both the following email addresses: FettigJ@wsdot.wa.gov and 
ContractAd&Award@wsdot.wa.gov). If sending a fax, use fax #360-705-6966.  This extension cannot exceed an additional twenty (20) calendar days, otherwise the 
bid proposal deposit or bond is subject to forfeiture.  For questions regarding this extension please call 360-705-7835.

Revised 7-2014/CAPS
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Contract

DOT Form	272-006	EF
Revised	12/97

Central Washington Asphalt, Inc., a corporation existing under and by virtue of the Laws of the
State of Washington

THIS AGREEMENT, made and entered into this day of ,          .
between the STATE OF WASHINGTON, acting through the Washington State Department of
Transportation, and the Secretary of Transportation under and by virtue of Title 47 RCW, as
amended and

hereinafter called the Contractor.

WITNESSETH:
That in consideration of the terms and conditions contained herein and attached and made a

part of this agreement, the parties hereto covenant and agree as follows:

I. The Contractor shall do all work and furnish all tools, materials, and equipment for:

Pavement Repair excavation, fog and crack seal, planing bituminous pavement, hot mix asphalt, cement
concrete traffic curb and gutter, cement concrete pedestrian curb, pavement markings, permanent signing,
traffic signal system, vehicle loop detector, wireless vehicle detector, cement concrete sidewalk, cement
concrete curb ramps, patterned concrete, lower and adjust various utilities, remove and rest bollard
receptacle, traffic control and other work on SR 285 CO, MP 2.86 - MP 4.64, WENATCHEE AREA
PAVING, F. A. No. HSIP-STPF-0285(018)(019), Chelan County, Washington

in accordance with and as described in the attached plans and specifications, and the
standard specifications of the Washington State Department of Transportation which are by this
reference incorporated herein and made part hereof and, shall perform any changes in the work in
accord with the Contract Documents.

The Contractor shall provide and bear the expense of all equipment, work and labor, of any
sort whatsoever that may be required for the transfer of materials and for constructing and
completing the work provided for in these Contract Documents except those items mentioned
therein to be furnished by the State of Washington.

II. The State of Washington hereby promises and agrees with the Contractor to employ,
and does employ the Contractor to provide the materials and to do and cause to be done the above
described work and to complete and finish the same in accord with the attached plans and
specifications and the terms and conditions herein contained and hereby contracts to pay for the
same according to the attached specifications and the schedule of unit or itemized prices at the time
and in the manner and upon the conditions provided for in this contract.

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008
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III. The Contractor for himself/herself, and for his/her heirs, executors, administrators,
successors, and assigns, does hereby agree to full performance of all convenants required of the
Contractor in the contract.

IV. It is further provided that no liability shall attach to the State by reason of entering
into this contract, except as provided herein.

IN WITNESS WHEREOF, the Contractor has executed this instrument, on the day and year
first below written and the Secretary of Transportation has caused this instrument to be executed by
and in the name of the said State of Washington and the Washington State Department of
Transportation the day and year first above written.

Executed by the Contractor ,                     .

(Contractor)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

DOT Form	272-006	EF
Revised	12/97

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008
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Contract

DOT Form	272-006	EF
Revised	12/97

Guy F. Atkinson Construction, LLC, a Limited Liability corporation existing under and by
virtue of the Laws of the State of Maryland and authorized to do business in the State of
Washington

THIS AGREEMENT, made and entered into this day of ,          .
between the STATE OF WASHINGTON, acting through the Washington State Department of
Transportation, and the Secretary of Transportation under and by virtue of Title 47 RCW, as
amended and

hereinafter called the Contractor.

WITNESSETH:
That in consideration of the terms and conditions contained herein and attached and made a

part of this agreement, the parties hereto covenant and agree as follows:

I. The Contractor shall do all work and furnish all tools, materials, and equipment for:
Replacing the existing four lane facility with a six lane facility, constructing a chain-up area on the west bound
lanes, installing new culverts at Unnamed Creek and Townsend Creek, building bridges at Unnamed Creek, Price
Creek and Townsend Creek, constructing a wildlife overcrossing at Price Creek Rest Area vicinity, constructing
hydraulic connectivity zones at two locations, installing concrete barrier and guardrail, installing illumination
systems for new chain-up areas, installing ITS systems, constructing mitigation sites, traffic control and other work
on I-90, MP 59.50 to MP 62.00, KEECHELUS DAM TO STAMPEDE PASS PHASE 2A – ADD LANES/BUILD
WILDLIFE BRIDGES, A State Project, Kittitas County, Washington

in accordance with and as described in the attached plans and specifications, and the
standard specifications of the Washington State Department of Transportation which are by this
reference incorporated herein and made part hereof and, shall perform any changes in the work in
accord with the Contract Documents.

The Contractor shall provide and bear the expense of all equipment, work and labor, of any
sort whatsoever that may be required for the transfer of materials and for constructing and
completing the work provided for in these Contract Documents except those items mentioned
therein to be furnished by the State of Washington.

II. The State of Washington hereby promises and agrees with the Contractor to employ,
and does employ the Contractor to provide the materials and to do and cause to be done the above
described work and to complete and finish the same in accord with the attached plans and
specifications and the terms and conditions herein contained and hereby contracts to pay for the
same according to the attached specifications and the schedule of unit or itemized prices at the time
and in the manner and upon the conditions provided for in this contract.

I-90
KEECHELUS	DAM	TO	STAMPEDE	PASS	PHASE
2A	-	ADD	LANES/BUILD	WILDLIFE	BRIDGES
14Y015
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III. The Contractor for himself/herself, and for his/her heirs, executors, administrators,
successors, and assigns, does hereby agree to full performance of all convenants required of the
Contractor in the contract.

IV. It is further provided that no liability shall attach to the State by reason of entering
into this contract, except as provided herein.

IN WITNESS WHEREOF, the Contractor has executed this instrument, on the day and year
first below written and the Secretary of Transportation has caused this instrument to be executed by
and in the name of the said State of Washington and the Washington State Department of
Transportation the day and year first above written.

Executed by the Contractor ,                     .

(Contractor)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

DOT Form	272-006	EF
Revised	12/97

I-90
KEECHELUS	DAM	TO	STAMPEDE	PASS	PHASE
2A	-	ADD	LANES/BUILD	WILDLIFE	BRIDGES
14Y015
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Highway Construction
Contract Bond -

a portion of SR 285 CO, MP 2.86 - MP 4.64, WENATCHEE AREA PAVING, F. A. No. HSIP-STPF
-0285(018)(019), Chelan County, Washington

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and
as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of

1,117,117.00------------Dollars  ($ ), the payment of which we jointly and severally bind ourselves,
our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

The CONDITION of this bond is such that WHEREAS, on the
day of A.D., , the said

Central Washington Asphalt, Inc.

Principal, herein, agree to furnish all material and do certain work, to wit:  That
Central Washington Asphalt, Inc. ,

according to the maps, plans and specifications made a part of said contract, which contract as so
executed, is hereunto attached, is now referred to and by reference is incorporated herein and made a
part hereof as fully for all purposes as if here set forth at length.  This bond shall cover all approved
change orders as if they were in the original contract.  Similarly, the bond shall cover payment of all
taxes incurred on said contract under title 50 and 51 Revised Code of Washington (RCW) and all taxes
imposed on the Principle under Title 82 RCW.

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the
terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do and
perform all matters and things by them undertaken to be performed under said contract, upon the terms
proposed therein, and within the time prescribed therein, and until the same is accepted, and shall pay all
laborers, mechanics, subcontractors, and material men, and all persons who shall supply such contractor
or subcontractor with provisions and supplies for the carrying on of such work, and shall pay all taxes
pursuant to Title 50, and 51, and 82 RCW, and shall in all respects, faithfully perform said contract
according to law, then this obligation to be void, otherwise to remain in full force and effect.

DOT Form	272-002B	EF
Revised	08/2011

Principal, herein, executed a certain contract with the State of Washington, by the terms,
conditions, and provisions of which contract the said
Central Washington Asphalt, Inc.

Central Washington Asphalt, Inc., a corporation existing under and by virtue of the Laws of the State of
Washington

One Million, One Hundred Seventeen Thousand, One Hundred Seventeen and 00/100

will undertake and complete the construction of

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008
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WITNESS our hands this

Name	and	Address	Local	Office	of	Agent

(Attorney-in-fact,	Surety)

day of ,

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

APPROVED:

Surety	Bond	No.

WSDOT	Contract	No.

DOT Form	272-002B	EF
Revised	08/2011

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008
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 Bond – Building Construction 
Appendix	8G	 Request	for	FHWA	Concurrence	to	Award

Highway Contruction
Contract Bond -

a portion of SR 285 CO, MP 2.86 - MP 4.64, WENATCHEE AREA PAVING, F. A. No. HSIP-STPF
-0285(018)(019), Chelan County, Washington

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and
as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of

1,117,117.00------------Dollars  ($ ), the payment of which we jointly and severally bind ourselves,
our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

The CONDITION of this bond is such that WHEREAS, on the
day of A.D., , the said

Central Washington Asphalt, Inc.

Principal, herein, agree to furnish all material and do certain work, to wit:  That
Central Washington Asphalt, Inc. ,

according to the maps, plans and specifications made a part of said contract, which contract as so
executed, is hereunto attached, is now referred to and by reference is incorporated herein and made a
part hereof as fully for all purposes as if here set forth at length.  This bond shall cover all approved
change orders as if they were in the original contract.  Similarly, the bond shall cover payment of all
taxes incurred on said contract under title 50 and 51 Revised Code of Washington (RCW) and all taxes
imposed on the Principle under Title 82 RCW.

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the
terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do and
perform all matters and things by them undertaken to be performed under said contract, upon the terms
proposed therein, and within the time prescribed therein, and until the same is accepted, and shall pay all
laborers, mechanics, subcontractors, and material men, and all persons who shall supply such contractor
or subcontractor with provisions and supplies for the carrying on of such work, and shall pay all taxes
pursuant to Title 50, and 51, and 82 RCW, and shall in all respects, faithfully perform said contract
according to law, then this obligation to be void, otherwise to remain in full force and effect.

DOT Form	272-002B	EF
Revised	08/2011

Principal, herein, executed a certain contract with the State of Washington, by the terms,
conditions, and provisions of which contract the said
Central Washington Asphalt, Inc.

Central Washington Asphalt, Inc., a corporation existing under and by virtue of the Laws of the State of
Washington

One Million, One Hundred Seventeen Thousand, One Hundred Seventeen and 00/100

will undertake and complete the construction of

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008
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WITNESS our hands this

Name	and	Address	Local	Office	of	Agent

(Attorney-in-fact,	Surety)

day of ,

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

APPROVED:

Surety	Bond	No.

WSDOT	Contract	No.

DOT Form	272-002B	EF
Revised	08/2011

SR	285	CO
WENATCHEE	AREA	-	PAVING
15B008

Bond – Building Construction Request for FHWA Concurrence to Award Appendix 8G

Page 72 WSDOT Advertisement and Award Manual M 27-02.03 
 December 2016



Highway Contruction
Contract Bond -

a portion of I-90, MP 59.50 to MP 62.00, KEECHELUS DAM TO STAMPEDE PASS PHASE 2A –
ADD LANES/BUILD WILDLIFE BRIDGES, A State Project, Kittitas County, Washington

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and
as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of

72,777,532.41-----------Dollars  ($ ), the payment of which we jointly and severally bind ourselves,
our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

The CONDITION of this bond is such that WHEREAS, on the
day of A.D., , the said

Guy F. Atkinson Construction, LLC

Principal, herein, agree to furnish all material and do certain work, to wit:  That
Guy F. Atkinson Construction, LLC ,

according to the maps, plans and specifications made a part of said contract, which contract as so
executed, is hereunto attached, is now referred to and by reference is incorporated herein and made a
part hereof as fully for all purposes as if here set forth at length.  This bond shall cover all approved
change orders as if they were in the original contract.  Similarly, the bond shall cover payment of all
taxes incurred on said contract under title 50 and 51 Revised Code of Washington (RCW) and all taxes
imposed on the Principle under Title 82 RCW.

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with the
terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do and
perform all matters and things by them undertaken to be performed under said contract, upon the terms
proposed therein, and within the time prescribed therein, and until the same is accepted, and shall pay all
laborers, mechanics, subcontractors, and material men, and all persons who shall supply such contractor
or subcontractor with provisions and supplies for the carrying on of such work, and shall pay all taxes
pursuant to Title 50, and 51, and 82 RCW, and shall in all respects, faithfully perform said contract
according to law, then this obligation to be void, otherwise to remain in full force and effect.

DOT Form	272-002B	EF
Revised	08/2011

Principal, herein, executed a certain contract with the State of Washington, by the terms,
conditions, and provisions of which contract the said
Guy F. Atkinson Construction, LLC

Guy F. Atkinson Construction, LLC, a Limited Liability corporation existing under and by virtue of the
Laws of the State of Maryland and authorized to do business in the State of Washington

Seventy Two Million, Seven Hundred Seventy Seven Thousand, Five Hundred Thirty Two and 41/100

will undertake and complete the construction of

I-90
KEECHELUS	DAM	TO	STAMPEDE	PASS	PHASE
2A	-	ADD	LANES/BUILD	WILDLIFE	BRIDGES
14Y015
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WITNESS our hands this

Name	and	Address	Local	Office	of	Agent

(Attorney-in-fact,	Surety)

day of ,

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

APPROVED:

Surety	Bond	No.

WSDOT	Contract	No.

DOT Form	272-002B	EF
Revised	08/2011

I-90
KEECHELUS	DAM	TO	STAMPEDE	PASS	PHASE
2A	-	ADD	LANES/BUILD	WILDLIFE	BRIDGES
14Y015
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,              ,

Contract

DOT Form	272-008	EF
Revised	12/97

THIS AGREEMENT, made and entered into this day of
between the STATE OF WASHINGTON, acting through the Washington State Department of
Transportation, and the Secretary of Transportation under and by virtue of Title 39 RCW, as
amended and

hereinafter called the Contractor.

WITNESSETH:
That in consideration of the terms and conditions contained herein and attached and made a

part of this agreement, the parties hereto covenant and agree as follows:

I. The Contractor shall do all work and furnish all tools, materials, and equipment for:

in accordance with and as described in the attached Contract Drawings and Project Manual,
which are by this reference incorporated herein and made a part hereof, and as directed shall
perform any changes in the work in accord with the Contract Documents.

The Contractor shall provide and bear the expense of all equipment, work and labor, of any
sort whatsoever that may be required for the transfer of materials and for constructing and
completing the work provided for in these Contract Documents except those items mentioned
therein to be furnished by the State of Washington.

II. The State of Washington hereby promises and agrees with the Contractor to employ,
and does employ the Contractor to provide the materials and to do and cause to be done the above
described work and to complete and finish the same in accord with the attached Contract Drawings
and Project Manual and the terms and conditions herein contained and hereby contracts to pay for
the same according to the attached Schedule of Values and Contracts Sum at the time and in the
manner and upon the conditions provided for in this contract.

SR
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III. The Contractor for himself/herself, and for his/her heirs, executors, administrators,
successors, and assigns, does hereby agree to full performance of all convenants required of the
Contractor in the contract.

IV. It is further provided that no liability shall attach to the State by reason of entering
into this contract, except as provided herein.

IN WITNESS WHEREOF, the Contractor has executed this instrument, on the day and year
first below written and the Secretary of Transportation has caused this instrument to be executed by
and in the name of the said State of Washington and the Washington State Department of
Transportation the day and year first above written.

DOT Form	272-008	EF
Revised	12/97

Executed by the Contractor ,                     .

(Contractor)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

SR
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Building Construction
Contract Bond -

KNOW ALL MEN BY THESE PRESENTS, That

of , as Principal, and
as Surety, are jointly and severally held and bound unto the State of Washington, in the penal sum of

Dollars  ($ ), for payment of which we jointly and severally bind ourselves,
our heirs, executors, administrators, and assigns, and successors and assigns, firmly by these presents.

The CONDITION of this bond is such that WHEREAS, on the
day of A.D., , the said

Principal, herein, agree to furnish all material and do certain work, to wit:  That

,

according to the Contract Documents made a part of said contract, which contract as so executed, is
hereunto attached, is now referred to and by reference is incorporated herein and made a part hereof as
fully for all purposes as if here set forth at length.  This bond shall cover all approved change orders as
if they were in the original contract.

NOW, THEREFORE, if the Principal herein shall faithfully and truly observe and comply with
the terms, conditions, and provisions of said contract in all respects and shall well and truly and fully do
and perform all matters and things by them undertaken to be performed under said contract, upon the
terms proposed therein, and within the time prescribed therein, and until the same is accepted, and shall
pay all laborers, mechanics, subcontractors, and material men, and all persons who shall supply such
contractor or subcontractor with provisions and supplies for the carrying on of such work, and shall in
all respects, faithfully perform said contract according to law, and shall further indemnify, save
harmless and reimburse said State of Washington from and for any defect or defects in any of the
workmanship or materials entering into any part of the work of the contractor performed pursuant to this
contract, which shall develop or be discovered within one year after the final acceptance of said
contract, then this obligation to be void, otherwise to remain in full force and effect, provided, the
liability hereunder for defects in materials or workmanship for a period of one year after the acceptance
of the work shall not exceed the sum of ten percent (10%) of the amount hereinabove set forth as the
penal sum of this Bond.

DOT Form	272-003	EF
Revised	6/99

Principal, herein, executed a certain contract with the State of Washington, by the terms, conditions, and
provisions of which contract the said

will undertake and complete the construction of

SR
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WITNESS our hands this

Name	and	Address	Local	Office	of	Agent

(Attorney-in-fact,	Surety)

day of ,

(Principal)

Washington State Department of Transportation

Secretary of Transportation

By:

Date: ,

APPROVED:

Surety	Bond	No.

WSDOT	Contract	No.

DOT Form	272-003	EF
Revised	12/97

SR
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Appendix 9

4/15/2015 

Mr. Daniel M. Mathis 
Division Administrator 
Federal Highway Administration 
Olympia, Washington  98504 

RE: F.A. Project No. STP 0099 (007) 
SR 99, MP 1.23 to MP3.56 
Intersection Improvements 
WSDOT Contract No. 009876 

Dear Sir: 

At the bid opening held in Olympia, Washington on Bid Opening Date, the lowest responsive bid was 
submitted by: 

Firm Name:    Road Builders Northwest, Inc. 

Bid Amount:  $2,156,356.00              Sales Tax = $265,326.23 

Address:         1234 Bidder Lane NE 

             Seattle, WA 98036  Contract No.  009876 

             

Approximate Starting Date: 6/17/2015   Estimated Completion Date: 8/31/2015     

Working Days:  90      

WSDOT Contract Ad & Award Telephone No.  (360) 705-7017                  

Location      Olympia, Washington         

Accordingly, it is proposed to award the contract to Road Builders Northwest, Inc., upon your 
concurrence.  Your earliest review and concurrence is requested. 

In accordance with 23CFR635.112( c), where applicable, all bidders have acknowledged receipt of all 
addendums for the above referenced project, except as specified: No exceptions. 
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Mr. Daniel M. Mathis 
Date 
Page 2 

Very truly yours, 

Lynn Peterson 
Secretary of Transportation 

Jeff Carpenter, P.E. 
State Construction Engineer 

LP:JC:jlh

Enclosure

cc:  Don Petersen (FHWA) 
 Anthony Sarhan (FHWA) 
 Additional cc:’s 

 Appendix 9
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Appendix	10A	 Request	for	Project	Goals	

DOT Form	700-008	EF	
	 Revised	5/99	

August 9, 2013 

TO:  DMWBE Supervisor 
  Office of Equal Opportunity 

FROM: Ken Olson/Brett Johnson 
   
SUBJECT: XL**** 
  **PROJECT TITLE** 
  **FEDERAL AID NUMBER** 

DBE and Training Goal Request 

Please provide DBE and Training Goals for this project. 

There are **** working days.  The Eastern Region recommends **** training hours. 

The project is federally funded, and the project total is $****. 

This project is located in **** County. 

The work includes grading, drainage, surfacing, crack sealing, liquid asphalt, hot mix 
asphalt, cement concrete curb, pavement markings, signal system, illumination system, 
erosion control, traffic control, and other work. 

Please supply goals by **DATE PRIOR TO AD DATE**.  The Ad date is scheduled for 
**AD DATE**. 

The Region Job Number is ******. 

Charge Codes are: ******, Group **, Work Op ****. 

Project Engineer is:

cc: file 
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Appendix 10B Approval for Advertising

Memorandum

AD	-	Risk	Approval	Letter.dot

May	6,	2015	

TO:	 Jenna	Fettig/Kerri	Andrews	 47360	

THRU:	 Jay	Drye,	P.E.	 NB82-210	

FROM:	 Jack	Schindler	
NW	Region	PS&E	Review	 NB	82-111	
206-440-4117

SUBJECT:	 APPROVAL FOR ADVERTISING - HQ AD & AWARD
SR 532 XL-4041 
DAVIS SLOUGH BRIDGE REPLACEMENT 
DUGUALLA BAY MITIGATION SITE 
14A008
State Project 

In	accordance	with	M	27-02,	Advertisement and Award Manual,	this	project	is	approved	
for	a	**AD	DATE**	advertisement.		A	*****	week	advertisement	period	is	requested.	

This	project	meets	the	conditions	for	a	Level	****	Approval.	

Performance	bonds	will	be	required	on	this	project.	

MWBE	Goal:			 	 DBE	Goal:	 	 	 Training:	

Apprentice	Utilization	Requirement:	

The	funding	has	been	authorized	and	the	contract	number	has	been	requested.	

The	EBASE	file	has	been	locked	and	uploaded	to	the	Bids	Module.	

Design	/	Construction	PEO:	 	

The	improvement	for	which	the	bids	will	be	received	follows:	

(ISLAND),	DAVIS	SLOUGH	BRIDGE	REPLACEMENT,	(Work	Cl.	1,	
$3,000,000	-	$4,000,000),	State	Project,	SR	20,	M.P.	36.42	(XL-4041),	
(153208G),	(14A008)	

Items	of	note:	

	 Outstanding	permits:			

	 Outstanding	agreements:		

WSDOT Advertisement and Award Manual M 27-02.03 Page 83 
December 2016



May	15,	2015	
Page 2 

	 Utility	issues:		

	 Right	of	Way	issues:		

If	you	have	any	questions	or	need	additional	information,	please	call	Jack	Schindler	at	
440-4117. 

js	
EBASE	Job	Number:		14A008	v.	4	

cc:	 HQ	Caps	 MS	47420	
	 John	Jeffreys	 MS	47325	
	 NWR	Utilities	 MS	113	
	 NWR	Prog.	Mgt.	 MS	105	
	 S.	Spahr	 NB82-210	
	 D.	Crisman	 NB82-54
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Appendix 10C Acknowledgement of Addendum

 

 

 
NOTE:  COMPANY NAME MUST BE FILLED IN TO CERTIFY ACKNOWLEDGEMENT  
OF THIS ADDENDUM. 
  
  
ADDENDUM #: ______________________2____________________________ 
  
 
RECEIVED BY: ______________________________________ DATE: _____________ 
    (Please print name) 
 
SIGNATURE: ___________________________________________________________ 
 
 
COMPANY: ____________________________________________________________ 
 
 
ALL PROPOSAL HOLDERS PLEASE SIGN AND RETURN THIS PAGE BY RETURN FAX AT 
360-705-6810. 
 
 
NOTE !!  SUBCONTRACTORS, MATERIALS SUPPLIERS AND PLANCENTERS   
NEED NOT ACKNOWLEDGE THIS ADDENDUM. 
 
 
ALL PRIME CONTRACTORS MUST ACKNOWLEDGE THIS ADDENDUM. 
 15Z007  SULLIVAN RD TO IDAHO STATE LINE - PAVING
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

WSDOT Advertisement and Award Manual M 27-02.03 Page 85 
December 2016



Acknowledgement of Addendum Appendix 10C

Page 86 WSDOT Advertisement and Award Manual M 27-02.03 
 December 2016



 
Appendix 10D Award Letter – Federal Funds (Non-COA)

Date

Principle, Title
Company Name 
Address
City, STATE Zip+4 

Contract No. #### 
SR, MP TO MP 
PROJECT TITLE 
F.A. No.

Dear Principle: 

This letter is to advise you that the contract for the above referenced project has been awarded to your 
firm at your bid price of $AMOUNT. 

As a part of entering this contract, the contractor agrees to take all necessary and responsible steps 
in accordance with 49 CFR Part 26 to ensure that Disadvantaged Business Enterprises have an 
opportunity to participate in the performance of this contract.   

The award of this contract was made with the understanding that Company Name, will provide the 
following two items within 10 calendar days after the date of award:  

1) breakout information for all successful DBEs proposed to perform on this contract 
 correct business name, federal employer identification number (if available), and 

mailing address  
 list of all bid items assigned to each DBE firm, including unit prices and 

extensions, indicating any anticipated sharing of resources (e.g., equipment, 
employees, etc.) 

 indicate partial items - specify the distinct elements of work to be performed by 
the DBE firms and provide a complete description of these partial items. 
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Principle
Date
Page 2 

2) A list of all firms who submitted a bid or quote in an attempt to participate in this 
contract whether they were successful or not.  Include the following information: 

 correct business name, federal employer identification number (optional), and mailing 
address

Send these two items to the External Civil Rights Branch, Office of Equal Opportunity, PO Box 
47314, Olympia WA 98504-7314.   FAX (360) 705-6801.  Failure to provide this information prior to 
execution will result in forfeiture of the bidder’s proposal security. 

The contract will be forwarded to you under separate cover.  The contract must be signed and returned 
in accordance with the mailing instructions furnished with the contract documents.  Please return the 
signed contract within 20 calendar days after the date of award.

Sincerely,

Jeff Carpenter, P.E. 
State Construction Engineer 

JC:jlh 

cc: Name, Region Admin. 
 Materials Office 
 External Civil Rights  
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Appendix 10E Award Letter – Federal Funds (COA)

Date

Principle, Title
Company Name 
Address
City, STATE Zip+4 

Contract No. #### 
SR, MP TO MP 
PROJECT TITLE 
F.A. No.

Dear Principle: 

This letter is to advise you that the contract for the above referenced project has been awarded to your 
firm at your bid price of $AMOUNT. 

As a part of entering this contract, the contractor agrees to take all necessary and responsible steps 
in accordance with 49 CFR Part 26 to ensure that Disadvantaged Business Enterprises have an 
opportunity to participate in the performance of this contract.  The award of this contract was made 
with the understanding that the firms listed on the DBE Utilization Certification will be performing 
the dollar value of work as indicated.

Prior to submitting the signed contract for execution, Company Name will provide the following two 
items within 10 calendar days after the date of award:
1) Breakout information for all successful DBEs as shown on the DBE Utilization 

Certification: 
 Correct business name, federal employer identification number (if available), and 

mailing address  
 List of all bid items assigned to each DBE firm, including unit prices and 

extensions, indicating any anticipated sharing of resources (e.g., equipment, 
employees, etc.) 

 Indicate partial items - specify the distinct elements of work to be performed by 
the DBE firms and provide a complete description of these partial items. 

Note:  Total amounts shown for each DBE shall match the amount shown on the Utilization 
Certification. 

2) A list of all firms who submitted a bid or quote in an attempt to participate in this 
contract whether they were successful or not.  Include the following information: 
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 Correct business name, federal employer identification number (optional), and mailing 
address

Send these two items to the External Civil Rights Branch, Office of Equal Opportunity, PO Box 
47314, Olympia, WA 98504-7314.   FAX (360) 705-6801.   Failure to provide this information prior 
to execution will result in forfeiture of the bidder’s proposal security. 

The contract will be forwarded to you under separate cover.  The contract must be signed and returned 
in accordance with the mailing instructions furnished with the contract documents.  Please return the 
signed contract within 20 calendar days after the date of award.

Sincerely,

Jeff Carpenter, P.E. 
State Construction Engineer 

JC:jlh 

cc: DBE’s 
 Name, Region Admin. 
 Materials Office 
 External Civil Rights  
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Appendix 10F Award Letter – State Funds

Date

Principle, Title 
Company Name 
Address
City, STATE Zip+4 

Contract No. #### 
SR, MP TO MP 
PROJECT TITLE 
A State Project 

Dear Principle: 

This will advise that the contract for the above referenced project has been awarded to your firm at 
the bid price of $AMOUNT.

The contract will be forwarded at an early date.  This contract must be signed and returned in 
accordance with the mailing instructions furnished with the contract documents.  Please return 
within 20 calendar days after the date of award. 

Sincerely, 

Jeff Carpenter, P.E. 
State Construction Engineer 

JC:jlh

cc: Name, Region Admin.    
 Materials Office 
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Appendix	10G	 Risk	Management	Letter

April 17,2015 

**CONTRACTOR NAME** 
**ADDRESS** 
**CITY, STATE, ZIPCODE** 

RE:  **CONTRACT NUMBER** 
**CONTRACT TITLE** 

Gentlemen: 

Please provide the name, address and phone number of the individual who will be your firm's point 
of contact with our Risk Management Office. This is regarding any discussions and questions on 
third party tort claims being tendered to you and the insurance provider(s) on this project. 

Name:  ____________________________________ 
Address: ____________________________________ 
  ____________________________________ 
Phone:  ____________________________________ 

Please return this information to: 

WSDOT Risk Management Office 
PO Box 47418 
Olympia, WA 98504-7418

Sincerely, 

Jennifer Heay, Payments & Receipts Supervisor 
Accounting & Financial Services 

JH:cco 

cc: Audit File
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Appendix 10H Bond Return Letter – Low Bidder

May 15, 2015 

**CONTRACTOR NAME** 
**ADDRESS**
**CITY, STATE, ZIP** 

**CONTRACT NUMBER** 
**STATE ROUTE/S** 
**CONTRACT TITLE** 
**FEDERAL AID NUMBER** 

Dear Sir or Madam: 

We are returning herewith the Proposal Bond, which accompanied your bid for the above 
referenced project. 

Very truly yours, 

Jenna M. Fettig 
Manager Contract Ad & Award Office 

JF:jlh 
Enclosure
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Appendix 10I Bond Return Letter – Other Bidders

May 15, 2015 

**CONTRACTOR NAME** 
**ADDRESS**
**CITY, STATE, ZIP** 

**CONTRACT NUMBER** 
**STATE ROUTE/S** 
**CONTRACT TITLE** 
**FEDERAL AID NUMBER** 

Dear Sir or Madam: 

We are returning herewith the Proposal Bond, which accompanied your bid for the above 
referenced project. 

This bond was held until the successful bidder furnished a satisfactory performance bond and 
executed the contract. 

Very truly yours, 

Jenna M. Fettig 
Manager Contract Ad & Award Office 

JF:jlh 
Enclosure
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Appendix 11 Small Works Roster Advertising Process

Small Works Roster Process
The small works roster process may be used in lieu of published advertisement 
when the total estimate including sales tax is less than $300,000. No published 
advertisement is required. Bidders are selected from the appropriate small works roster 
by prequalification work class and County. All other contract requirements remain 
the same and the bid opening, award and execution process remains the same as for 
contracts greater than $300,000 except that these processes may be conducted in 
the region.

Authority 
RCW 39.04.155 and WAC 468.15

Purpose
1. To provide an alternative advertisement process for selection of bidders in lieu 

of a published advertisement for projects estimated to cost less than $300,000 
including sales tax.

2. Provide a fair cost effective method of advertising contracts through the small 
works roster process.

3. Provide a clear concise method for selection of qualified bidders.

4. Reduction in project cost for published advertisement.

5. Potential reduction in project cost for printing plans and specifications.

6. Increase contracting opportunities for small companies.

Rules
1. Project estimated cost must be less than $300,000 including sales tax. 

(RCW 39.04.155)
• The breaking of any project into units or accomplishing any projects by phases 

is prohibited if it is done for the purpose of avoiding the maximum dollar 
amount of a contract that may be let using the small works roster process or 
limited public works process. (RCW 39.04.155)

2. Must invite all the bidders on the applicable Small Works Roster. (RCW 39.04.155)

3. Bidders must be prequalified on the applicable Small Works Roster to receive 
bid documents.

4. WSDOT formally advertises for small works roster applicants once per year each 
December. However, a firm may request to be placed on a small works roster 
at any time. A solicitation for small works roster participants is posted at www.
wsdot.wa.gov/biz/contaa/WSDOTPRO/Small%20works%20ad.pdf year around. 
(RCW 39.04.155)

5. Published advertisement of the project is not required.
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6. All other rules as applicable to the Plans Preparation Manual M 22-31 and 
statutes apply.

7. Olympia Headquarters Contract Ad & Award Office maintains WSDOT’s Small 
Works Rosters and provides a listing of qualified contractors for every small 
works project.

8. Bid results shall be submitted to ContractAd&Award@wsdot.wa.gov immediately 
following bid opening.
• Results shall be available on the Contract Ad & Award Small Works 

Roster website available at: www.wsdot.wa.gov/biz/contaa/WSDOTPRO/
SWROSTER/default.htm.

Procedures
1. Project staff determines whether or not the project is eligible for the Small Works 

Roster Process based on the total estimate including sales tax.

2. Prepare plans and specifications, and bid proposal form per WSDOT’s 
Plans Preparation Manual M 22-31.

 Buy America Provisions are not required when there are no Buy America eligible 
items to be permanently incorporated into the contract or when the value of these 
items is less than $2,500.

 State funded non-highway Contracts may use a Solicitation for Quotations. 

 For questions about contract documents, contact HQ Contract Ad & Award for 
more information.

3. Determine the length of the advertisement period. Federally funded contracts must 
be on ad for at least one week.

4. Contact HQ Contract Ad & Award Office by phone 360-705-7835 or email 
ContractAd&Award@wsdot.wa.gov and request a Pre-Ad Template and a Small 
Works Roster Project Checksheet. Complete these forms and return them to 
ContractAd&Award@wsdot.wa.gov.

a. Request contract number from HQ Contracts Payment Section
• HQ Contract Ad & Award will send an advertisement notice to every 

contractor that is eligible. A list of interested contractors will be provided 
after the pre-ad period.

• Provide each of the companies from the list provided above that indicated 
they are interested in the contract with a bid package.

• Receive and open sealed bids.
• Evaluate bids for responsiveness
• Email bid results to HQ Contract Ad & Award Office

b. Follow all other procedures in this manual for bid opening, award, 
and execution of the project.
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SMALL WORKS ROSTER 
PRE ADVERTISEMENT NOTICE

PLEASE FAX THIS COMPLETED NOTICE TO (360) 705-6966  
NO LATER THAN MONDAY, JANUARY 12, 2015.

This notice is intended to solicit interest from Contractors that are Prequalified according 
to RCW 47.28.070 to bid on projects advertised through the Small Works Roster process 
managed by the Washington State Department of Transportation.

The Washington State Department of Transportation is seeking Prequalified Contractors 
on the Small Works Roster to indicate their interest on submitting a bid for the following 
project:

I-5, MARTIN WAY TO S. 38TH STREET – CONCRETE PANEL REPLACEMENT 
(Class 5) Thurston and  Pierce Counties ($200,000 - $250,000)  Work includes:  replacing 
select cement concrete roadway panels, dowel bar installation, erosion/ water pollution 
control and other associated work.  The Contracting Agency will provide all labor, 
equipment, and materials resources for all work zone traffic control activities on the 
project. 10 Working Days

Prequalified Contractors are requested to indicate their interest in bidding this project by 
checking one of the following boxes:

COMPANY NAME: EMAIL ADDRESS:

 Yes, I am interested in receiving the Bid Documents for this project with the 
intention of submitting a bid

 No, I am not interested in receiving the Bid Documents for this project, but I am 
interested in receiving notices for future Small Works Roster advertisements for bid

PLEASE FAX THIS COMPLETED NOTICE TO (360) 705-6966 NO LATER 
THAN MONDAY, JANUARY 12, 2015.

If you have any question regarding this notice, contact:

 Kari Beardslee, Contracts Specialist 
 Contractor Prequalification 
 Phone: (360) 705-7837 Fax: (360)705-6966 Email: prequal@wsdot.wa.gov
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SMALL WORKS ROSTER PROJECT CHECKSHEET

For Tracking purposes please answer the following questions for your Small Works 
Roster Project. Items in bold must be submitted to ContractAd&Award@wsdot.wa.gov in 
order to receive a list of interested Small Works Roster contractors that you will provide 
bid documents to. Please forward additional information to ContractAd&Award@wsdot.
wa.gov as it becomes available.

Contract Number:  
PS&E Number:  
State Route:  
Contract Title:  
Work Class:  
County: 
Preliminary Estimate:  
Any Federal Funds?:  
Federal Aid Number:  
Federal Funding Type: 
Pre-Ad Date (Date that Notice will be sent to roster members for response): 
Ad Date (Date that Bid Documents are to be distributed): Number of Addenda: 
Bid Opening Date: 
Number of Bids Received: Award Date: 
Awarded To (Contractor Name): 
OMWBE Certification Type (if applicable): 
Bid Amount:

A bid tabulation will need to be submitted to ContractAd&Award@wsdot.wa.gov 
immediately following bid opening.

Notify ContractAd&Award@wsdot.wa.gov if any bids are found to be non-responsive 
and will be rejected, if bid protests are received, if you would like to ask a bidder for pre-
award information or if any other issues should arise.
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