
DBE On-Site Review for
Construction Subcontractors/ Regular 

Dealers/ Manufacturers

2. Federal Aid Number:1. Prime Contractor:

3. DBE Subcontractor/ Regular Dealer/ Manufacturer:

5. Project Engineer

4. Contract Number:

6. Region/Local Agency

Yes No

Yes No

Yes No

13. Have you checked the Office of Minority & Women’s Business Enterprises Website (www.omwbe.wa.gov) to
ensure firm is certified in the above work? If no, please explain:

7. Project Title:

SECTION #1 - SUBCONTRACTORS

14. DBE Subcontractor’s Start Date 15. Contract Percent Complete 16. DBE Anticipated Completion Date

DBE INTERVIEWEE QUESTIONS
17(a). First Name 17(b). Last Name 17(c). Phone Number

19. Is the DBE Interviewee exclusively employed by the DBE? If no, please explain:

20. Is the DBE Interviewee shown on the DBE Payroll? (Review payroll)

8. Bid Item Number 9. Bid Item
Approximate %
Complete

10. Actual Work Being Performed (Note partial items) 12. DBE Dollar
      Amount

18. Who does the DBE’s Site Supervisor report to within his/her organization?

Name: Title:

“A DBE performs a CUF when it is responsible for execution of the work of the contract and is carrying-out its
responsibilities by actually performing, managing, and supervising the work involved…A DBE does not perform a CUF if its
role is limited to that of an extra participant in a transaction, contract, or project thru which funds are passed in order to
obtain the appearance of DBE participation…”

Yes No
Yes No
Yes No
Yes No
Yes No

11. Force Account
       Yes or No

This document provides guidelines for reviewing Construction Subcontractors Disadvantaged Business Enterprise (DBE) firms
to verify compliance with the Commercially Useful Function (CUF) requirements of 49 CFR 26.55 which states in part:

WSDOT/Local Agency will perform DBE Onsite Reviews on DBE construction subcontractors. Project owner staff is required
to perform a minimum of one review for each DBE firm for each project, for each construction season, and for each primary
scope of work. Note: If the DBE firm is a Regular Dealer/Manufacturer and is not located on the project site or is

out of state, then this review needs to be accomplished by telephone.

DOT Form 272-052
Revised  05/2015



Yes No

Yes No

Yes No

Yes No

Yes No

22. Are any DBE crew members on the prime or any other project subcontractor’s payroll(s)? If yes, please explain:

24. If the equipment is leased, is there a formal agreement identifying the terms and parties?
If no, please explain:

25. Does the DBE effectively manage the job site (their work) without interference from the prime contractor or
other subcontractors? If no, please explain:

26. Does the DBE have the personnel, equipment, and resources to perform the work on this project? If no,
please explain:

27. Do DBE personnel have the knowledge and skills for the work they are performing? If no, please explain:

28. Has another contractor performed, work for the DBE? If yes, please explain?

21. List names and crafts of the DBE’s crew as observed (Use additional sheets, if needed)
Name Craft

23 . List the DBE’s Major Equipment (self-propelled). Use additional sheets if necessary

Yes No
Yes No
Yes No
Yes No
Yes No

Make/Model/Year Owned/Leased Condition Logo Markings
Yes/No

Yes No

PERFORMANCE

Yes No29. Has the DBE Owner been present on the Job Site? If yes, how often?

Yes No30. Are the personnel and equipment under direct supervision of the DBE Site Supervisor?

DOT Form 272-052
Revised  05/2015



Yes No

Yes No

Yes No

32 For Regular Dealers, have you checked with the WSDOT Office of Equal Opportunity Regular Dealer List to
ensure the firm is listed as an approved Regular Dealer specifically to this project? 

33. If the material being supplied is a bulk item (i.e., aggregates, petroleum, etc.) does the DBE have its own
distribution equipment? If no, please explain:

34. Has the project office validated that only 60% of the total material cost is being counted as participation?
If no, please explain:

Distribution: Region EEO Officer, WSDOT Office of Equal Opportunity

SECTION #2 - REGULAR DEALERS/ MANUFACTURERS NOTE:31 THROUGH 35 ONLY APPLY TO REGULAR DEALER/MANUFACTURER

31. Per the DBE sub-contract, indicate the project specific materials/equipment being provided.

Material Name Material Quantity Material Costs

35. Has a copy of the material invoice been provided to the project office? If no, please explain: Yes No

TRUCKING COMPANIES ONLY
36. How many DBE truck(s) are on the Job Site, including other DBE firms working under subject firm scope?

Yes No37. Do all DBE truck(s) have company markings?

38. How many DBE truck(s) are subcontracted, leased, owner operators, or another company?
(Trucks not owned by subject firm)

39. Who is supervising the subject firm DBE truck operators?

40. Additional comments/observations

Name: Firm:

Note: Attach any documents important to the review, i.e., Invoices, Photos,
Daily Reports, Correspondence, etc.

41. Review Conducted By (Print Name) 42. Title (Print)

43. Signature 44. Date of This Review

45. Date Project Engineer approved Request to Sublet:

This form must be completed in its entirety and submitted to WSDOT Office of Equal Opportunity within two (2) weeks of
its completion. If the form is submitted with missing/incomplete information, it will be returned to the PE Office for

completion.
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INSTRUCTION GUIDE
(for Subcontractors/Regular Dealers/Manufacturer DBE On-Site Review Form)

Block #1: Enter the business name of the prime contractor/contractor for this project.
Example:  Doobi Brothers Consulting

Block #2: Enter the federal aid number for this project.
Example:  NH-0002(180)

Block #3: Enter the business name of the DBE firm being reviewed.
Example:  Chavez Excavating Inc.

Block #4: Enter the contract or agreement number.
Example:  8066 or TA-XXXX or #Y11101 AA or 10-019-WDOT

Block #5: Enter the name of the WSDOT/Local Agency Project Engineer or other Manager who is responsible for this project.
Example:  Joe Smith

Block #6: Enter the WSDOT region name or the municipality (local agency) responsible for this project.
Example:  Eastern Region, or Spokane County (as appropriate)

Block #7: Enter the name of this project.
Example:  SR 520 Floating Bridge & Landings 

Block #8: Enter the WSDOT Bid Item # relative to the scope the DBE has been contracted to perform.

Block #9: Enter the Bid Item approximate percentage of work completed by the DBE for each line item scope of work.
Example:  80% completed

Block #10: Specifically describe the actual work being performed by this DBE on the day you are conducting this onsite interview.
Example:  Operating belly dump trucks over the project site to haul bituminous pavement material to the dump site; installing
guardrail posts, etc.

Block #11:  Is the Bid item Force Account work?
Example: Enter Yes or No.

Block #12: Enter the contracted dollar amount the DBE will receive for performing this work. (This amount should be obtained from the DBE
Utilization Certification form; or DBE Bid Item Breakout; or the Request to Sublet form.) 
Example:  $185,000.00

Block #13:  Check mark the appropriate block to acknowledge that you have verified through the OMWBE web site that this DBE is “currently”
certified as a DBE and that they are performing work as contained in the “Description of Work” block on the firm’s profile page in
the OMWBE DBE Directory. (Note: It is important to do this as early on as possible; day one if possible.)
Example:  “Yes” or “No” (as appropriate).

Block #14:  Enter the actual date the DBE started working on its contracted scope of work.
Example:  12/20/2014

Block #15:  Enter the percent completed for the contract work completed (based on the last progress estimate)  up to the date of this onsite
review. (On large design-build projects this may not be exact so use best estimation in that case.)
Example:  70%

Block #16:  Enter the anticipated completion date for this DBE’s scopes of work (Obtain from the DBE Site Supervisor).
Example:  6/30/2015

Block #17(a): Enter the first name of the designated DBE project manager or supervisor, as appropriate. 
Example:  John

Block #17(b):  Enter the last name of the designated DBE project manager or supervisor, as appropriate. 
Example:  Smith

Block #17(c):  Enter the phone number of the designated DBE project manager or supervisor, as appropriate.
Example:  360-705-7090

Block #18:  Enter the full name and position title of the person the interviewee reports to.
Example:  Tim Timmer, President

Block #19:  Select Yes or No; if no, please list the name of any other company employing this individual. Ask the person being interviewed.

Block #20:  Check mark the appropriate “Yes” or “No” block. 
Example:  Select Yes or No; if no, please explain.
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INSTRUCTION GUIDE
(for Subcontractors/Regular Dealers/Manufacturer DBE On-Site Review Form)

Block #21:  List the names and the type of work each DBE crew member is performing.
Example:  Jimmie Hoffa – Spreading concrete

Block #22:  Select Yes or No; if yes, please explain.
Example: Sky Thunder also works for Lightning Industries, a non-DBE subcontractor on this project

Block #23:  List the type of equipment the DBE firm is using. Verify if the equipment is owned or leased. Note the condition of the equipment
and whether or not the equipment has a company logo on it.
Example:  Medium Excavator – Rented – Good – Yes

Block #24:  Indicate if the DBE equipment is rented or leased by checking yes or no. Ask for copy of lease agreement.

Block #25:  This is a judgment call. Is the DBE firm managing their work on the project? If no please explain.
Example:  The DBE firm is providing traffic control and their work is good but they are being supervised by the prime contractor’s
TCS.

Block #26:  Has the DBE firm provided all of their own resources and personnel or have they been using the resources of other contractors, i.e.
personnel, tools, equipment. If no, please explain.
Example:  The DBE firm had to borrow hand tools from another firm in order to do their work today.

Block #27:  Are DBE personnel completing their work in accordance with plans and specifications? If no, please explain.
Example:  The DBE firm removed the forms before the concrete had finished setting. The forms had to be recast.

Block #28:  Has anyone else done any of the work the DBE firm is subcontracted to perform? If yes, please explain.
Example:  The DBE used the prime contractor’s crane and operator to lift I-beams. 

Block #29:  Has the DBE firm owner been on site?

Block #30:  Is the DBE firm’s equipment and personnel under direct supervision by the DBE firm? If no, please explain.
Example:  DBE Firm A has been working on the project for two weeks and they have not had a supervisor on the project the whole
time. The prime contractor Site Superintendent continuously voices frustration over having to spend time instructing the DBE firm 
employees in their work.

Block #31:  List any materials provided by the DBE firm to the project. (Ask the DBE to provide copies of their materials invoices.)
Example:  The DBE firm is subcontracted to furnish and install epoxy coated steel to the project. (In this case, they would not have
to be a Regular Dealer.)
Example:  The DBE firm has a service contract to provide epoxy coated rebar. (In this case, they should be a Regular Dealer.)

Block #32:  Did you check WSDOT’s Regular Dealer list to ensure the DBE firm was approved as a Regular Dealer for this specific project? If
no, please explain.

Here is the Regular Dealer list link:
     http://www.wsdot.wa.gov/NR/rdonlyres/F69400AD-0D2F-46EC-8C08-3B966CE98467/0/WSDOTApprovedRegularDealersList.pdf

Block #33:  You are checking to determine if the DBE firm is using their own distribution equipment. If no, please explain
Example:  The DBE firm is providing bulk petroleum to the project. The delivery of the fuel is done by tanker trucks owned by the
DBE firm. Yes, the DBE firm is using their own distribution equipment. 
Example:  The DBE firm is providing rip-rap to the project and the trucks delivering the materials are from another company and
you ask who loaded the rip-rap and you are told it was equipment (not owned by the DBE) at the gravel pit. No the firm is not
using their own equipment.

Block #34:  Only 60% of the total amount paid for materials to an approved Regular Dealer is countable for participation. Check to see if the
amount the Regular Dealer is being paid is 100%. If no, please explain.
Example:  DBE FIRM X, an approved Regular Dealer is listed on the DBE Utilization Certification form as a Regular Dealer
supplying electrical transformers with a compensation of $60,000. The Request to Sublet, DBE Bid Item Breakout, and 
subcontract should show DBE Firm X receiving $100,000 in total compensation.

Block #35:  Verify material invoices to ensure the DBE firm has paid for material they provide to the project. If the DBE firm has not paid for the
materials they are providing to the project, either through furnish and install or as a Regular Dealer, they may not be performing 
CUF. If you mark no, please explain why the materials invoice has not been checked.

Note: The Tucking Companies Only section is to be completed only when there is a DBE on the project that is performing trucking operations
i.e. Vac Truck, Dump Trucks, Sweeper trucks etc.

Block #36:  Provide the total number of DBE firm trucks working on the project on the day of the interview, working under the subject firm’s
scope (include lower-tier DBE trucks in count).

DOT Form 272-052 EF (Instructions)
Revised  05/2015



INSTRUCTION GUIDE
(for Subcontractors/Regular Dealers/Manufacturer DBE On-Site Review Form)

Block #37:  Do all DBE firm trucks have company markings/logos? If no please explain.

Block #38:  Verify with the DBE firm whether or not they are renting/leasing trucks and operators that are not owned or employed by the DBE
firm.

Block #39:  Who is the DBE firm’s site supervisor or truck boss? 

Block #40:  This section is for continuation from other sections and for additional comments 

Block #41:  Print the name of the individual conducting this onsite review.

Block #42:  Print the Title of the individual conducting the onsite review.

Block #43:  Signature of individual conducting the onsite review.

Block #44: Date the review is conducted.

Block #45:  Date the Project Engineer approved the Request to Sublet form.
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