
PERMANENT AND TEMPORARY ACCESS BREAK NEEDS


REQUIRED DOCUMENTATION FOR: 

· PERMANENT  ACCESS BREAKS
· TEMPORARY ACCESS BREAKS AND/OR TEMPORARY USE AND OCCUPANCY OF LIMITED ACCESS INTERSTATE RIGHT OF WAY
· LEASE OR AGREEMENT ASSOCIATED ACCESS BREAK REQUESTS


General:
Any time that pedestrians, company or agency personnel, equipment, and/or vehicles will cross the WSDOT limited access hachures, a break request and approval are required. This includes trails, pedestrian structures, utility installations, vegetation maintenance, etc.
Limited access revision approvals are required when any change in location and/or level of control occurs. Examples are when limited access right of way is surplused or acquired, access hachures are relocated, and/or limited access control is changed, such as from partial control to modified or full.

Temporary use & occupancy approvals are required, in accordance with 23 CFR 710.401 (FHWA), within interstate right of way, where access is gained by mainline, ramps, city streets or county roads, without crossing the limited access hachures. Examples where temporary use & occupancy approval would be required are, monitoring well installations, or tree plantings within interstate right of way, where the sites are accessed without crossing the limited access hachures, but are within the limited access corridor. Temporary use & occupancy approval does not include approval for ongoing monitoring or maintenance, unless associated with an additional FHWA approved agreement.
The Region shall work with the requesting party to compile and submit all limited access break, revision, and/or use and occupancy request packets to the HQ Access and Hearings Unit. The request packets should provide adequate detail, making the reasons for the request and approval easily understood currently and in the future. The request packet will become a part of the historical record for the state route.

For interstate limited access breaks, revisions, and/or use and occupancy requests, the HQ Access and Hearings Unit will submit the request to the Federal Highway Administration (FHWA) for their approval, after receiving ASDE concurrence.
The following is the required documentation needed for all access break, revision and/or use and occupancy requests:
· A request letter from the party proposing an access break, access revision and/or use and occupancy request, giving a brief description and explanation why they are making the request.

· A memo from the Region, to Barb De Ste. Croix, HQ Development Services & Access Manager, identifying the number of access breaks, or describing the access revision being requested and all of their locations by station and offset, and/or all of the use and occupancy locations within the right of way, and an indication that the Region is supportive of the request.

· Red & green right of way plan showing the locations of all requested access breaks, access revisions, and/or all use and occupancy areas. For permanent access breaks, access revisions, and lease or agreement associated access breaks, show all permanent right of way plan revisions that will result from the request.

· If the request is located on an interstate, FHWA will require NEPA. If no other NEPA documentation is available, a completed, signed and dated Environmental Checklist for Surplus Property Disposals (DOT Form 220-015 EF) may suffice to fulfill FHWA NEPA requirements. The checklist must be completely filled out, signed, and dated by the Regional Environmental Manager. If question 5 and/or 6 are answered “Yes” than additional ESA documentation is required. If question 7 is answered “Yes” than additional section 106 documentation (National Historic Preservation Act) is required.

The following questions may be answered by the Region and/or the party making the request. (Contact HQ Access and Hearings for any questions)
Permanent Limited Access Break/Revision Request Questions:
1. Who is making the request? WSDOT, local agency, utility, or other? 
2. Why? Provide a brief description of, and explanation for the request.
3. Is this the best alternative, and why? The cost should not be the determining factor for the chosen alternative.
4. What types of mitigation may be needed?
5. Where is the break/revision located?  Include the red & green right of way plan showing the locations of all requested access breaks and/or revisions, and all permanent plan revisions that will result from this request. The correct wording for access notes can be found in the Plans Preparation Manual, Division 1, page 1-20 through 1-23.
6. For permanent break requests, how often will the break be used?
7. Is there a permanent property right associated with this break request? Talk to Regional or HQ Real Estate Services for this determination. If yes, the right of way and limited access plan must be revised and, if private approaches are involved, deeds must be redone. (See Design Manual Ch. 530.10) Is a lease or agreement needed?  If a lease or agreement is required then the break will be a Lease or Agreement Associated Access Break. Answer the nine questions below for Lease or Agreement Associated Access Break Requests.
8. Is any construction involved with this request? If yes, include a plan sheet(s) showing any construction work to be done.
9. Does this request involve any mainline and/or ramp access by construction personnel, equipment and/or vehicles?  If so how will traffic be protected? If applicable, include a traffic control plan approved by the region traffic office.
10. Is the break and/or revision request location within the Interstate right of way? FHWA requires environmental documentation for requests on Interstates. This could include a signed NEPA or a C or D list categorical exclusion, or the Environmental Checklist for Surplus Property Disposals (DOT Form 220-015 EF).

The following questions may be answered by the Region and/or the party making the request. (Contact HQ Access and Hearings for any questions)
Temporary Limited Access Break, and/or Use & Occupancy, Request Questions:
1. Who is making the request? Is it for a WSDOT construction project, local agency, utility, or other? (If for a WSDOT construction project, see page 5 of 5 pages of this document)

2. Why? Provide a brief description of, and explanation for the request.

3. Is this the best alternative, and why? The cost should not be the determining factor for the chosen alternative.
4. What types of mitigation may be needed?

5. What is the duration of the break or use and occupancy request?

6. Will any existing right of way fencing be affected? The right of way fencing must be replaced nightly or a gate installed.  A gate must be locked when not in use.
7. Is any construction involved with this request? If yes, include a plan sheet(s) showing any construction work to be done.
8. Does the break request involve any mainline and/or ramp access?  If so how will traffic be protected? If applicable, include a traffic control plan approved by the region traffic office.
9. Is the break or use and occupancy request location within the Interstate right of way? If so the request must be approved by FHWA. FHWA requires environmental documentation for requests on Interstates.  This could include a signed NEPA or a C or D list categorical exclusion, or the Environmental Checklist for Surplus Property Disposals (DOT Form 220-015 EF).
The following questions may be answered by the Region and/or the party making the request. (Contact HQ Access and Hearings for any questions)
Access Break Associated with Lease or Agreement Request Questions:
1. Who is making the request? Is it a local agency, utility, or other?
2. Why? Provide a brief description and explanation for the request.

3. Is this the best alternative, and why? The cost should not be the determining factor for the chosen alternative.
4. What types of mitigation may be needed?
5. Is this break request for a trail which is part of an approved comprehensive trail plan? If yes, provide a copy of the approved comprehensive trail plan.
6. Where is the break located?  Include the red & green right of way plan showing the locations of all requested access breaks, and all permanent plan revisions that will result from this request. The correct wording for access notes can be found in the Plans Preparation Manual, Division 1, page 1-20 through 1-23.
7. Has an associated lease been assigned an IC number, or is there an existing agreement? Provide the associated lease IC number and/or existing agreement documentation and their current status. As a note: for requests located within the Interstate right of way, new or updated leases and/or new agreements must be submitted to FHWA for review and approval at the same time with the access break request. FHWA will not review and approve them separately.
8. Is any construction involved with this request? If yes, include a plan sheet (or plan sheets) showing any construction work to be done.
9. Does the break request involve any mainline and/or ramp access?  If so how will traffic be protected? If applicable, include a traffic control plan approved by the region traffic office.
10. Is the break request location within the Interstate right of way? FHWA requires environmental documentation for requests on Interstates. This could include a signed NEPA or a C or D list categorical exclusion, or the Environmental Checklist for Surplus Property Disposals (DOT Form 220-015 EF).
Temporary Limited Access Break Requests During WSDOT Construction Projects:

FHWA has granted approval to break limited access on interstates in order to gain access to the worksite from adjacent properties. This approval was granted through the FHWA approval of Standard Specifications Section 1-07.16. This approval does not extend to allowing the contractor to use this access to merge construction vehicles and equipment with public traffic in the traveled way, auxiliary lanes or shoulders. (Construction Manual Ch. 1-2.3A(3), pages 1-40 through 1-41). No additional approval is required for temporary access breaks in order to gain access to the worksite from adjacent properties for WSDOT construction projects.

For approval of a temporary construction access break request before the WSDOT project goes to ad, use the Temporary Access Break request process described above.

It is necessary to seek approval from the FHWA when proposing to break limited access and merge construction vehicles with public traffic in the traveled way, auxiliary lanes, or shoulders. The procedure for requesting FHWA approval is explained in the WSDOT Construction Manual, Ch. 1-2.3A(3), pages 1-40 through 1-41.
This section of the Construction Manual also explains the procedure for requesting approval for temporary breaks on WSDOT construction projects on non-interstate limited access and managed access facilities.
Contacts:
· Barb De Ste. Croix, Development Services & Access Manager (360)705-7251

· LeRoy Patterson, Access & Hearings Specialist (360) 705-7266 

· Trent Rickman, Access & Hearings Specials (360) 705-7234
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