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DESIGN APPROVAL MEMORANDUM
[bookmark: _GoBack]The Design Approval (DA) Memorandum is intended for the engineer of record to explain some of the unique issues regarding this project and how it is captured in the contents of the DA package.  The memorandum should parallel the structure of the DA package as noted in the DDP Checklist.  Consider it an executive summary and cover project highlights associated with each tab of the binder. The narrative should also include:
· Unique issues associated with this project.
· If change management happened on this project, explain what happened. 
· Some documents are pertinent to the project yet stored/captured outside the PDA.  If these documents were involved in the project and stored somewhere else, state that in this section.  An example of these documents are:
· Right of way plans: Changes initiated by the project
· Interchange Justification Reports
· Limited access acquisition and the public hearings
· Agreements
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