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Attn: (LAC)
Local Agency Coordinator
WSDOT Olympic Region RES
P.O. Box 47440
Olympia, WA 98504-7440

RE:	Request for WSDOT Approval to Dispose of Excess Right of Way;
Project Title:	(enter project for which the property/rights were initially acquired);
Federal Aid No. :	 (enter number)
Parcel No.	 (enter identifier)

Dear (LAC),
As per WSDOT Local Agency Guidelines M 36-64.08, Chapter 25, subchapter 25.14 Property Management, the City/County requests WSDOT approval to dispose of the above referenced excess property.  This property was acquired as (right-of-way, a parcel remainder, a relinquishment or transfer from WSDOT) for the above referenced project.
(Use one of the following three sentences):
1:  The City/County will apply the net proceeds towards activities eligible for funding under Title 23 of the United States Code for transportation purposes, as there was no state funds involved in the acquisition of the property.
OR
2:  The City/County will apply the federal and city/county portion of the net proceeds towards activities eligible for funding under Title 23 of the United States Code for transportation purposes, after deducting and forwarding to the state, it’s share of the net proceeds proportional to the state’s funding of the acquisition.
OR
3:  The City/County is transferring the property to (enter name of public agency) for a continued public highway use.  A copy of the draft conveyance is enclosed for your review.
(Use one of the following two sentences)
1:  Enclosed is an appraisal of the above referenced property.  The City/County considers the report’s conclusion of $____________ to represent the property’s fair market value.
OR
2:  Enclosed is an appraisal of the above referenced property.  The City/County considers the report’s conclusion of $(enter amount from appraisal report) to represent the property’s fair market value.  The City/County requests approval from FHWA to sell the property for $ (enter amount) which is less than the appraised fair market value, due to (provide justification).
Thank you in advance for your timely response to the City/County’s request.
Cordially,
(enter author name) 
(enter author position title)
(enter agency name)
cc: (Local Programs Engineer)
LPA-407
10/2014

