Commute Trip Reduction Program
Statewide Form for RTPO Certification of GTEC Applications

The Commute Trip Reduction Efficiency (CTR) Act requires regional transportation planning organizations (RTPOs) to certify that designated Growth and Transportation Efficiency Centers (GTECs) are eligible for state funding.  This form is intended to assist RTPOs with their review.

WAC 468-63-060 requires RTPOs to certify that:
· The jurisdiction’s proposed GTEC meets the minimum land use and transportation criteria established for GTECs in the region by the RTPO

· The jurisdiction has identified when and how the GTEC will be incorporated into future updates or amendments of the applicable comprehensive plans

· The jurisdiction has received letters of support for the GTEC from partners, such as transit agencies, that are expected to contribute substantial resources to the program or intend to work with the jurisdiction to develop future strategies and funding resources for the GTEC
· The jurisdiction’s GTEC plan contains the required elements.

RTPOs are also required to work with WSDOT to evaluate how achievement of the GTEC goal would affect the performance of the state and regional transportation system.

An RTPO must issue its certification report (this completed form) to the CTR Board by October 1, 2007. After the CTR board reviews the certification reports, it will allocate state funding to certified GTECs based on its adopted funding policy. The information in the certification reports will help the CTR board prioritize funding.
How to Use This Guide

This review form contains checklists and spaces for comment.  You can use these tools to determine whether a GTEC application has all of the necessary elements and provide feedback to the jurisdiction on recommended improvements.
If you are unsure how to answer a yes or no question, please use the comments field to explain in detail the nuances of the answer.
Review Form for Growth and Transportation Efficiency Center Applications for Certification

Jurisdiction:       
RTPO:       
RTPO Staff Reviewer(s):       
Review Completion Date:       
Certification that the GTEC Meets Minimum Land Use and Transportation Criteria
I.
MINIMUM CRITERIA
In order to eligible for state funding, GTECs must be certified by the applicable RTPO to meet the minimum land use and transportation criteria established in the regional CTR plan (RCW 70.94.528).

1. Does the GTEC meet the minimum land use and transportation criteria for GTECs established by the RTPO in the regional CTR plan?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If not, describe how the GTEC fails to meet the criteria. Indicate, if possible, when the GTEC is projected to meet the criteria.
     
Comments:       
Certification of the GTEC’s Linkage to the Comprehensive Plan
II.
CONSISTENCY WITH LOCAL COMPREHENSIVE PLAN
RCW 70.94.528 requires GTECs to be consistent with the land use and transportation elements of the local comprehensive plan.

1. Is the GTEC consistent with the land use and transportation elements of the local comprehensive plan?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If not, describe when and how the GTEC will be incorporated into future updates or amendments of the local comprehensive plan.

     
Comments:       
Certification of Documented Support From Funding Partners
III.
LETTERS OF SUPPORT
WAC 468-63-060 requires the GTEC plan submittal to include letters of support for the plan from partners that are expected to contribute resources to the plan or intend to work with the local jurisdiction to develop future strategies and funding resources for the plan.

1. Does the GTEC plan submittal include letters of support for the GTEC plan from all partners that are expected to contribute resources to the plan or are expected to work with the local jurisdiction to develop future strategies and funding resources?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If not, identify which partners have not contributed letters and whether the support of these partners is essential for the success of the plan.

     
Comments:       
Certification that GTEC Plan Elements Meet State Requirements
IV.
EXECUTIVE SUMMARY
WAC 468-63-060 requires the GTEC plan submittal to include an executive summary with the elements listed below.

1. Does the executive summary contain the following information?

· A summary of the vision for the GTEC

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· A summary of how the GTEC relates to the base CTR program

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· A summary of how the plan’s success will affect transportation access to and within the center

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· The program goals and targets

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· The target population

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Proposed program strategies

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Key funding and service partnerships

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Comments:       
V.
BACKGROUND INFORMATION
WAC 468-63-060 requires the GTEC plan to include a description of the geographic boundaries of the GTEC, documentation that the GTEC is located within the jurisdiction’s urban growth area, and a brief description of the jurisdiction’s vision for the GTEC.

1. What sources of information were used to prepare the background assessment?

     
2. Does the plan identify the boundaries of the proposed GTEC?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

3. Is the proposed GTEC within an urban growth area?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

4. Does the plan describe the vision of the proposed GTEC?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Comments:       
VI.
EVALUATION OF LAND USE AND TRANSPORTATION CONTEXT
WAC 468-63-060 requires the GTEC plan to evaluate the significance of local conditions, characteristics and trends to determine which factors are most critical to the success of the plan. The GTEC plan is required to evaluate both existing and projected future conditions and characteristics. The plan must use projections of future growth to evaluate how it will affect transportation access and economic development in the GTEC. Specific factors are not required to be evaluated; the jurisdiction has flexibility to focus on those conditions and characteristics that it chooses as most important.

1. Does the plan describe the GTEC’s population and employment?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
2. Does the plan evaluate existing conditions and characteristics?
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Which conditions does the plan evaluate?

· Location of land uses (may include housing, commerce, industry, recreation, open spaces, and public utilities)
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· The mix of land uses, particularly the proximity of residential and employment locations

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Major origins and destinations of trips

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Impacts on state-owned transportation facilities of trips

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Transit service network

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Transit level of service

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Available capacity and performance of other HOV systems
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Public and private parking capacity, pricing and development standards
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Facilities for bicycles and pedestrians
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Estimated commute mode share for transit, rideshare, bicycle, walk for all employers
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Number and size of CTR-affected employers

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Commute mode share by CTR employees
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Local transportation demand management strategies available for businesses
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Other:

     
Comments:       
3. Does the plan include information from local and regional economic development plans as part of its evaluation?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

4. Does the plan describe the proposed GTEC’s projected future conditions and characteristics?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No



Which conditions does the plan evaluate?

· Projected population and employment growth for at least 10 and 20 years
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Projected changes in land use types and intensities for at least 10 and 20 years
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No
· Forecasts of traffic, delay, mode share and parking needs for at least 10 years
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Planned investments in infrastructure, services and amenities to support the planned growth of the GTEC and reduce drive-alone trips
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Other future conditions described:

     
Comments:       
VII.
GAP ANALYSIS
WAC 468-63-060 requires the GTEC plan to include a gap analysis in which the jurisdiction evaluates the degree to which existing and future services, policies and programs will be sufficient to maintain or improve transportation access and increase the proportion of non-drive-alone travel as the area grows. The analysis should describe the gaps between what services, policies and programs will be available versus what may be needed to address the projected conditions. 
The jurisdiction’s evaluation of its own policies, programs and regulations is required to include, but is not limited to an evaluation of land use and transportation regulations, including parking policies and ordinances, streetscape design standards, development requirements, concurrency policies, level of service standards, assessment of impact fees, and zoning, to determine the extent that they can reduce the need for drive-alone travel and attract and maintain a mix of complementary land uses, particularly uses that generate pedestrian activity and transit ridership.
1. Did the jurisdiction perform a gap analysis for the GTEC area?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction identify deficiencies in the street, sidewalk and trail/bicycle path network?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction identify deficiencies in end-of-trip facilities (e.g., bicycle parking, storage and shower/locker facilities) necessary to support bicyclists and pedestrians?


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction identify transit level-of-service (LOS) deficiencies and needs?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction evaluate land use and transportation regulations, including parking policies and ordinances, streetscape design standards, development requirements, LOS standards and zoning to determine the extent to which they can attract and maintain a mix of complementary land uses, particularly uses that generate pedestrian activity and transit ridership and reduce the need for SOV travel?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction evaluate concurrency policies and assess the use of impact fees and other development requirements to reduce drive-alone travel?
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Did the jurisdiction perform an evaluation of potential TDM services and investments?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Other gaps identified:

     
Comments:       
VIII.
GOAL SETTING AND PERFORMANCE MEASURES

WAC 468-63-060 requires the GTEC plan to establish a drive-alone reduction target that is more aggressive than the CTR program’s drive-alone target established by the jurisdiction. The jurisdiction is not required to establish a VMT goal. Jurisdictions have flexibility in establishing GTEC goals and targets as long as the RTPO can certify that the GTEC goal is projected to reduce more drive-alone trips than the base CTR program.
The GTEC plan is also required to describe the methodology for measuring the program’s performance and identify the target population that will be the focus of the plan.
1. Describe the GTEC’s target population (including its size).

     
2. What is the GTEC’s goal for reducing drive-alone travel?

     
3. Is the GTEC goal for reducing drive-alone more aggressive than the CTR drive-alone goal for the UGA established by the jurisdiction?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Comments:

     
4. Does the GTEC have a goal to reduce vehicle miles traveled?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If yes, what is the goal?

     
5. If the GTEC established other numerical goals in addition to reducing drive-alone and VMT, list them below.

     
6. How does the jurisdiction propose to measure the progress of the GTEC toward its established goals?
     
7. If the GTEC’s goals are achieved, how will this affect the performance of the local, regional and state transportation system, particularly in terms of delay? [WAC 468-63-060 requires you to evaluate the GTEC’s potential benefits for the transportation system]
     
If the GTEC’s goals were maintained over a longer planning horizon (for example, to 2030), what benefits would this have for system performance?

     
Comments:       
IX.
PROGRAM STRATEGIES

WAC 468-63-060 requires the GTEC plan to identify what new or revised services, policies and programs may be needed in order to meet the GTEC’s established goals and targets. 
1. Does the plan propose program strategies to achieve the GTEC’s goals?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

What are the main strategies proposed?

     
2. Does the plan include the following information?



Target population




 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Proposed new facilities and services


 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Proposed policy and regulatory changes  

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Proposed marketing and incentive programs

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Proposed system of measurement and reporting 

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

· Schedule for implementing program strategies 

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

3. Does the plan propose changes in land use regulations and policies (including parking) as part of the GTEC plan?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If yes, summarize the proposed changes.

     
4. Evaluate the proposed GTEC’s level of integration into the jurisdiction’s transportation, land use and economic development plans, policies and regulations.

     
Comments:       
X. SUSTAINABLE FINANCIAL PLAN

WAC 468-63-060 requires the GTEC plan to include a sustainable financial plan that demonstrates how the jurisdiction plans to implement the GTC program to meet its goals and targets. The plan is required to describe resources from public and private sources that are reasonably expected to be made available to carry out the plan, and when and how these resources will fund the plan’s strategies. The plan must also describe what locally derived funding resources will be leveraged as a match to state GTEC funds.
1. Does the plan identify revenues that will be devoted to the GTEC program?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

2. Does the plan identify expenses that are part of the GTEC program?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

3. Does the plan identify financial gaps in the GTEC program?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If yes, what are the gaps?

     
4. Does the plan describe resources that will be leveraged as a match to state funds? 
 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

If yes, describe the ratio/level of match and evaluate how secure the resources are that will be used as match:

     
Comments:       
XI. IMPLEMENTATION STRUCTURE
WAC 468-63-060 requires the GTEC plan to identify the organization(s) that will administer the GTEC program. The plan must describe the roles of the local jurisdiction’s partners by describing who will implement the various strategies identified in the plan and when the elements of the plan will be implemented.

1. Does the plan identify the various tasks that are part of the GTEC program?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

2. Does the plan identify the parties that are responsible for performing the various tasks, and when the elements of the plan will be implemented?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

3. Is the implementation structure feasible?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Based on your experience evaluate the predictability/likelihood of the program’s success.

     
Comments:       
XII. DOCUMENTATION OF PUBLIC OUTREACH

WAC 468-63-060 requires the GTEC plan to document the level and frequency of outreach and consultation with local transit agencies, the applicable RTPO, major employers, and other affected parties in the development of the GTEC plan.

1. Does the plan include documentation of public outreach during the planning process?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Comments:       
XIII. DESCRIPTION OF RELATIONSHIP TO LOCAL CTR PLAN

WAC 468-63-060 requires the GTEC plan to describe the relationship of the GTEC plan to the base CTR program in the local CTR plan. The description must include information about what the GTEC plan adds beyond the requirements and strategies in the base CTR program and the expected benefits of the GTEC plan for the base CTR program.

1. Does the plan describe the relationship of the GTEC plan to the base CTR program, including what the GTEC plan adds beyond the requirements and strategies of the base CTR program and the expected benefits of the GTEC plan for the base CTR program?

 FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No

Comments:       
Decision:

____  Certified

____  Not Certified

Justification:

     
Comments on the GTEC Plan:

Exemplary qualities:
     
Areas for improvement:
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